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Job Description

Job Title : Drafting Assistant

Department : Projects Business Stream

Reports to : Engineering Manager

Summary

Reporting to the Engineering Manager, the Drafting Assistant will produce 2D drawings,
and other documentation, manage drawing change requests, and provide assistance to
the Production Engineering team. Involved in the design of a wide range of LED based
lighting products used within military, aerospace and rugged applications.

Duties and Responsibilities

Take 3D models and creating 2D drawings to allow manufacture

Make changes to all existing manufacturing and assembly drawings as dictated
by the Drawing Change Request system

Work with the Production Engineers to update documentation in line with
production techniques

Create and check engineering related documents as per the Quality
Management System (QMS) Design Approval Matrix

Provide assistance in the assembly and maintenance of engineering and other
technical files

Qualifications

Any Mechanical Engineering qualifications highly desirable but not essential, however
must be able to demonstrate an understanding of engineering drawings, CAD and
manufacturing techniques.
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Additional Skills & Experience

Minimum 3 years work experience
Full working knowledge of AutoCAD and/or Inventor and Vault packages

Knowledge of machined component drawings

Personal Attributes

Proactive rather than reactive and shows lots of initiative

Keen attention to detail and high levels of accuracy
Good inter-personal skills to work effectively and communicate at all levels

Able to take ownership of projects and deliver to completion within agreed timescales

Work Environment

Primarily office based within the Design and Development Department
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