A fee proposal template is an official document which is written to charge a certain fee for any kind of service provided to a client. The details mentioned in the template include the amount of fee being charged and also the kind of service offered for which the fee is being charged.

Sample Fee Proposal Template
To,

________________ [name of the recipient]

________________ [designation of the recipient]

________________ [name of the client organization]

_________________ [street address of office]

_______________     [city name] ________________ [state name] ___________ [postal code]

Dated: __________ [date of writing the proposal]

Respected ___________________ [name of the recipient],

This is to inform you about the fee that we are charging for the services provided to you. We had ___________________ [the service provided].

The total fee including all types of taxes is __________________ [amount in dollars]. You can make the payment by cash or check. We are looking forward to working with you again.

-Regards,

____________________ [name of the sender]

