GOVIND S. BHATTAD
e-mail: bhattadgs AT rediffmail.com

QUALIFICATION: B.Com, M.B.A. (Fin. & Mktg.)
POST QUALIFICATION EXPERIENCE: 11 years.

Sponsored Links:


PROFESSIONAL HIGHLIGHTS :
A) Present Employer:
Ambey Iron Pvt. Ltd., Solapur (Since Dec. 2003)
A composite unit manufacturing Sponge Iron 250 TPD and MS Ingots 100 TPD Furnace
Working as Purchase Executive. Reporting to Directors.

1. Independently handling purchasing activities related to plants, systems and components, which include:
- Planning & procurement of items for production, non production and raw materials
- Preparation and processing of requisitions and purchase orders.
- Preparation of requests for quotation
- Lead contract negotiations
- Purchase order processing
- Checking confirmations of order, delivery note and invoice control
- Coordinating and following up of schedules, deadlines and delivery dates
- Resolving vendor grievances, and claims against suppliers
- Vendor Development / Sourcing & Vendor Evaluation & up gradation. Developing new suppliers and to evaluate existing suppliers.
- Cost reduction through development of alternate suppliers and alternate materials.
- Extensive use of Internet for finding and developing new suppliers.
2. Handling Purchases since foundation laying of the plant. Purchases for construction material and capital goods required for successful commissioning of new plant.
3. Strong negotiation skills.
4. Identifying cost competitive sources for required materials with essential quality standards.
5. Looking after Sales and General Administration.
6. Arranging despatches for various destinations.

B) Previous Employment details:
Volant Textile Mills Ltd., Solapur (Aug 99 to Aug 02)
A 100 % EOU engaged in manufacturing and exporting of Grey Cotton Fabrics.
Designations: Commercial Officer & Sales & Marketing Officer
1. Independently handled Marketing of finished goods in National Market.
2. Independently handled the Factory Stuffing and Excise Clearance of Export Consignments, Preparation of Export documents for factory clearance.
3. Adding valuable new customers for the finished manufactured products, 
4. Handled Local Sales independently as a one-man army. 
5. Well conversant with the Excise Rules and Policies applicable for 100 % E.O.U.
6. Also had responsibilities of Stores purchases.
7. Involved in general administration of the office.

The Jamshri Ranjitsinghji Spg. & Wvg. Mills Co. Ltd., Solapur (Oct. 98 to July 99)
A Composite textile company engaged in manufacturing of Cotton yarn and cloth
1. Worked as “Management Trainee”.
2. Handled yarn sales in local market.
3. Preparation of document related to sales including Invoices, Challans, Hundies etc.
4. Also handled Excise clearances of Export consignments

OTHER QUALIFICATIONS :
1. M.B.A. Project Work:Project on Marketing Research on Household Pesticide
2. Other Project Work:Project on “A Study on Labour Absenteeism”
3. Completed two years’ Vocational Course in “Office Management”

OTHER DETAILS :
Date of Birth: 09/08/1975
Age: 35 yrs.
Marital Status: Married.
Languages known: English, Hindi, Marathi
Caste: Hindu (Rajasthani)
Hobbies: Playing Cricket, Chess, Reading and Internet Surfing
Computer Literacy: Can operate on MS Word, Excel, Powerpoint and Internet.
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