Accounting Internship Resume
John R. Ulibarri
3846 Lauren Drive
Madison, WI 53703
Phone: 608-432-4673
Email: jrulibarri@freemail.com
Career Objective:
To work as an accounting intern with "Bright City Enterprises," and assist the account department in compiling, sorting, maintaining business records.
Summary of Skills:
· Excellent working knowledge of latest accounting software packages and MS Office suit

· Familiarity with the banking, financial markets, and accounting principles and practices

· Superior ability to interpret and execute instructions from seniors

· Strong eye sight to detect color codes and errors in numbers

· Ability to prioritize and meet deadlines

· Self-motivate, hard worker, and fast learner
Work Experience:
Accounting Trainee
Clear Accounting Firm, Madison, WI
June 2016 - Present

· Assisting in collecting and compiling financial reports

· Executing errands as dictated by the seniors

· Performing balance sheet reconciliation

· Assisting in the preparation of various types of accounting reports

· Maintaining files and up-to-date information on accounts receivables and accounts payables

· Performing journal entries and filing and scanning copies

Accounting Intern
Brian & Laure Accounting Company, Madison, WI
October 2015 - May 2016

· Identified and resolved problems in invoices comparing it with price list and purchase orders

· Planned, organized, prioritized, and accomplished tasks

· Prepared daily, monthly, and annual financial reports

· Recorded daily business transactions into the system

· Performed necessary corrections in reports and informed seniors

· Ensured safety and security of digital and physical accounting files
Education:
· Bachelor's Degree in Accounting
ABC University, Madison, WI
2016
Reference:
On request.
