
CHAPTER DONATIONS:

Instructions Page to Donation Receipt:

1. If a person has a sales receipt and does not want to re-write the items being donated in the receipt box, the person signing the Donation Receipt should sign and date the sales receipt, then staple it to the WNBA stationery receipt.

2. The person signing the Donation Receipt does not have to be an officer of the chapter. The person could be the chairperson of the project.

3.  If the donor received goods or services as part of the contribution, the last sentence should be deleted. A statement clarifying goods or services received should be added. See the following example: 


"We provided you with two theater tickets with a fair market value of $50. Your 
tax deduction is limited to the amount of cash and value of any property 
contributed, reduced by the value of any goods or services received in return.
4. The form should be printed on WNBA letterhead and has been formatted to align properly on WNBA’s official stationery.

**GO TO NEXT PAGE FOR RECEIPT FORM**

DONATION RECEIPT

The Women’s National Book Association a 501(c)(3) organization acknowledges receiving from: (name)_____________________________________

the item(s) listed for its charitable donation activity:

(name)_____________________________________ 

this ________day of _____________ 20.

Signed _____________________________________

Title _______________________________________

Chapter ____________________________________

Group Exemption Number _____________________

Your gift may qualify for a charitable deduction on your income tax return. Please check with your financial advisor for more information. Please retain this letter for your income tax records. Neither goods nor services have been provided to you in exchange for your gift. 

Items Donated










