THANK YOU LETTER: WAIT FOR SECOND INTERVIEW

No. 421 Da Lian Road

Shanghai  000000

July 4, 2000

Mr. XXXXXXXXX

Manager of Human Resources

XXXXXXXXX Inc.

No. 102 SHAO XING Road

Shanghai  000000

Dear Mr. XXX:

Thank you very much for the interview yesterday. I learned a lot about your company, 

its current position in the IT industry and its ambitious plans for future development.

I left the meeting with a clearer vision of how I might contribute to the growth of your 
company. I believe my knowledge and experience will be especially useful to the 
expansion of your business in the markets of East Asia, and my long commitment to 
the establishment of overseas services makes me the right choice for the position of 
your Overseas Services Department. 

I understand it will be several weeks before you begin to schedule interviews for 
specific positions, and I look forward to hearing from you then. Please keep me 
informed.

Thank you again for the interview.

Sincerely yours,

[signature]

[name]

[title]

