
Dear Cooperating Teacher, 
 
 My name is XXXX and I am a student currently attending Saint Michael’s College in 
pursuit of my Elementary teaching license and Master’s of Education.  As part of that program, I 
am required to spend a semester as a student teacher, working with and learning from an 
experienced teacher before embarking on my own career in education.  I have taught for several 
years in a variety of settings from dance instruction, to environmental education, to 
paraeducating.  Those experiences, coupled with the time I’ve spent at St. Michael’s, have 
helped me to shape my philosophy of education and develop the skills to become an excellent 
teacher.   
 
 My philosophies closely reflect those of St. Michael’s College.  I believe a good teacher 
is a caring individual that creates a classroom community dedicated to the holistic development 
of students.  A school is not only a place where students can build knowledge, but also a place to 
develop social skills and grow as an individual.  I believe that every student should be celebrated, 
and that teaching must encompass differentiation and flexibility to best suit the needs of each 
unique learner. 
 
 Apart from shaping my philosophies, St. Michael’s has prepared me in many other ways 
for teaching.  Here, I have developed the skills to create lesson plans and long-term units in 
multiple subjects.  I have had the opportunity to observe classroom teachers in grades 1, 2, and 4, 
and am currently working on a tutoring case study with a student with high needs for yet another 
course.  I’ve learned how to develop curricula that bridge multiple subjects and actively engage 
students, and I’ve learned how to accommodate learners with different needs and challenges. 
While I’ve grown a lot as an educator at the school, I also have a work background that has 
contributed to my skills as an educator.  
 

My experience working with children started with teaching ballet in high school and 
continued with after school environmental education through UVM SEEDS (Student 
Environmental Educators Doing Service).  These positions taught me to work well with active 
groups of many different ages and skill sets and also to find educational activities that engage 
youth in a more formal setting.  Later I developed a ten-hour curriculum for second graders in 
my hometown of Ludlow, Vermont, to teach about the importance of Vermont wildlife.  The 
program put a large emphasis on children becoming active members of the community and 
stewards to their environment; two issues I feel are extremely important for young people.  

 
Last year, I worked in the afterschool program at Shelburne Community School through 

the YMCA.  Over the course of this time I attended several professional trainings including 
Behavior Management, Working with Older School Age Children, Child Maltreatment, and 
Positive Discipline, and was CPR and First Aid certified.   I was responsible for up to forty 
children on a daily basis, some of whom had very unique social and disciplinary needs. Working 
with such a variety of personalities taught me to recognize every child as an individual and to 
learn about and celebrate their differences.  I also learned a lot about administrative duties, 
working with a team of educators, various disciplinary techniques, diffusing difficult situations, 
and connecting with parents. 

 



I currently work as a general K-1 paraeducator and substitute teacher at J.J. Flynn 
Elementary. Throughout the day I teach explicit small group instruction to students and have the 
opportunity to develop my own lesson plans and instructional techniques.  When I am not 
working with small groups, I assist in all subjects in six classrooms with an excellent team of 
teachers that have contributed to my professional development and own education.  I have 
absolutely loved teaching and learning from my students and colleagues, and value these genuine 
experiences in formal school settings. 
 
 In all of my experiences with teaching or caring for children I’ve encouraged positive and 
active learning experiences while creating an environment where kids can feel safe and 
appreciated.  In addition, in either volunteer or paid positions, I am an extremely dedicated 
worker and believe in making strong and lasting ties with my employers, the children, and 
families.  Thank you so much for your consideration, and please feel free to call me at the 
number above or email me at XXXXXX for further information.  I hope to hear from you soon! 
 
 
      Sincerely,  
 
 
        
 
 
February 1, 2010 
 
 Dear Cooperating Teacher,   
         
My name is XXXXX and I’m a senior at Saint Michael’s College.  I can’t wait to student teach 
because teaching is my lifelong passion.   

As someone from Maine and Saint Michael’s College, I strongly believe in the 
importance of community.  Community is essential for me to have in a classroom because if 
students don’t feel safe, they cannot learn successfully.  In the same vein, I believe that students 
learn better when the learning is connected to their lives in an environment where students learn 
together and support each other.  Saint Michael’s College has always encouraged community in 
the classroom and the campus environment.  I also believe in the importance in encouraging 
students to embrace and encourage culture and diversity.  As it says in the Saint Michael’s 
College Education Department’s Philosophy, “We are committed to a deep respect for the 
dignity and inherent worthiness of each person.”  Without acceptance of others, students aren’t 
able to fully learn in the classroom or in their lives.  In order for students to accept others and 
appreciate diversity, they will be asked to challenge their ways of thinking, which is something I 
believe in for all subject areas.  Moreover, I deeply appreciate the value of every student.  Every 
student has something to offer whether it be their unique way of thinking or the experiences 
they’ve had.  As the Saint Michael’s College Education Department’s Philosophy states, “We are 
also committed to the inclusion of diverse cultural values and knowledge.”  I am committed to 
valuing every student for his or her unique contributions.   
 In all of my classes, especially my education classes, my professors have encouraged me 
to push myself and to ask my students to dig deeper as well.  I will always remember one of my 
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education professors saying, “If you set high expectations for your students they will rise to meet 
them.”  I believe that by setting high, yet attainable, goals for everyone my students will be 
encouraged to work hard and believe in themselves.  As I push myself and my students to dig 
deeper, I encourage each of my students, and myself, to be a lifelong learner.  This connects very 
strongly to the Saint Michael’s Education Department’s Philosophy which states, “We value the 
habits of intellectual curiosity and persistence, critical thinking, self reflection, and imagination, 
and we apply them in challenges within schools and the larger culture.”  I hope to inspire 
curiosity in my students by making the learning accessible, student centered, and deeply 
engaging.   

In my Secondary Education and Literacy classes I started learning the importance of 
making accommodations for English Language Learners.  Moreover, my ability to aptly plan for 
and encourage English Language Learners and all learners was strengthened by my time at 
Lyman C. Hunt Middle School.  Since I took Secondary Education and Literacy my sophomore 
year, a semester before most education majors, I was able to devote my time to a two credit 
practicum during which I spent six hours a week at Lyman C. Hunt Middle School.  This 
practicum provided me with the invaluable opportunity to work with students with genuine and 
pressing needs and also to be able to teach more often.  My teaching experience in this classroom 
strengthened my confidence and my abilities, and it gave me more experience at the middle 
school level.  More than any other education class, this internship gave me the confidence and 
skills to be a good teacher because I was able to experience planning for middle school students 
well before student teaching, unlike most of my peers. During my observational period and then 
my practicum, my relationship with my cooperating teacher strengthened and she introduced me 
to the Young Writer’s Project.  My cooperating teacher used the Young Writer’s Project to help 
students learn to work together, to build a writing community, and to improve students’ writing.  
By watching students use the Young Writers Project in action, I saw a unique opportunity for 
myself and for other Saint Michael’s College students to be involved.  I decided to do a research 
practicum on the Young Writer’s Project in order to create a potential practicum for other 
education majors and to work towards creating a partnership among local schools, Saint 
Michael’s College students, and the Young Writers project in the hopes of one day working 
closely with local students to improve their writing on a volunteer basis.   
 By looking at my resume, it is evident that all of my work experience has been with 
children both in educational and extracurricular settings.  I have worked with all age ranges, 
which has both given me more experience and a more experiential sense of child and adolescent 
development.  I have led and planned afterschool programs with the Girl Scouts and worked for 
many years at various summer camps.  These programs have helped me gain leadership and 
problem-solving skills regarding behavioral issues, parents, and staff.  Furthermore, my work in 
the Saint Michael’s College Writing Center has helped me learn how to help students, varying 
from clients with learning disabilities; English Language Learners; and clients in need of 
reassurance, with all stages of the writing process.  The Saint Michael’s College Writing Center 
philosophy, “Teach the writer, not the writing,” has become one I have fervently adopted also.  
 In high school I worked tirelessly to put on a diversity day where members of the 
community gave talks on a variety of subjects ranging from discrimination laws to Chinese 
culture.  I have also worked with a Saint Michael’s College club, named NESEI, which provides 
homework help to refugees from Sudan and other African nations.  It has always been my belief 
and passion to encourage and embrace diversity.  My passion encourages both myself and others 
to make changes for the betterment of us all, to do the right thing, and to be a leader.  This is in 



keeping with the Saint Michael’s College Education Department’s Philosophy as well which 
states, “The qualities we strive to promote include the development of integrity, a commitment to 
peace and justice, empathy, humility, and the courage to act on one’s principles in pursuit of both 
educational and social change.”  In becoming an educator I have a responsibility to myself and 
my students to be a leader and role model and I believe I have the passion and drive to inspire 
these qualities in my students.  Moreover, I have a naturally compassionate and understanding 
spirit that aids in my connection with students and my students’ desire to learn because they 
understand that I genuinely care about their learning.  They will be able to see this through my 
consistently warm and welcoming smile.  Moreover, I have a determined spirit and full heart that 
combine to make my teaching engaging and successful.  I look forward to meeting you and 
bringing my enthusiasm to your classroom. 
 
 
Sincerely, 
 
 
 
 

 
______________________________________________________________________________ 

 
 
 
January 30, 2010 
 
 
Dear Cooperating Teacher, 
 
My name is XXXXX and I am currently a student in the Teacher Licensure and Masters of Education 
program at Saint Michael’s College.  I am looking forward to beginning the student teaching portion of 
my education in the Fall of 2010.  Through Saint Michael’s College I have been fortunate enough to 
receive an education completely in line with my own personal philosophy towards teaching.  My hope is 
to become the sort of teacher who can help her students awaken to their own inner wisdom and value and 
to guide them as they seek their place in our rapidly changing world.    
I come to teaching as a career at mid-life. As such, I am a firm believer that we as human beings should 
never stop learning.  I hope that my personal journey towards teaching can serve as a real life model for 
my students that we are constantly evolving; that if we are open-minded, life presents us with endless 
possibilities.  In recent years I have developed an abiding interest in spirituality and it has greatly 
enhanced my life.  One of my goals for my students would be to incorporate new ideas about spirituality 
into the classroom and into their daily lives.  If my students can learn to feel their connectedness to their 
fellow students I believe the atmosphere in my classroom will be that much better suited to cooperative 
learning.  I want students to know that they will certainly not only be learning from me, but that all of us 
in the classroom have something vital to contribute.  I also believe that many behavior issues in the 
classroom can be minimized when students feel a connection with their classmates.  I aspire to be the sort 
of teacher that values her students’ self-discovery and enthusiasm towards learning versus the number of 
facts and details they acquire. 



 Saint Michael’s College has prepared me to be this sort of teacher.  I have been encouraged to look 
deeply within myself and to directly confront difficult issues in education.  Notably, my first course 
towards my license was entitled “Decision to Teach”.  It was a rigorous course which surveyed not only 
the history of education in America but also the thornier issues facing teachers and administrators.  We 
were asked to consider all sides of these issues in the most realistic of lights.  Throughout the course we 
wrote reflections about the issues presented.  To say that the class was transformative for me would be an 
understatement. By the end of the course, when I needed to answer the question “Have you decided to 
teach?” I realized that teaching was not just something I decided to do, but something I need to do. Every 
class I have taken since has filled my head with ideas which I long to share with students. I am anxious to 
have my own classroom so I can do so.  This is not to say that I am not nervous at the prospect of 
beginning my teaching career, or that I do not have any self-doubt, but my work at St. Michaels’ 
continues to inspire me.  And most importantly, I believe, it has solidified my desire to help students 
through a similar journey of discovering themselves through their own education. 
This Fall I was fortunate enough to be hired by Hunt Middle School in Burlington as a one-on-one 
paraeducator for a high functioning sixth grade boy with autism.  This position is truly a test of my 
personal teaching philosophy.  Every day is a struggle for this young man, and I try to guide him as best I 
can.  Having no training in, or even much knowledge of autism, I have often felt that I am stumbling 
blindly, and that my student suffers for my ineptitude.  But as I look back to where we were at the 
beginning of the year, I see that we have indeed made progress.  Some of it is too small to measure, but is 
noticeable nonetheless.  He participates in classroom discussions sometimes, and he will often articulate 
his feelings to me, as best he can.   
Despite all of my strongly held beliefs that I want to help each student discover themselves, with this 
young man it is often very difficult to see that forest for the trees of his daily struggle.  I agonize when he 
doesn’t pay attention in class and fails even an accommodated test.  I try my best to help him see his 
world in a new way, or think about problems differently, but he is firmly entrenched in his own inner 
reality.  My daily experience with him is an ongoing test that challenges my reverie about what teaching 
should be.  The reality is that, try as I might, I can’t reach each student in the way that I imagined.  But 
the reality is, also, that I still reach my students.  The progress my student has made may not be what I 
fantasized about when I took the position, but it is real and it is valuable.  My experience with him has 
reminded me to meet each student where they are and to celebrate whatever progress they can make, even 
if it is not what I would hope for them.  As frustrating as he can be sometimes, my year with him will 
indeed help me to become a better teacher for all of my future students. 
While at Hunt, I have also had the pleasure to work with a wonderful team of teachers.  Whatever 
challenge my student presents me with, my colleagues always offer good humored, constructive support.  
I have witnessed great team teaching in action and am inspired by it.  These teachers constantly consult 
with each other, share ideas, and concerns for their students.  Their curriculum is active, collaborative, 
and always evolving.  It is apparent to me that the best teaching must surely happen through a team model.  
I have been embraced by this team of teachers and feel as if they value my opinion, even though I am not 
a certified teacher yet.  These teachers remind me every day that teaching is a collaborative art. They are 
excellent role models for open minded, compassionate teaching, and I look forward to one day being part 
of such a team.  
Overall, I feel that my education through Saint Michael’s College, along with my current employment at 
Hunt Middle School, has prepared me very well for a student teaching position. At times during my work 
at Hunt I have had the privilege of leading some activities with the students.  Those moments are fun, 
thrilling, challenging and always leave me wanting more. This is how I know I am meant to be a teacher, 
and I am anxiously awaiting my opportunity to be a student teacher.  I truly hope I will be able to fulfill 
my student teaching position in your classroom. 
 



 
 
 
Sincerely, 
 
 
 
 
Dear Cooperating Teacher, 
 
 It is with great pleasure that I write to you regarding my Student Teaching position for 
the Fall 2010 Semester. I am XXXXX originally from Taunton, MA. I am currently a senior at 
Saint Michael’s College and will finish up my undergraduate degree in Anthropology/Sociology 
and Elementary Education upon completing next fall’s semester in the elementary classroom. I 
enjoy skiing, cooking, making jewelry and art, running, traveling, and spending time with my 
brother, sister and parents. I love living in Burlington and hope to stay in the area after 
graduation! My four years at Saint Michael’s have been enriching and engaging in so many areas 
with the opportunities I’ve become involved with through studying Arts and Culture in Ghana, to 
building relationships with local refugee families through service-learning work, teaching in 
numerous classrooms and grades, being involved with Campus Ministry Retreats, leading groups 
of volunteers to cook weekly meals for local families in need and being an RA to first year 
students on campus. Through the supportive community here at Saint Michael’s, I feel more than 
prepared to enter into my desired vocation in Education and/or Community Development. As I 
reflect on this upcoming opportunity to student teach, I am greatly appreciative for your 
willingness to support and welcome me into your classroom. 
 Throughout my time at Saint Michael’s, I have had the opportunity to work alongside 
many other local teachers, Para educators, mentors, and community partners to create and 
strengthen an environment for children that is safe and enriching. Some of these experiences 
have been in the classroom at St. Francis Xavier School working one-on-one with a student, 
being an assistant in a Kindergarten and 5th grade classroom at CP Smith Elementary School, 
working with students in the Art classroom at Albert D. Lawton, and tutoring an ESL student at 
Lawrence Barnes. Through the direct engagement from the beginning of my classes in Saint 
Michael’s Education Department, I have been able to build the confidence to be comfortable 
walking into a variety of classroom settings. I value their support and partnership through 
working alongside all the cooperating teachers undergraduates are placed with. Through these 
compassionate relationships, the department has provided me with the opportunity to engage 
professionally with other teachers and colleagues to have an understanding of dignity and 
diversity, character and community, and knowledge and wisdom all within the learning 
environment.  
 In addition to the classroom, my involvement through Saint Michael’s College MOVE 
(Mobilization of Volunteer Efforts) Program has bridged a passion in me to mentor kids and 
enrich their learning in and outside of the classroom. I have been paired with my 5th grade 
mentee for over 3 years and we have a built a positive relationship that I am thankful for 
everyday. Our time together reminds me throughout my days of the positive impact and safe 
environment we are able to have together. Before working with her, I had not worked closely 
with a child living in generational poverty with stressors that interfere with her social, behavioral, 



and academic life daily. My mentee and I were recently awarded the 2010 Chittenden County 
Mobius Mentoring Award for the positive relationship we share.  
 In addition, I interned with The DREAM Program as the Summer Programmer at the 
Franklin Square affordable housing community during the summer of 2009 for children aged 3-
18. I continued to work with the Saint Michael’s mentors during the school year to bridge the 
relationships between the school, families and new mentees in the program. Through this work I 
grew to value the non-formal educational opportunities we would do together; each providing 
their own unique teachable moments! From sailing lessons, learning how to make American 
Flatbread pizza, on-going fundraising projects to baking a meal for a family in need; I was able 
to incorporate the hopes and needs of the community into a continual learning experience. 
Finally, my relationship within the homes of the DREAM families, homes of those I have 
babysat and live-in nannied for, and my own responsibilities at home at a young age; I have 
learned to value the connection between home and school by bridging learning in both 
environments to create the richest opportunity for all students with positive role models, teachers, 
mentors, or parents to support the student. 
 Whether it has been in the classroom or through volunteer work, my role as a future 
educator has been molded by the rigorous academic learning environment Saint Michael’s 
College has provided me with. I have been exposed to numerous educational philosophies, 
classroom setting ideas, assessments, cultural, social and behavioral approaches, and most of all 
a deeper grounding in the responsibility and dedication it takes to be an educator. I value a 
comfortable and safe classroom setting that creatively teaches students through a social justice 
focus. I strive to create lessons and activities that are inclusive to all, equitable, and most of all 
engaging in multiple content areas. Having worked with students with a variety of disabilities 
and socio-economic backgrounds, I also value an education that is grounded in exposure to the 
history and issues we are faced with in our world today. I strive to create an environment where 
the student questions, thinks critically and intrinsically owns their learning alongside their 
teacher’s support. I struggle seeing teachers that may not know something well enough to teach it 
so they don’t, or a student has an idea that is not respected or looked at because it’s not in the 
teacher’s interest to support that student. I see our role as educators to be also facilitators. If I 
don’t know the answer, I will send him/her to a person or place where the answer will be and 
share the reality that although he/she may be in my classroom, educating is a role for all. It is in 
our best interest to take the time to learn about each student individually and then accommodate 
for the dynamics of the class. I have been provided with the tools to create an accommodating 
classroom through my genuine care for each individual student or colleague. I hope to bring my 
inclusive, creative and peaceful demeanor into any environment I work in.  
 Thank you and I look forward to beginning our student teaching partnership together! 

 
Sincerely, 

   
 


