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FACILITY & EQUIPMENT AUDIT CHECKLIST

This checklist is to create awareness of what to look for when conducting your audit. Individuals from your Committee or members within your organisation can use this list for assessment. It is structured so that it is easy to use. There are no limitations – auditors may add additional issues, comments or relevant information as appropriate. Always consider and read each question.
 
Please note: it is recommended that at least two (2) individuals conduct facility and equipment audits (separately or together) to establish clear lines of accountability and ensure consistency.

	FACILITY DETAILS:

	Name & Address of Facility
............................................................................................................
............................................................................................................

What sports can the facility cater for?

............................................................................................................
............................................................................................................

Who owns the facility?
· Commercial
· Community Organisation
· Local Authority
· Sports Club

More information
............................................................................................................
............................................................................................................


	AUDITOR DETAILS:

	1. Auditor’s Name ………………......................………   Contact Ph: .......................................... 

Signature ……………………........ Date ......./....../.....

2. Auditor’s Name ………………......................………   Contact Ph: .......................................... 

Signature ……………………........ Date ......./....../.....

3. Other parties ………………......................………   Contact Ph: .......................................... 

Signature ……………………........ Date ......./....../.....

	AUDIT DATE: 
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	Courts
	

	No. of Courts
	

	Surface types 
	

	Details of last upgrade/resurfacing
	

	Current condition 
(provide specific details)
· Playing surface
· Water/silt accumulation
· Run off areas (free of damage/obstructions)
· All fittings flush with surface
· Goal posts secure & padded 
	

	Lighting
· No. of lights
· Light specifications
	

	Plans to upgrade/further develop?
	

	Courts – areas of concern


	



	Club House
	

	Size (overview)
	

	Current Use 
(i.e. meetings, canteen, storage)
	

	Contents
(i.e. computer, 1 desk, 20 chairs, 1 table, 1 vending machine, ducted A/C)
	

	Compliant with OH & S regulations
· Exits clearly marked
· Exit signage visible
· Walkways free of obstruction
· Fire escape plan on display
· Boxes/storage stacked properly
· Stairs safe, clean & dry
· Fire equipment clearly signed
· Well ventilated?
	

	Lighting & Electricity (i.e. all bulbs & sockets working, any issues)
	

	Club house – areas of concern
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	Amenities
	

	Canteen
· Stock (may wish to do an itemised check/audit)
· Stock stored safely
· Maintained – clean & hygienic
	

	First Aid
· Location known to Committee
· Fully stocked
· Ice/instant cool packs available
· Clean water accessible
	

	Toilets
· No. of toilets (M/F/D)
· Condition
· Cleaning info (i.e. external company, frequency)
	

	Showers
· No. of showers (M/F/D)
· Condition
	

	Change rooms
· Change rooms offered? Detail.
· Condition
	

	Footpaths
· Type (i.e. paved, bitumen)
· Trip hazards
· Cracks, slip hazards
	

	Fencing
· Type
· Location
· Purpose of fence
	

	Benches/Tables
· No. of benches/tables
· Structurally sound
· Adequate for demand?
	

	Bins
· No. of bins
· Bin types (i.e. wheel, fixed)
· Management (i.e. frequency of empty, responsibility)
· Adequate for demand?
	

	Vegetation islands/landscaped areas
· Traffic of area
· Vegetation clear of footpaths
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	Shaded areas
· Structurally sound?
· SunSmart compliant?
	

	Amenities – areas of concern


	

	Car Parks
· No. of parks (approximate)
· Surface type 
(i.e. bitumen, dirt, grass)
· Lines marked clearly?
	

	Car parks - areas of concern
	

	EQUIPMENT

	Netball equipment
· Goal posts
· Goal post padding
· Bibs
· Balls
· Training equipment (i.e. cones, agility ladders, etc)
	

	Netball Uniforms
· Player uniform stock
· Umpiring uniforms & whistles
	

	Safety/Security
· Fire alarm (i.e. where, sufficient?)
· Security alarm system
· Padlocks (i.e. where used)
· Master keys (i.e. who has copy)
· Safe (i.e. cash/document storage)  
	

	Canteen
· Stock
· Cash register/til
· Shelves, racks, tables
· Whitegoods/appliances 
(i.e. refrigerators, freezers, microwaves, toasters, coffee machines, etc)
	

	Meeting room
· Furniture (i.e. tables, chairs)
· Filing cabinets
· Electronics (i.e. Fax machine, phone, computer – desktop/laptop/tablet)
	

	**Have you missed anything? Double-check this document 
to ensure you have addressed all areas.**
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	AUDIT REPORT

	1. List any areas of concern requiring urgent attention and recommended ways to address these. 
These points should be raised at the next Committee Meeting.





2. List any areas of concern which will be ongoing works. 
These should also be brought to the attention of your Committee.





3. How do you rate the quality of your current facilities? 
1 – very poor, 2 – poor, 3 – okay, 4 – good, 5 – excellent  
Comment:





4. How do you rate the internal maintenance and monitoring processes of your Committee?
1 – very poor, 2 – poor, 3 – okay, 4 – good, 5 – excellent  
Comments/Actions to improve processes?




5. When will you be conducting your next facility audit?





	**Ensure that the person(s) responsible for conducting this audit have all signed off on the first page and agreed and noted a time for the next audit or facility and equipment review**
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