
Employee Master Data/Vacation/Benefits Tracking 
 
This application was built using an ODBC link to Sage 300 CRE in order to use employee 
data already existing in the source system, but also allows the client to code and 
monitor other employee-related information not housed in Sage 300 CRE.   

 

 

 

Benefit plans (health, dental, vision) offered and selected by each employee, by year, 
are tracked along with the employee cost of each plan.  Additional benefit information 
(life insurance coverage/rates, 401(k) plan participation, car allowances, profit sharing 
eligibility, etc.) can also tracked.	
   

 

	
  

	
  



 

Personalized benefit election reports can be automatically emailed to each active 
employee during open enrollment.	
   

 

Email text is prepared once. 

 

Each active employee is sent a separate email using the same email text, along with a 
personalized benefits report. 

 

	
  

Welcome	
  to	
  the	
  2015	
  Benefits	
  Open	
  Enrollment	
  process!	
  

	
  

Please	
  find	
  your	
  personalized	
  benefits	
  report	
  attached.	
  	
  The	
  report	
  displays	
  your	
  current	
  benefit	
  selections	
  and	
  
choices	
  for	
  your	
  2015	
  elections.	
  

Welcome	
  to	
  the	
  2015	
  Benefits	
  Open	
  Enrollment	
  process!	
  

	
  

Please	
   find	
   your	
   personalized	
   benefits	
   report	
   attached.	
   	
   The	
   report	
   displays	
   your	
   current	
  
benefit	
  selections	
  and	
  choices	
  for	
  your	
  2015	
  elections.	
  

John.smith@ABCcompany.com	
  



 

 

Benefit enrollment forms (housed on the company network) can be automatically 
emailed to an employee, upon request. 

	
  

	
  

	
  

 

  

John	
  Smith	
  
123	
  Main	
  Street….	
  

John	
  Smith	
  

John.smith@ABCcompany.com	
  

	
  



Employee PTO (Paid Time Off) accruals are automatically calculated based on company 
rules. 

 

 

Employee PTO (Paid Time Off) used can be tracked. 

 

 

Employee PTO outstanding balances are automatically calculated based on company 
accrual and carry over rules.  Personalized PTO reports can be automatically emailed to 
each active employee/supervisor throughout the year.	
   

 

 



 

 

 

 

  

John.smith@ABCcompany.com	
  



Documentation distributed to employees throughout the year can be tracked to ensure 
all signed copies are returned. 

 

 

 

 

Several email groups are created automatically in the application based on 401(k) 
eligibility/participation, which enables the client to send group emails targeted at specific 
eligibility/participation levels. 

 

 

Functionality also exists in the application that allows a user to send a group email to all 
employees or all supervisors. 

 

Employee performance appraisals can be tracked for each year.   

 

 

  



Over 40 custom reports were created to provide the client with information distributed 
to employees, supervisors, and other departments relating to employee benefits and 
PTO, used to reconcile benefit plan carrier billings, used to identify missing information 
in the source system and data anomalies within the application, etc. 

 



 

 

Completed benefit enrollment, PTO, and Performance Appraisal forms can be scanned 
and attached to the employee record, by year.  

	
  

	
  



	
  


