
 

Customer Email List Report Guide 
 
The Customer Email List report lists the name and email address of all non-
deleted customers with an email address in their customer file.  This report 
only pulls customers with processed tickets within the location. 
 
 
How to create the report 
1. From the SalonBiz/SpaBiz menu bar, click on the Report icon. 
2. Double click on Customer Email from the report side navigation.  You will 

find it under the Customer category. 
 
 
What it tells you 

• Customer name- the name of the customer 

• Customer email address- the email address that is entered in the customer 
file. 

 
 
How it’s used 
This report lists all recorded emails that you have currently on your clients.  It 
can be exported in excel or saved for customer communication purposes.  
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