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NSU
National Standards University
123 United Blvd.
Anytown, Florida, 32265 
(904) 234-1234    Fax (904) 234-5432
July 24, 2003

Dr. Ellen D. Jones
Director of Career Services
University of North America
123 Apple Tree Lane
Collegetown, North Carolina 22334

Dear Dr. Jones:

I am delighted to write a letter of recommendation on behalf of Florence Nightingale. I have known Florence for more than four years. She first came to me as a work study student to organize our year long career panel series while I was still Assistant Director at National Standards University (NSU). I would have to say Florence was one of the most thoughtful, thorough, and independent program planners that we had had at NSU. She encouraged us to pay special attention to such issues as minority representation as well as to produce a balanced and interesting set of events.

In 1999, when I took over the position of Director of Career Planning and Placement for the All American University, I had no professional staff to help me in the rather large task of offering direct services to 1000 students and several hundred active alumni/ae. The first student counselor I hired did not work out, and I immediately thought of Florence. Although she already had a heavy work schedule at NSU in addition to being a full-student, she accepted the position here to handle a full range of professional responsibilities, including career counseling, workshop leadership, and materials design. In these and in all of her endeavors, Florence has demonstrated creativity, adaptability, and abundant enthusiasm. I must say I would have had great difficulty “surviving” my first year on this job without Florence’s help and support.

Individual and small-group work with students and alumni enabled Florence to enhance her counseling skills. Her administrative capabilities have grown, too, as she has sought new responsibilities and assumed new projects. Her contributions to staff development and her suggestions relating to programming have been impressive.

As a colleague, Florence is very enjoyable. She establishes rapport easily with all clients and fellow workers. She has succeeded in creating enthusiasm among all who work alongside her. Her sense of humor and easy-going personality have been much appreciated.

Florence has also been involved in the organization, “American School Women” and has single-handedly kept the organization alive through a series of well-planned programs. She is currently planning a panel of discussion on “Women in Educational Leadership.”

Florence Nightingale is an extremely capable professional who is ready to assume managerial and supervisory responsibilities. She has my strongest recommendation. If you wish to know more about this competent and energetic individual, do not hesitate to contact me at (617-495-3427).


Sincerely,
Anabelle Jones
Anabelle Jones
Director
