Hostess Resume Example
XXXXXXXXXX

XXXX,Cape Coral,Fl33914
· Home:XXX-XXXX-XXX

· Cell:XXX-XXXX-XXX

XXXX@XXXX.XXX

EXPERIENCE

DOC FORD'S RUM BAR AND GRILLESanibel, FLHostess02/2013 to Current
· Greet and seat guests

· Answer phone calls

· Take to go orders

· Organize reservations

· Monitor table rotations

· Keep track of which tables are cleaned and ready for the next guests

MCDONALDSCape Coral, FLAssistant Mgr.05/2012 to 02/2013
· Open and close a store

· Enforce correct procedures

· Bank deposits, cash out drawers

· Insure a clean safe running store to the best of my potential
WENDY'S CORPORATIONCape Coral, FLEmployee/Assistant Mgr.09/2006 to 12/2012
· Open and close a store

· Inventory

· Prep

· Bank deposits, take cash to the bank, cash out drawers

· Enforce correct procedures where being followed by staff

· Provide fast, accurate, friendly service.

· Insure above average customer satisfactory

ROSS STORESCape Coral, FLSales Associate01/2010 to 11/2012
· Customer service

· Organize merchandise

· Stock team

· Cashier

· Jewelry department

DUNKIN DONUTSCape Coral, FLEmployee03/2011 to 08/2012
· Cashier

· Close store

· Cash deposits

· Prep food

· Provide fast, accurate, friendly service
CONTINUING EDUCATION

ASSOCIATE OF ARTS: PRE-LAW/PARALEGAL ASSISTANTFL, U.S.A

HIGH SCHOOL DIPLOMA2011Mariner High School, Cape Coral, FL, U.S.A

ADDITIONAL INFORMATION

I have great interpersonal skills, I love working with others and being supportive. Organizational skills is a must, I set goals and ways to make sure they are met; I am very detailed. Skilled at balancing and
prioritizing multiple task to meet deadlines. Familiar with Word, Power Point, and Excel. Proficient with typing, listening, reading and writing. Fluently speak both English and Spanish.

