Subject line: Thank You Message from Sara Chris (Administrative Assistant)
Email Body:
July 11, 2015
Mr. John Doe,
Senior Manager (Human Resources)
AT&T
25 Some NE Street
Jersey City, NJ 54478
 
Dear Mr. Doe:
Thank you for interviewing me yesterday afternoon, Friday 10th, for the Administrative Assistant position. I enjoyed learning more regarding your company and the requirements of your administration department.
I am very enthusiastic about the position of Administrative Assistant and am particularly thrilled in relation to the opportunity to gain exposure to secretarial duties. As we discussed during meeting, my clerical and administrative background and education will help me making a significant contribution to your organization.
Please let me know if I can provide you with any supplementary information to support my application. I look forward to speaking with you again soon.
 
Sincerely,
(Electronic or scanned signatures)
Sara Chris
Attached: (Sara-Chris-Resume.pdf)
