
Babysitter’s Information Form Instructions
Save this form to your computer (probably in a file folder created for your business).  

Replace the word LOGO with your logo or a graphic image you will use in all your marketing.  Fill in your contact information at the top and bottom of the form.

Review the form and make any changes you need to make so that you feel comfortable with the information being requested.  Discuss any questions you have with your parents, so you’ll know why these questions are being asked.

Once you have the form set, save it and be ready to send it as an attachment to your confirmation e-mail OR plan to take it to the client a few days before the job.

This form serves TWO purposes.  First, it gives you the information you need to do a GREAT job as you serve the client.  It also sets you apart from the competition and shows you take your responsibility seriously.  These two things will help you grow your business!
If you are SENDING a sitter, and not going to do the job yourself, add a line near the top that says, 

Your sitter for this date will be Marla Hobnagle, one of our highly trained and professional sitters.  Kids LOVE her, and we know you will, too!  You can call her directly at (123) 456-7890 to get to know her before the visit.   Please forward any business questions (fees, questions about this form, special needs) directly to me.  Thanks! 

If you offer the Text Message Update at the end of the form, be sure to set an alarm on your phone and SEND THE TEXT MESSAGE!  Don’t offer it if you are afraid you will forget it.
After following these directions, delete this page and keep just the form.  Questions?  E-mail me at tommyjohns@magictj.com. 
Happy sitting!

Tommy Johns

www.teenbossworkshop.com
www.teenbossworkshop.info 

Name of your company
Your name:

Address

Telephone

E-mail: 
Information sheet
I am looking forward to caring for your child(ren) on (date) from (start time) to about (end time).  So that i can do my best in caring for your children, please fill out the following information and be ready to go over it with me upon arrival that evening.  

Thanks for trusting us!  I look forward to spending time with your child(ren)and hope you have a fun and stress free time away.

Sitter information sheet for the _____________________ family 
Children’s information
	Name and age of oldest child: 
	Bedtime (if applicable):

	Name and age of next child:
	Bedtime (if applicable):

	Name and age of next child:
	Bedtime (if applicable):

	


Where to find us in case of emergency
	Where we’ll be:

	Address:

	Phone:
	Cell phone:

	Date/time expected home:
	2nd cell phone:


Instructions
	Meals and snacks:



	Diapers:

	Activities allowed:

	Activities not allowed:

	Bedtime routine:


	Allergies:


	Medications and schedule:



	Hiding places:

	Discipline tricks i should know about for your children:


	Favorite toys or games:


Additional information
Information sheet, page  2

medical emergency information
	Regular doctor (name and address):
	Phone:

	
	

	
	

	Emergency clinic (name and address):
	Phone:

	
	

	
	

	Neighbor or friend:
	Phone:

	We give you permission to authorize emergency medical care for our child(ren) as deemed necessary by a physician, and we will be responsible for full payment of such care.
Yes
no
call us first

	Signature:


Home emergency information
	Here’s information you’ll need in case you notice a break-in, fire, gas odor, flood, or electrical problem:

	Police department:
	 911

	Fire department:
	911

	Our name and address:
	Phone:

	
	

	
	

	Nearest intersection:


	Name of subdivision/neighborhood:

	Gas company:
	Phone:

	Location of gas shut-off valve:

	Water company:
	Phone:

	Location of water shut-off valve:

	Electric company:
	Phone:

	Location of electrical breaker box:

	We give you permission to authorize emergency work if necessary to prevent damage, and we will be responsible for full payment of such work.

Yes
no
call us first

	Signature:


Would you like to get a text message progress report about halfway through the evening?  Yes/No What cell # should I use?__________________________________
Any other information I should know?
Please call me at (xxx) xxx-xxxx or e-mail me at xxxxxx@zzzzzzzzz.com if you have any questions or concerns about this form or our visit.  Have a great time away and rest assured that your children are receiving the best possible care, next to you, of course!














