STRICTLY PRIVATE AND CONFIDENTIAL


	[image: image1.jpg]



	The Guide Dogs for the Blind Association

	
	Application number (OFFICE ONLY)   ___________________

	
	Position applied for ____________________________________________

	
	Job reference  ________________________________________________

	
	Location of position ____________________________________________

	We use the details on your completed application form as the sole basis for shortlisting for interview. Incomplete forms will not be accepted and Curriculum Vitae are not acceptable in place of this application form.  



	Personal details


	Surname ____________________________
	Forename(s) __________________________

	Title ________________________________
	NI number ____________________________

	Address  _____________________________________________________________________

	______________________________________
	Postcode _____________________________

	Contact numbers  ______________________________________________________________

	Email  _______________________________________________________________________


	

	Are there any restrictions on you taking up employment in the UK? (please delete as applicable) Yes          No 

	If yes, please specify  ___________________________________________________________


	If you are applying for a role that works with our service users, you will be required to  complete a criminal disclosure check. 

Do you have any convictions, cautions, reprimands or final warnings that are not "protected" as defined by the Rehabilitation of Offenders Act 1974 and subsequent amendments?  (please delete as applicable)
 Yes               No 

If Yes please specify_________________________________________________________
Applicants are advised to visit the following websites for further clarification: 

· England, Wales and Northern Ireland - www.gov.uk/government/organisations/disclosure-and-barring-service/about 

· Scotland - www.disclosurescotland.co.uk

	


	Please ensure that you provide a complete chronological history of your time spent since leaving school. You should include all types of employment (full or part time, permanent or temporary). You should also include periods of study or voluntary work.  You may attach additional pages if needed clearly stating your full name and the post applied for.

	Employment Details


	Present or most recent employer __________________________________________________

	Address  _____________________________________________________________________ 

	_________________________________________ Postcode ___________________________

	Dates of employment (month & year)  From ___________________To ____________________

	Position(s) held  _______________________________________________________________


	Please give a brief description of responsibilities and duties 

	

	

	

	

	

	

	

	

	

	

	

	


	Salary £______________________________________________________________________ 

	Reason for leaving _____________________________________________________________ 


	Previous posts (please start with the most recent)

	Job title and 

brief details of responsibilities
	Employer’s details 
(name and address)
	Dates of employment (from month & year to month and year)

	Salary and reason for leaving

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	

	Education, training and professional qualifications


	Examinations taken (subject and level)
	Grades
	Dates

(month & year)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Please give details of any training undertaken and professional membership relevant to the job you are applying for

	Institution / Awarding Body 

	Examinations/     Course taken
	Dates
(month & year)
	Membership Status and Renewal Date 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Experience, skills and interests


	Briefly outline how you feel you meet the requirements and essential criteria of the post, (please refer to the job description and person specification). You can use experience and knowledge from voluntary work, leisure interests, and any other activities you consider relevant to this position. Please give specific examples to demonstrate your suitability wherever possible.  


	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	


	If you have any experience of dealing with people with visual impairment or other disabilities please give details.


	

	


	You are likely to be in regular contact with dogs. Please confirm that this will not cause you any problems which you feel cannot be overcome. Please state any allergies that you have to dogs.



	

	


	Please give dates of when you are unable to attend an interview (we cannot guarantee to avoid these dates but we will try wherever possible.)



	If you are successful at interview, when would you be able to take up the post?



	


	Guide Dogs subscribes to the ‘Two Ticks’ scheme which means that for all disabled candidates who meet the minimum / essential criteria for a job vacancy we guarantee them an interview and to consider them on their abilities. To fulfil this guarantee we are permitted to ask for the following information. Please note that completion of this section is entirely voluntary for you to declare any disability under this scheme. 

	

	Do you consider yourself to be a disabled person?  (please delete as applicable)    Yes    No                        

	If yes, please specify if you require any particular arrangements to enable you to attend an interview, if short-listed _____________________________________________________

	Referees


	Please give the details of three professional referees which cover at least the last 5 years of your employment, one of whom must be your present or last employer. Please note that open references or references from relatives or people writing solely in the capacity of friends will not be accepted. If this is your first job since leaving full time education, your head-teacher or further education tutor should be given as a referee. As part of our safer recruitment process for roles working directly with children and/or vulnerable adults we will seek references prior to interview. 


	Name  _______________________________
	
	Name  _______________________________

	Occupation ___________________________
	
	Occupation ___________________________

	Address  _____________________________
	
	Address  _____________________________

	 ____________________________________
	
	 ____________________________________

	Postcode  ____________________________
	
	Postcode  ____________________________

	Email address  ________________________
	
	Email address  ________________________

	Telephone  ___________________________
	
	Telephone  ___________________________

	Relationship with referee ________________
	
	Relationship with referee ________________


	Name  _______________________________

	Occupation ___________________________

	Address  _____________________________

	____________________________________

	Postcode  ____________________________

	Email address  ________________________

	Telephone  ___________________________

	Relationship with referee ________________


	Declaration



	I declare that details given on this Application Form are, to the best of my knowledge and belief, true and complete. I understand that deliberately giving false statements or incomplete answers, and/or canvassing of the staff of the Association or Trustees, would disqualify me from consideration or, in the event of appointment, may make me liable to dismissal, and if sufficiently serious, possible referral to the police. I consent to the data contained on this form being processes in accordance with the Association’s registration with Information Commissioner and the Data Protection Act 1998.

Signature                                                               Date

	

	


Office use only    Shortlisted for interview ( yes ( no   |   Offered:  ( yes ( no                          

Status                                                                        1                                                                    
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