
  

Service Requisition form (IT) 
Date:  

 
To 
The Incharge 
Information Technology Section 
Royal Audit Authority, Thimphu 
 
------------------------------------------------------------------------------------------------------------------------------- 
To be filled by Requester 
 
Name: 
Department/Division/Section: 
 
Problems/Services (Please check from the following options): 
 
 
 
 
 
 
 
           
 
 
 
 
 Signature 
Designation 
 
 
------------------------------------------------------------------------------------------------------------------------------- 
To be filled by IT section after solving the problems 
 
Actual Problem: 
 
 
Details of work done: 
 
 
 
 
              Signature 
Date, Name and Designation 
 
------------------------------------------------------------------------------------------------------------------------------- 
To be filled by IT section if the requested problems could not be solved in-house. 
 
Recommendation: 
 
 
 
Signature & Name        Date: 
    IT Section 

 Software Technical Support 

Hardware 

Printers 

Assisting in using utility tools, eg word, excel 

Designing/Printing etc 

Network  

Others (specify) ------------------------------------------------------------------------------------------------------
------------------------------------------------------------------------------------------------------
------------------------------------------------------------------------------------------------------

Internet  

Audit Information Management System (AIMS) 


