INTERVIEW THANK YOU LETTER SAMPLES
John Q. Public
245 Metropark Boulevard
Anytown, NY 12345
212.555.1234 (Home)
212.555.5678 (Office)
johnqpublic@anydomain.com
November 14, 200X

Ms. Mary Q. Manager
VP Sales
ABC Widget Company
123 Main Street
Big City, OH 23456
RE: Regional Sales Manager
Dear Mary:

I want to thank you for the time you spent with me today discussing the Regional Sales Manager opening at ABC Widget. Your insights into what it really takes to be successful in this role convince me that ABC is a great match for my skill set.

I understand the challenge you described in opening up new markets for ABC's products. I faced this same kind of challenge with XYZ Manufacturing and was very successful in taking XYZ from being a virtual unknown in the market to a market leadership position in just three years. I'm confident that I can do the same thing for ABC.

I am excited about the opportunity ABC Widget offers and I hope that we'll have an opportunity to conquer this market together. I look forward to hearing from you regarding next steps.

Sincerely,

John Q. Public
