College of Engineering, Computing and Applied Sciences
Standard Resume Format:  General Guidelines

To be used for all Tenure, Promotion, & Reappointment Considerations

Available on-line at http://www.clemson.edu/ces/faculty-staff/faculty_resources.html
(Note:  Headings having no entry should be omitted.)

RESUME - Name

PERSONAL DATA


Format:  
Current Rank, Position/Title, Address, Telephone Number



Date of Birth (optional)



Place of Birth (optional)



Citizenship (optional)


Sample:
Assistant Professor



Department of Chemistry



Clemson University



Clemson, SC 29634



864/656-2000



August 18, 1964



Ft. Worth, Texas



USA



259-60-2187

EDUCATION

Format:  
Degree, Institution, Year (last degree first), Major Discipline


Sample:
Ph.D., Rice University, 1985, Chemistry



B.S., University of Texas, 1980, Chemistry

PROFESSIONAL REGISTRATION  (Indicate states in which registered as a professional engineer, or other registrations or certifications.)


Format: 
Type of Registration, State, Date of Original Issue, Registration Number


Sample:
Professional Engineer, South Carolina, 1986, No. 000000



Licensed Land Surveyor, Florida, 1984, No. 0000

PROFESSIONAL EXPERIENCE  (List most recent affiliation first.)


Format: 
Organizations, Dates, Position Title


Sample:
Clemson University, 1990-  , Associate Professor of Chemistry



   1988-90, Assistant Professor of Chemistry



University of Arizona, 1985-88, Assistant Professor of Chemistry

CONSULTING EXPERIENCE   (Include only those consulting activities which you consider to be of major importance.)


Format:
Organization, Address (Dates), Brief Description (6-10 words)


Sample:
Monsanto Chemical Division, Baytown, Texas (1989-92), developed analytical protocol for novel chemicals.

MEMBERSHIPS  (List current technical and professional society memberships.)


Format:
Grade of Membership, Name of Organization, Abbv., (Dates).


Sample:
Member, American Chemical Society, ACS (1980-  )

PROFESSIONAL ACTIVITIES   (List committees, committee offices, boards, commissions; indicate whether local, regional, or national.)


Format:
Organization, Title, Activity, (Dates).


Sample:
American Chemical Society, Chair, Anal. Chemistry Division (1994-  ).

PUBLICATIONS   (Specific style and order of listings may follow discipline convention as an alternate to the illustrative formats given below with the exception that authors must listed in the same order as they appear in the original publication, and all authors must be listed.  Publications should be listed in chronological order with newest first.  Please insert to designate where employment at Clemson University begins.  This can be accomplished with a title heading or a restart in numbering.)

Books and Monographs


Format:
Authors, Title of Book, Edition Number (Years Published), Publisher, Publisher’s address.


Sample:
McCormac, J.C., Structural Analysis, 1st, 2nd and 3rd editions (1960, 1967, 1975), Harper & Row Publishers, Inc., New York, NY.

Refereed Journal Publications  (To be submitted articles are not to be included.)

Format:
Authors, “Title of Article,” Title of Journal, Volume, Pagination (Year).


Sample:
Vandenberg, R.J., Self, R.M., and Seo J.H., “A Critical-Examination of the Internalization, Identification, and Compliance Commitment Measures,” Journal of Management, 20, 123-140 (1994). 



Prior to Clemson


Self, R.M., and Jones, M.V., “Evaporation Losses in Cooling Ponds,” Journal of Environmental Engineering, 111, 2131-2140 (1993).
Conference Proceedings (Reviewed)   (Publications based on review of entire paper, not just an abstract.)


Format: 
Authors, “Title of Article,” Title of Proceedings, Name of Organization/ Institution, City, State, (Month/Year).


Sample:
Jones, R.R., “Soil Structure Interaction in Egyptian Soils,” Proceedings of the OPEC Conference on Earthquakes, Cairo University, Cairo, Egypt  (December 1992).



Prior to Clemson
Chang, W.-S., “Calculations of a Gas Turbine Combustor,” 36th International Gas Turbine and Aeroengine Congress, Orlando, FL (June 1991)
Conference Proceedings (Unreviewed)   (Publications based on review of abstract only.)


Format:
Authors, “Title of Article,” Title of Proceedings, Name of Organization/ Institution, City, Sate, (Month/Year).


Sample:
Alphonso, B.A., and Brown, R.H., “Shear Friction Design in Reinforced Masonry,” Proceedings of the International Symposium on Behavior of Building Systems and Building Components, Vanderbilt University, Nashville, TN (March 1989).

Research Reports   (List only major reports such as annual or final reports.)


Format:
Authors, “Title of Report,” Name of University, Report No., Sponsor,  (Month/Year).


Sample:
Brown, R.H., and Whitlock, A.R., “Reinforced Concrete Beams Under Load Reversals,” Rice University, Report No. 7, NSF, (October 1970).

Other Scholarly Publications   (abstracts, invited reviews, discussions)


Format:
Author, “Title,” Where Published, Journal Number, Pagination, (Month/Year).


Sample:
Elling, R.E., Discussion of  “Concrete Masonry Prism Testing,” Jour. of the Amer. Concrete Inst., No. 10, 1147-1150 (October 1979).

PRESENTATIONS   (List presentations in chronological order; list only those presentations not listed under publications.)


Format:
 Author, “Title of Presentation”, Meeting Name, Venue (Date).


Sample:
Brown, R.H., “Masonry Research Capabilities at Clemson University,” Upper South Carolina Mason Contractors Association, Greenville, SC (May 19, 1980).

PATENTS

Format:
“Title of Patent”, Country in Which Issued, Patent Number, Co-Inventors, if applicable.


Sample:
“Derivations of Polyene Marolide Antibiotics,” Sweden, 72074110-8, with C.W. Faust.

Honors and Awards   (Include names of honorary organizations.)


Format:
Award Name, Organization (Year).


Sample:
Huber Prize, American Society of Civil Engineers (1992).


Sample:
Phi Kappa Phi (1981).

Sponsored Research


Format:
Project Title, Sponsor, Faculty Member’s Role (e.g., PI, co-PI, Investigator, etc.), Total $ Amount, ($ Amount Allocated to Candidate), (Duration).


Sample:
“Two Phase Flow in PVC Vessels,” National Science Foundation,     Principal Investigator, $176,000, ($116,329), (1995-  ).

OTHER SPONSORED ACTIVITY   (List other sponsorships; e.g., industrial residencies, travel grants, equipment grants, etc.)


Format:
Type of Sponsored Activity, Sponsor, Amount, (Duration).


Sample:
Travel Grant, Brick Institute of America, $2,500, (1989-90).

GRADUATE STUDENT ADVISING   (List in chronological order while denoting those students that you have been the major advisor, co-advisor, or committee member.  List the month/year of graduation or anticipated graduation for each student)

Doctoral Graduates

Format:
Student’s Name, “Dissertation Title,” Graduation Month/Year, (Advisor/Committee status). 


Sample:
Jones, W.P., “Shrinkage Effect of Stiffness of Composites,” 12/1992, (Major advisor).

Masters Graduates


Format:
Student’s Name, (Degree Designation; MS or MENGR) “Thesis/Project Title,” Graduation Month/Year, (Advisor/Committee status).

Sample:
Palm, B.D., (MS) “Flexural Strength of Brick Masonry Using the Bond Wrench,” 8/1992, (Co-advisor).

Current Graduate Advising


Format:
Names (degree sought), “Dissertation/Thesis Topic”, Expected Graduation Month/Year, (Advisor/Committee status).


Sample:
Schrimsher, S.R., (MENGR), “Triaxial Compressive Strength of Brick Cores,” May 1997, (Committee member).
Post Doctoral Research Advisees


Format:
Name, “Project Title” (Dates)


Sample:
Whitlock, A.R., “Combined Shear and Axial Behavior of Anchor Bolts in Masonry,” (1991-93).

TEACHING

Courses Taught   (Beginning Fall 1990)


Format:
 Course Number, Course Title, When Taught


Sample:
 CE 452, Reinforced Concrete Design, F90, S91, Su91.

New Course Development   (List Courses Developed)
UNIVERSITY AND PUBLIC SERVICE

Continuing Education   (Lecturer, Developer, Conference Chair, etc.).


Format:
“Course Title,” Faculty member’s role (Month/Year).


Sample:
“Textiles in Geotechnical Engineering,” Lecturer (March 1992).

Committees   (Group according to department, college, university.)


Format:
Level:  Title, Name of Committee (Dates:  leave ending date open for active committees.)


Sample:
Department:  
Chair, Graduate Student Admissions (1992 - )






Member, Seminar Committee (1991-1992)



College:

Member, Curriculum Committee (1991 - )



University:

Secretary, Parking Committee (1990-1992)

Other Service


Format:
Description, Organization (Dates)


Sample:
 Faculty Advisor, American Chemical Society, Student Chapter (1990-  ).

MISCELLANEOUS 



(Special achievements, accomplishments, scholarly activities worthy of note, but not included in the above format.)

Date of most recent resume update.

-6-

