Sample Letter of Intent to Purchase
John Doe
567 ABC Street
Purchase, Virginia 00000
November 20, 2010
Susan Smith, Owner
Computerama, Co.
345 Estate Lane
Purchase, Virginia 00000
RE: Letter of intent to purchase computers
Dear Ms. Smith:
The following basic terms are the terms in which we would be prepared to go forward with purchasing one hundred computers from your company.
1. John Doe intends to purchase from Computerama, Co. 100 RS Acer Laptop Computers.
2. The purchase price shall be the lower of $1,000 per computer or whatever better price that Computerama, Co. is able to extend to John Doe.
3. In order to secure the purchase, John Doe has paid 10% of the purchase price, which shall be promptly returned should the negotiations fail.
4. If the contract is not exacted by December 31, 2010 for any reason, Computerama, Co. or John Doe shall have the right to terminate negotiations.
The aforementioned terms and conditions serve as a letter of intent only. This document is not legally binding. The terms and conditions negotiated should remain confidential between the parties.
Very respectfully,
John Doe
