
Mithun Chowdhury
C/o Tarun Kumar Chowdhury
Netaji Pally main road
P.O Rabindra Sarani
Siliguri : 734006

E-mail Id : mithunslg09 AT yahoo.in
Contact no: 9851228498(M)/ 9733299690(M)

Career Objectives :
To work in an organization where there is an equal opportunity to show my skill and abilities and at the same time grow with the organization policies while making myself more effective and useful to the organization.

Educational Qualifications :
**  Passed Post Graduation in 2006 with 2nd division.
**  Passed Graduation in 2004 with 2nd division.
**  Passed H.S in 2001 with 1st division.
**  Passed Madhyamik in 1999 with 1st division.

Other Qualification :
Basic knowledge of computer fundamentals, MS Office (Word, Excel, Power Point), and Internet. Capable to handle SAP.

Work Experience :
Working with Hathway Cable & Datacom Ltd as an Executive (Logistics & Warehouse Management) (From Jan’16 to till date)

Main job Responsibilities :
1. Supervision of Incoming and outgoing stocks into the warehouse.
2. Coordinate with Sr. managers & sales executive's for the movement of stocks.
3. Assess the availability of space and prepare storage plans prior to inventory arrival.
4. Manage stock control & reconcile.
5. Logistics activities monitoring the order received and dispatch process with in the TAT time.
6. Overseeing & handling day to day transactions of warehouse.
7. Preparation of Material Release Order (MRO) & Goods Return Note (GRN).
8. Maintaining documentation and keeping documentary records as per requirements.
9. Responsible for security and safety of materials in the warehouse.
10. Maintain all report and records as per industry standards.
11. Monitoring manpower & labor.
12. Resolve dispute of materials reconciliation with Local Cable Operators (LCO'S).
13. Responsible for overall logistics function.
14. Transportation planning and execution.
15. Local transport arrangements.

Worked with Shalimar Paints Ltd. as an Assistant Executive for 5 years 10 months. (March’2010 to Jan’2016)

Main job Responsibilities :
Central Sales Tax, Exemption Certificates maintaining and report submitted to the regional office. Bank deposit and petty cash handling. Way bill maintaining, Payment entries, billing, logistics, warehouse & other system related works operated in SAP system. Maintaining proper filing and documentation of different segments.

Coordinating with sales team.
