Sample Entry Level Dental Assistant Resume

Malcolm C. Dixon
1896 Pooz Street
Toms River, NJ 08753
Phone: 732-244-4644
Email: mcdixon@anymail.com
Career Objective:
Seeking an entry-level dental assistant position with “Nobel Health Center,” to deliver excellent care and treatment to patients using my knowledge and experience collected through internship.
Summary of Skills:
· Strong knowledge of medical terminology associated with oral care and hygiene

· Proficient in verbal communication with staff, patients, and relatives

· Experienced in taking dental x-ray photographs and explain patients

· Ability to prepare, maintain, and update patient files

· Skilled in handling routine lab work and daily inventory of the clinic
Work Experience:
Intern Dental Assistant
Community Dental Clinic, Toms River, NJ
March 2016 - Present

· Cleaning, sterilizing, and sharpening dental instruments

· Greeting patients, recording their medical histories, and preparing case files

· Explaining patients the treatment procedures and making them comfortable

· Preparing invoices, collecting payments, and entering details in the computer system

· Ordering dental materials and maintaining inventory records

· Scheduling follow ups and confirming with patients

Intern Dental Assistant
Pioneer Dental Group, Toms River, NJ
August 2015 - February 2016

· Interviewed patients and reviewed their health status

· Assisted dentists at the chair side with patient treatment

· Prepared dentists' calenders and briefed them on patients' appointments

· Handled phone calls, emails, and visitors at the clinic

· Informed patients about the dental charges and treatment procedures

· Guided patients on taking post-operative dental care at home
Education:
· Bachelor's Degree in Dental Science
ABC University, Toms River, NJ
2015
Reference:
On request.











