From,

__________
__________
__________
__________

Date: _____ (Date on Which Letter is Written)
 
To,

__________
__________
__________
__________

Subject – _______________________(Mention the purpose)

Respected _______(Name of the donor)
 
I am _____ (Your Name) working as a part of the _________ (project name) for the purpose of providing solace to the helpless and the needy people in our vicar and we primarily aim to provide food, clothing and marriage allowances. The church is doing these for those who cannot afford these on account of illness and money. It is my request to you, in the name of the order of Jesuits, kindly help the poor and the suffering. We hope that this letter will not be in vain and you will definitely support us as one of our benevolent well wishers and devout. Hope you will show the same degree of social commitment that always has been shown by your organization over the past years.

The total cost of the project comes around Rs 60, 0000 per month.  This project will be materialised in the month of ______ (Mention the month). We hope you will extend your financial assistance in this regard.

Thanking you.

Sincerely,

____________

Name and signature
