Professional Property Manager Resume
Sample property manager resume that focuses on the important elements of writing a job-winning resume. Impress potential employers with a powerful resume that concisely and clearly articulates your relevant expertise and achievements. 
Property Manager Resume Sample
YOUR FULL NAME
Your mailing address
Your phone numbers
Your email address
Objective Statement 

Property manager with over 7 years experience in efficiently managing residential communities of up to 100 units.

In-depth experience of all aspects of daily operations of property management including finance and budgeting, asset management and maintenance, marketing and leasing, developing strong tenant relationships, staff supervision and development and ensuring compliance with all applicable policies and regulations.

Achievements include:

· Growth of revenues by X% annually reflecting effective expenditure containment and decreased delinquency

· Increase in occupancy from X% to X% over a 5 year period through strategic market analysis and planning

· Development of strong tenant relationships to ensure resident retention rates of over X%
Work Experience
Property Manager
Myrtle Property Services, Tampa, FL

February 1999 - Date

· hands-on management of operations and maintenance to preserve and increase the value of residential properties ranging from 50 to 100 units

· design and implement effective marketing initiatives for existing and potential residents

· review and approve all prospective tenant applications

· negotiate, prepare and monitor all legal documents relating to tenant occupancy

· schedule and supervise inspections and maintenance programs

· evaluate, approve and monitor all vendor contracts

· review and reconcile accounts payable and receivable

· develop and administer complete and accurate annual budgets

· present monthly management reports including updates on administrative items, financial situation and condition of the property

· interview, hire, train and performance manage onsite staff

· respond to, investigate and resolve all tenant concerns to achieve a high level of customer service

· monitor and ensure compliance with all rules of occupancy
Assistant Property Manager
Jackson Residential, Tampa, FL

September 1996 - December 1998

· responsible for ensuring the efficient operation of multi-family residential developments under the direction of the Property Manager

· maintained all resident files in OneSite

· prepared and delivered legal documents

· managed rent collections and payments

· scheduled and directed all move-ins and move-outs

· monitored maintenance staff

· managed and resolved resident concerns

· planned and directed resident functions and communications

· implemented sales and marketing plans to maximize rental income and occupancy
Education and Certifications
Florida SouthWestern State College, Fort Myers, FL 

AS Degree in Business Administration, 1996

Florida CAM License

Florida Real Estate License

Valid state-issued Drivers License
Technical Skills
· MS Word

· QuickBooks

· OneSite

· Sage FAS

· Yardi

· Yieldstar

· working knowledge of Fair Housing Laws 

· working knowledge of federal and state employment laws

· working knowledge of financial statements and budgets

· strong understanding of sales and marketing concepts

· working knowledge of building and grounds maintenance
Core Competencies
· planning and organizing

· customer-service orientation

· attention to detail and accuracy

· communication skills

· problem analysis and resolution

· integrity and honesty

· team player
