 Academic Counselor Resume
Aubrey Boehme 
124 Green Acres Road 
Greenville, NC 27834 
Tel# (222)-494-4654 
E-mail: aubrey@resumesamples.info 

Objective : Seeking a position as Academic Counselor in highly reputed and professional organization. 

Summary of Professional Qualifications 
Vast Experience working in academic counseling
Profound Knowledge of College policies and procedures 
Familiarity with University of Phoenix culture and market position 
Ability to perform conflict resolution and academic advisement 
Ability to work collaboratively with college deans, faculty and staff 
Ability to coach and motivate teammates and students for goal achievement 
Work Summary 

Academic Counselor, 2010 - Present 
Oklahoma State University Arts & Science - Stillwater, OK 

Audited student schedules for applicability of coursework. 
Monitored group size to ensure operational effectiveness and academic integrity. 
Contributed to the development of the Academic and Transfer Counseling Department. 
Performed degree audits for students and review for graduation. 
Provided academic counseling to students. 
Assisted in screening applicants and participated in admissions committee decisions. 

Education 

Master's Degree in Education, 2010 
San Jose State University, San Jose, CA 
GPA 3.27 (on scale of 4.0)
