Interview Thank You Note After Interview - 2 Samples
Sample Letter 1
Date
XYZ Corporation
Attn: Dwayne DeTub - Manager
1234 Main Street
Indianapolis, IN 46201
Dear Mr. DeTub,
Many thanks for interviewing me on Tuesday for your logistics manager position. My interviews were very engaging and positive. I left your office with a feeling of excitement about your opportunity. I am confident I can contribute to your growing success.
As I shared with you in my interview, three of my greatest strengths are:
· Finding and driving out unnecessary costs
· Meeting deadlines and commitments
· Working long hours to achieve my goals
I look forward to hearing from you soon, and welcome your feedback.
Best regards,
Helen Back
567 Central Avenue
Munster, IN 46321
C: 574-555-1212
helen.back@email.com
Sample Letter 2
Date
XYZ Corporation
Attn: Paige Turner - Manager
1234 Main Street
Indianapolis, IN 46201
Dear Ms. Turner,
Thank you for interviewing me on Wednesday for your sales manager position. Although your interviewing process was challenging, I was energized by it and left with a positive feeling.
It is clear that XYZ Corp is very selective about who they hire. I admire that in a company, and can assure you that I bring to the table not only a strong work ethic, but a consistent track record of top performance. My references will attest to my accomplishments and leadership abilities.
I welcome your feedback or questions, and look forward to the next step in your interview process. I’m available to meet with you again on Thursday or Friday of next week, or Monday or Tuesday of the following week..
Best regards,
Paul Bearer
567 Central Avenue
Cockeysville, MD 21030
C: 574-555-1212
paul.bearer@email.com
Interview thank you notes only need to accomplish 2 main objectives:
1. Put your name in front of the hiring manager again to reinforce his/her positive impressions of you.
2. Make you stand out from other candidates who probably wrote a mediocre interview thank you letter.
