
Sample Letter of Intent Job Application Letter

January 15, 2012
Mr. Henry Newman,
Personnel Head
Nice Buy Inc.
 
3455 Westeria Lane
 
West Dakota, IL
Sub: Application for an intern in your company
Dear Sir,
This letter is in reference to the internship in your company. I was informed by a friend who works in your company about the new job openings.
I have completed my Masters in Business Administration with Sales and Marketing as specialization from the esteemed Boston University.
Please review my document to understand any suitable position that I may apply for. My preferred field of work would be business development as I take interest in the same.
I hope to meet you personally and discuss the contributions that I can make in your company as an intern. I have attached a copy of my Curricula Vitae and will provide you with all due references on request
I look forward to meeting you in person and talking about the internship opportunity at length.
Yours faithfully,
David Brown
[Sign Here]









