Recommendation Letter for Banking Jobs
Jordan W. Matlock,
Branch Manager,
New York Bank,
1816 Jarvis Street,
Buffalo, NY 14216,
(716)-913 8842,
Email: jordan.m@abc.com.
Date: May 4, 2005.
Mr. Matthew T. Deleon,
Hr Manager,
Imperial Bank,
533 Cedar Street,
Buffalo, NY 14216.
Dear Mr. Deleon,
I am Jordan W. Matlock, branch manager with New York Bank. I would like to recommend Chris E. Fryer for the post of Teller in your bank. Chris has worked under my supervision for the last 4 years.
During his tenure at our bank, Chris was responsible for accepting deposits, managing cash withdrawals, making payments to customers, and selling new bank services to regular customers. Chris has through understanding of various money transactions in banks. At New York Bank, Chris took the responsibility of the cash store in the drawer assigned to him.
Chris has excellent knowledge of accounting and there were no discrepancies found in the balance sheets that he calculated. Chris is a good team member and can work in coordination with his team. Due to his good communication interpersonal skills, Chris was win confidence of our regular customer and made them enroll in the new investment programs introduced by the bank.
I hope that you consider my suggestion and select Chris E. Fryer for the post of Teller in New York Bank. I am thankful that you took time from your busy schedule to go through this letter.
Sincerely,
[Signature]
Jordan W. Matlock, Branch Manager, New York Bank.
