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An agreement between

	City Arts

Ortzen Street, 
Off Peveril Street

Radford

Nottingham

NG7 4BN
	 (referred to in this contract as the Artist)


	Phone – 
	Phone 

	Email – 
	Email 

	Fax – 
	Fax

	Staff Contact – 
	Mobile

	Please submit invoices to the above address
	Date of Birth

	
	NI Number

	
	Unique Tax Reference No.

	
	Please note you are responsible for your own tax/NI contributions


To be employed subject to the following terms and conditions. 

Project: 

Description: 
Workshop Details:

	Date
	Reason
	Venue

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


The Artist agrees to:

· Support the workshops / event (as part of a team) as agreed except in the case of illness or other emergency outside of their control. If such an emergency arises the Artist will notify City Arts immediately.

· Notify City Arts of any difficulties experienced, relevant to the project, at the earliest opportunity. 

· Work in line with City Arts policies on Health & Safety, Child Protection etc.

· Undertake a Criminal Records Bureau Disclosure Check through City Arts (police records).

· Contribute to evaluation/feedback sessions at the end of each workshop / activity, and attend planning and a final evaluation meeting.

· Be responsible for helping tidy up at the end of each session and ensuring that the venue space is left in the same condition in which it was found.

· Ensure that their working practice is safe and that any personal equipment or possessions brought into the workshop space are insured.

City Arts agrees to:

· Provide the necessary technical and support staff to supervise the workshop

· Ensure that the Artsworker is not given sole responsibility of care for the project participants, and that a safe working environment is provided.

· Provide supervision / feedback as required

Both parties agree to: 

· Carry out the work in line with the City Arts’ Equal Opportunities Policy

General Conditions:

Copyright:

The artist owns copyright of any work produced by the artist during the project. Copyright of work created jointly by the Artist and participants will be jointly owned. The Artist agrees to allow images of the work created during the project and the workshop process to be reproduced for purposes connected to the project and/or City Arts business.

Cancellation

· In the event of cancellation by City Arts the following scale of fees will be payable: 4 weeks+: no fee | 2 weeks+: 25% of fee | 1 week+: 50% of fee | less than 7 days: full fee.

· In the event of cancellation by the artist no fee will be payable by City Arts and any materials budget already supplied or materials purchased must be returned with receipts to City Arts immediately.

Resources:

· The Artist will be responsible for sourcing necessary materials and equipment for the workshop program in consultation with APT staff. 

· Expenditure on materials and equipment should not exceed the agreed budget and should be sourced from the most cost-effective outlets (advice available from City Arts/Apt.)

· Receipts will need to be presented in order to claim back expenditure.

· The maximum materials budget for this project is £500
Payment:
City Arts will pay the Artist in respect of the above workshop / event:

Payment will be made on receipt of invoice from the Artist providing details of Unique Tax Reference and NI Number.

The Artist will be paid as a self-employed freelancer and is responsible for organising their own self-employment details with the tax office. 

Payments cannot be paid unless invoices are presented. 

Signed in agreement:

____________________



___________________








City Arts

Apt Project Coordinator





Date:_______________



Date:_______________

Please retain one copy of this contract for your records, and return the other to City Arts, Apt Project.
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