Fundraising Donation Letter Template

Dear Family and Friends [or business name],

As many of you may already know, I am involved in fundraising for [name of the organization you are fundraising for here]. [Insert one sentence about what this organization does for the community and/or cause they support.]

Advertisements

This year we will have our [insert special event you are raising money for here - or if it is simply a general donation request, write what your organization plans to achieve this year through donor dollars, in a brief and general statement]. I am contacting you on behalf of [insert organization name here] and the fund raising team to request your support in the form of a tax-deductible donation.

For those of you who are not familiar with our organization, [insert organization name here] is a [insert about a paragraph long description of what your group does for the community or cause they are supporting. Let them know about special outings, special programs - what it is that your organization does, that you believe merits someone giving the organization a monetary donation].

I am asking you to help us out this year by giving a tax-deductible donation to [insert organization name here]. We work very hard to provide [general statement of what you provide] each year and I hope we can count on you for a generous donation of $100 or more. However, please note that any donation amount is always welcomed.

I thank you for your time and consideration. We look forward to whatever support you can provide. If you are able to donate privately, please also check for matching funds through your employer. Many companies have matching programs which you may not be aware of.

If you require additional information about [insert organization name here], please contact me and I will be happy to answer any questions you may have. You may also visit [insert website here] online or contact them directly by phone at:[insert phone number here]. You can also donate online. If you are sending your donation in the form of a check, please make it payable to [insert organization name here].

[Note: The below should be added if you need donations in a timely manner to support a specific event.]

The [insert your event name here] is [insert date here], so if is at all possible, please return the donation in the enclosed, stamped and addressed envelope by [insert date here]. Thank you for your consideration. [Insert organization name here] couldn't do it without the generosity of donors like yourself.

[Insert your name here]
[Insert your email address here]
[Insert your phone number here]
[Insert organization name here]
[Insert organization address here]
[Insert organization phone number here]
