WEEKLY WORK SCHEDULE – PROPERTY ENHANCEMENT TEAM						DATE:_________________


	Name 
	Rent Credit Applied to Unit #
	Responsible for overseeing 

	
	
	

Building #                         Units                  through




	Mon (x)
	Tues (x)
	Wed (x)
	Thur (x)
	Fri (x)
	Sat (x)
	Sun (x)
	Description of Services

	
	
	
	
	
	
	
	Pick up trash and debris around common area and parking lot – as shown on building diagram

	
	
	
	
	
	
	
	Clean stairwells and steps

	
	
	
	
	
	
	
	Clean Mailbox Area

	
	
	
	
	
	
	
	Sweep walkways

	
	
	
	
	
	
	
	Clean walls, stairs and landings

	
	
	
	
	
	
	
	Pick up any trash/debris around or near dumpster bins – daily

	
	
	
	
	
	
	
	Clean laundry room, empty trash, sweep floor, clean off soap and dirt from washer & dryers, empty or change trash bags

	
	
	
	
	
	
	
	Hand out notices provided by rental office

	COMMENTS
	
	
	
	
	
	
	Inform office of or clean off graffiti

	
	
	
	
	
	
	
	Monitor/Enforce/Supervise the residents of above-mentioned property for the purpose of maintaining the peace and avoiding the creation of nuisance to the other residents and the neighborhood.
Enforcing House Rules TENANTS SHOULD NOT;
· play, congregate or sit anywhere on the property
· leave their doors open for extended periods of time
· drink alcoholic beverages outside of their unit
· allow children to play on the property (should play at    city park nearby)
If you witness any of these violations you should inform resident of our policies in a nice manner and if resident gives you a hard time, inform office of the problem.

	
	
	
	
	
	
	
	Provide weekly feedback to resident manager 323-756-1400



