 Dear,

As you already know, I will be leaving in two weeks to work in the (name of the place). I have been building up my career so as to obtain a position as the company is offering me. Although it is a tough choice, I must take it up as there may never be another opportunity as this one. In light of this, I would like to end our relationship as my position will be permanent and we shall therefore not see each other often.

I will carry with me the memories of the three years we have spent together. I hope that we can continue to be friends and you will write to me from time to time to let me know how you are doing. My email address is still the same. I will send you the details of my address and cell phone number when I arrive in London. I wish you all the best in your future endeavors.

Yours Sorrowfully,

