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Catering Birthday Party Contract

Applicant’s Name (print clearly) _____________________________________________________________________

Mailing Address_______________________________City_________________State_______ Zip________________

Home Phone__________________                        Cell Phone____________________

Child’s Name______________________________________________________________________________________

Age (on birthday) ____________________                              Gender   Male         Female 
PARTY INFORMATION

Date of Party__________________________________________________________

Start Time_________________    End Time___________________

Estimated Number of guests__________________            Age range____________

Includes set-up and clean-up time

FACILITY ROOM REQUESTED


 Interactive Science Center
 Party room
 Kitchen

Additional Equipment: 

 Tables #______

 Chairs #_____

PAYMENTS
50% Down-Payment
Paid on: ____/_____/_____      Cash         Check # 
________

Final Payment             Paid on: ____/_____/_____      Cash         Check #_________________
Cancellation Date__________________ Cancelled by____________________________ Title_______________
Agreement for use of SCFECC Property
The undersigned, herein known as the applicant, understands and agrees that he/she or the organization that he/she represents shall assume all risks for loss, damage, liability, injury, cost or expense that may occur during or as a result of use listed above; the applicant further agrees that in consideration of permission to use the SCFECC property above, he/she and or the organization will defend, indemnify, and hold harmless the SCFECC and the SCFECC employees and agents from and against all claims, liability, damages, and or injuries to persons and property (including demands, losses, actions, caused of actions, damages, liabilities, expenses, charges, assessments, fines or penalties of any kind, and property. The Applicant further agrees to be personally responsible for any damage sustained to the grounds, building, fixtures or equipment, as a result of their use of SCFECC property. The applicant further certifies that he has read (or interpreted), understands and agrees to abide by any and all attached reservation policies of the SCVECC.
By signing this form applicant agrees to the terms and conditions listed in the Policy which is made part of this agreement.
___________________________________________________________      
_________________
Applicants Signature







Date
Information, Policies and Agreement
The Birthday Party includes:

· One (1) to three (3) hours for the birthday party (food, cake, presents) at the applicant’s discretion, an exclusive party room with tables and chairs for up to 20 guests and unlimited access to the Interactive Science Center. Please be aware that the Exploration Station will be open to the general public.

Group maximum size is 30 guests; 6:1 ratio of children to adults is required. Children under the age of 18 years must be accompanied by adults.

All Birthday Party guests must check-in upon entrance to the facility. If you exceed the maximum number of participants allowed for the pre-determined rate, you will be charged an additional fee. Please complete the Birthday Party Guest List and return it with your application.

Reservations
Reservations will be accepted up to four (4) months prior to the date requested. Exceptions to this rule can be granted only by the General Manager. The Exploration Station is open Thursday – Saturday from 1:00 pm to 4:30 pm.

Rates 
Up to 10 children and 10 adults - $125.00 

Additional children – $3.00 per child

Additional adults - $4.00 per adult

Janitorial & Trash - $25.00

Down-Payment
A 50% refundable down-payment and signed contract are required to reserve your event. The balance is due in full seven (7) days prior to the event.

Cancellations
Cancellations must be made fourteen (14) days prior the scheduled use. Failure to do so will result in a 20% administrative fee of the full amount due.

The SCFECC reserves the right to cancel any applicant’s reservation with fourteen (14) days’ notice due to a scheduling conflict, or with no notice in the event of an emergency closure of the facility.

Alcoholic Beverages
Applicant will not sell or allow beer, wine or any alcoholic beverage to be sold or given away or used upon the premises as part of the Birthday Party. 

Food & Caterers
Caterers must coordinate their set-up time with SCFECC prior to the event. The applicant is allowed to bring in food and stage it in the kitchen area. Cooking is not allowed in the SCFECC kitchen. Food may be served in the multi-purpose room. Food is NOT allowed in the Interactive Science Center.

Electrical Requirements
All electrical needs (catering or otherwise) must be coordinated with the SCFECC prior to the event.

Candles and Open Flame
Other than the lighting of birthday cake candles, candles (including votive) or open flames are NOT allowed on the premises.

Set-Up and Clean-Up
Applicant is responsible for clearing all tables and removing any personal items from the premises. Trash bags will be provided.

Set-ups are to be completed by the applicant during rental agreement hours. All clean-up will be completed by the applicant during rental agreement hours.

Decorations
Piñatas, confetti, cascarones, aerosol, silly string, sparklers, glitter and other similar items are NOT permitted on the premises. Nails, tacks, tape, staples, glue and similar items may not be used without consent of the Center. All materials must be fire proof or fire retardant. Plastic removable hooks may be used.

Parking
All vehicles may park in parking lot at the entrance of the facility, or in one of the designated public parking areas. Do not park or block the driveway.

Smoking
SCFECC is a Drug Free and Smoke Free Zone; therefore, illegal drug use and smoking is strictly prohibited on SCFECC property.

Revised 8/7/2015
Birthday Party Guest List

Birthday Childs Name________________________________________________________________________

Child’s Name


________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Adult’s Name
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


