DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Check Clean (Rudham to Terrington - Not Necton/Oxburgh/Raynham/MAU)
Task Freq Ward Toilets Freq Ward Bins Freq Sluice Freq Pantry
x1|x2|x3]| x4 x1|x2[x3|x4 x1|x2| x3| x4 x1|x2[x3|x4
Clean sanitary fittings Daily v
Replenish disposables Daily v Daily |v Daily |v Daily |v
Rubbish Daily 4 Daily |v Daily |v Daily |v




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Marham
Bays & Side Sanitary Equipment Nurses Offiges/
Task Freq Rooms Freq Areas Freq Stores Freq Statlgn & Freq Seminar
Sluice Rooms
x1|x2[x3|x4 x1|x2|x3|x4 x1|x2[x3|x4 x1|x2[x3|x4 x1|x2[x3|x4
Suction clean Daily |v Daily |v Daily |v Daily |v Weekly |v
Damp mop Daily |v Daily |v Daily |v Daily |v
Static Mop
Damp dust Daily |v Daily |v Weekly |v
Clean sanitary fittings Daily |v Daily |v Daily |v
Replenish disposables Daily |v Daily |v Daily |v
Rubbish Daily |v Daily |v Daily |v Daily v
Clean bins Weekly |v Weekly | v
Change locker bags Daily |v
Fridge seal
Record fridge temperature
Wash toilet brush holders Weekly |
High & low dust Weekly |v Weekly |v Weekly | v Weekly | v Weekly |v
Internal glass & doors Weekly |v Weekly |v
TV arms Weekly |v
Curtain rails Weekly |v
Bed cleaning Weekly |v
Machine buff Weekly v Weekly v Weekly v Weekly v
Wash furniture Annually v Annually v




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Marham
Task Freq ExaI;nc:gitlon Freq Corridors Freq Ward Pantry Freq (?c?rr:?:jc(fr Freq gl?pr)nbeosetlrg
x1|x2|x3| x4 x1|x2[x3|x4 x1|x2[x3|x4 x1|x2|x3|x4 x1|x2[x3|x4
Suction clean Daily |v Daily |v Daily v Weekly | v
Damp mop Daily |v Daily |v Weekly | v Weekly | v
Static Mop Daily |v
Damp dust Daily |v Daily |v Daily v
Clean sanitary fittings Daily |v Daily |v Daily v Daily |v
Replenish disposables Daily |v Daily |v Daily v
Rubbish Daily |v Daily |v Daily v Daily |v
Clean bins Weekly | v Daily |v Weekly |v
Change locker bags Weekly | v
Fridge seal Daily v
Record fridge temperature Daily v
Wash toilet brush holders
High & low dust Weekly | v Weekly | v Weekly |v Weekly | v Weekly | v
Internal glass & doors Weekly | v Weekly | v Weekly | v
TV arms
Curtain rails
Bed cleaning
Machine buff Weekly v Weekly v Weekly |v Weekly | v Weekly | v
Wash furniture Annually v




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: West Newton
Sanitar
Day Room giiygslé Areas.y Nurges Treatment
Task Freq Freq ROOMS Freq CIear_1/_D|rty Freq Station Freq Room
Utility
x1|x2|x3|x4 x1|x2|x3|x4 x1|x2|x3|x4 x1|x2|x3|x4 x1|x2|x3|x4

Suction clean Daily |v Daily v Daily |v Daily |v Daily |v
Damp mop Daily v Daily |v Daily |v Daily |v
Damp dust Daily * | v Daily * |v Daily |v Daily * | v Daily |v

Damp dust under beds Weekly |v
Clean sanitary fittings Daily v Daily |v Daily |v Daily |v
Replenish disposables Daily v Daily |v Daily |v Daily |v
Rubbish Daily |v Daily v Daily |v Daily |v Daily |v
Clean bins Weekly | v Weekly |v Weekly | v Weekly | v Weekly | v

Change locker bags Daily v

Fridge seal
Wash toilet brush & holders Weekly | v
High & low dust Weekly | v Weekly |v Weekly | v Weekly | v Weekly | v
Internal glass Weekly | v Weekly |v Weekly | v
Machine buff Weekly v Weekly v Weekly v
Wash furniture & fixtures |Annually v | Annually v

* All furniture, fixtures & fittings




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: West Newton
Offices /
N\(/avv(\?tsotn qu:}r;)r;f;nt/ Corridors Domestic Kitchen
Task Freq Seminar Freq ROOMS Freq Freq Cupboard Freq
Room
x1|x2|x3|x4 x1|x2|x3|x4 x1|x2|x3|x4 x1|x2|x3|x4 x1|{x2|x3|x4
Suction clean Weekly v Daily |v Monthly v Daily |v
Damp mop Daily |v Monthly v
Damp dust Weekly * | v Monthly | v Daily |v Weekly |v Daily |v
Damp dust under beds
Clean sanitary fittings Daily |v Daily v Daily |v
Replenish disposables Daily |v Daily v Daily |v
Rubbish Daily |v Daily |v Daily v
Clean bins Weekly |v Weekly |v
Change locker bags
Fridge seal Daily |v
Wash toilet brush holders
High & low dust Weekly |v Monthly | v Weekly | v Weekly |v Weekly | v
Internal glass Weekly |v Monthly | v Weekly | v
Machine buff Weekly v Monthly v

Wash furniture & fixtures

* All furniture, fixtures & fittings



DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Renal Unit
Task Freq V\SI)?(;Z Qgiam& Freq Sirr]gaasry Freq Store Room Freq Offices Freq Rest Room
x1[{x2|x3|x4 x1|x2|{x3|x4 x1[{x2|x3|x4 x1[{x2|x3|x4 x1|x2[{x3|x4
Suction clean Daily |v Daily |v Weekly |v Weekly | v Daily |v
Shampoo carpet Annually | v
Static mop Weekly | v
Damp mop Daily |v Daily |v Weekly |v
Damp dust Daily |v Daily |v Weekly |v Weekly | v
Clean sanitary fittings Daily |v Daily |v Daily |v Daily |v
Replenish disposables Daily |v Daily |v Daily |v Daily |v
Rubbish Daily |v Daily |v Daily |v Daily |v Daily |v
Wash toilet brush holders Weekly |
High & low dust Weekly | v Weekly |v Monthly v Weekly | v Weekly |v
High dust
Internal glass & doors Weekly | v
Change curtains Annually| v
Wash furniture
Machine buff Weekly | v




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Renal Unit
Task Freq Waiting Area Freq Kitchen Freq Clgirc])?n”s]g Freq CORnosour:Isng Freq Sluice
X1|x2|x3|x4 x1|x2|x3|x4 X1|x2|x3|x4 X1|x2|x3|x4 X1|x2|x3|x4
Suction clean Daily |v Daily |v Daily |v Daily v Daily |v
Shampoo carpet Annually | v Annually | v
Static mop Weekly |v
Damp mop Daily |v Daily |v Daily |v
Damp dust Weekly |v Daily |v Daily |v Daily v
Clean sanitary fittings Daily |v
Replenish disposables Daily |v
Rubbish Daily |v Daily |v Daily |v Daily v Daily |v
Wash toilet brush holders
High & low dust Weekly |v Weekly |v Weekly | v
High dust Weekly |v
Internal glass & doors
Change curtains
Wash furniture Annually v Annually | v
Machine buff Weekly |v




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Discharge Lounge
Sanitary Corridors Clinical chgggtriir;:ll &
Task Freq Areas * Freq Freq Room Freq Physiotherapy
x1|x2[x3|x4 x1|{x2|{x3|x4 x1|x2[x3|x4 x1 [ x2|x3]| x4
Suction clean Daily v Daily |v Daily |v Daily |v
Damp mop Daily v Daily |v Daily |v
Damp dust Daily v Daily |v
Clean sanitary fittings Daily v Daily |v Daily |v
Replenish disposables Daily v Daily |v
Rubbish Daily v Daily |v Daily |v
Clean bins Weekly |v
Spray buff **
Wash toilet brush & holders Weekly |«
Descale Weekly | v Weekly | v Weekly | v
High & low dust Weekly |v Weekly | v Weekly | v
High dust
Internal glass
Wet scrub Annually | v
Shampoo carpet
Change curtains
Wash furniture
Machine buff Weekly v Weekly v

* Machine buff vinyl floors only (Twice weekly)

** Mondays & Wednesdays




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Discharge Lounge
. Discharge . Occupation
Task Freq Kitchen Freq Lounge 9*** Freq Offices Freq P;ngrx*i*
Xx1|x2|x3|x4 x1[x2|x3[x4 X1|x2|x3|x4 X1[x2|x3[x4
Suction clean Daily |v Daily v R v Weekly | v
Damp mop Daily |v Daily v
Damp dust Daily |v Weekly | v Weekly | v Weekly | v
Clean sanitary fittings Daily |v
Replenish disposables Daily |v Daily v
Rubbish Daily |v Daily v Daily |v Daily |v
Clean bins
Polish mirrors
Wash toilet brush holders
Descale Weekly | v Weekly | v
High & low dust Weekly | v Monthly v Weekly | v
High dust Weekly | v
Internal glass Weekly | v Weekly |v
Wet scrub
Shampoo carpet Annually | v
Change curtains Annually | v
Wash furniture & Fittings Annually | v
Machine buff *** Weekly v

*** Mondays & Wednesdays

*x+% Damp mop vinyl floors only

***** Full clean on 17 week rotation




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Offices
Task Freq Annex Freq 0222%29 Freq Staff Health Freq Education
x1|x2|x3|x4 x1|x2|x3|x4 x1|x2|x3|x4 x1|x2|x3|x4
Vacuum Monthly | v/ Monthly ** [ v/ Ak
Shampoo carpet
Scrub floor Monthly |v
Damp mop Fortnightly | v
Damp dust Monthly | v | | | Fortnightly | v Weekly * | v & ****| v | | |
Damp dust Monthly ** | v
Wash & Static Floor Weekly | v
Replenish disposables
Rubbish
Spray Buff Fortnightly| v | | |
Wash white door
Change locker bags
Fridge seal
Record fridge temperature
Wash toilet brush holders
Clean locker tops Fortnightly |/| | |
High & low dust Monthly | v | | | Monthly ** | v/ rrk & ****| v | | |
High dust Fortnightly | v Weekly * | v
Internal glass Fortnightly | v

Curtain rails

Change curtains

Wash furniture

Machine buff

Clean Domestic Office every 4 months

* Corridor & Treatment Room
** All 4 offices

*** | ecture Theatre, Chapel (2 rooms & Kitchen) - Fortnightly
***x Classroom 4 - Monthly & Offices every 4 months




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Offices

Sterile
Services
Corridor ##

A&E Offices
(x6)

Admin
Offices

Medical
Records

Conference
Room

x1|x2|x3[x4

Every 4 months | v

X1|x2|x3|x4 x1|x2|x3

Fortnightly | v/

Vacuum
Shampoo carpet

Static mop Fortnightly | v
Damp mop Fortnightly | v
Damp dust____| Every 4months || | | | Fortnightly [] | | |

Damp dust

Clean sanitary fittings

Replenish disposables
Rubbish
Clean bins

Wash white door

Change locker bags

Fridge seal

Record fridge temperature

Wash toilet brush holders

Descale
High & low dust __ [Every4months [v| | [ |Every4months [v]| [ | | Fortnightly [v | | [ |
High dust

Internal glass & doors

Curtain rails

Change curtains

Wash furniture
Machine buff

# Rooms 8/1 and 7/2
## Clean offices every 4 months



DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Social Club
Chresh Chresh Ig/le‘a:]eaf(; Food Room Hall
Task Freq Freq Toilets Freq Toilets Freq Freq
x1{x2|{x3[x4 X1|x2|x3|x4 x1{x2|{x3[x4 X1|x2|x3|x4 x1{x2|{x3|x4
Suction clean Daily |v Daily |v Daily |v Daily |v Daily * | v
Static mop Daily ** | v
Damp mop Daily |v Daily |v Daily |v Daily |v Daily |v
Damp dust Daily |v Daily |v Daily |v Daily |v Daily |v
Clean sanitary fittings Daily |v Daily |v Daily |v
Replenish disposables Daily |v Daily |v Daily |v
Rubbish Daily |v Daily |v Daily |v
Clean bins Weekly | v Weekly | v Weekly | v
Remove climbing equipment from room to patio Daily |v
Wash cubicle doors & walls Monthly | v | | | Monthly | v
Clean shower cubicle Daily |v
Wash toilet brush & holders Weekly | Weekly |
High & low dust Weekly | v | | | Weekly | v Weekly | v Weekly | v | | | Weekly | v | | |
High dust
Internal glass Weekly | v | | | Weekly | v | | | Weekly | v | | |
Wash furniture
Machine buff Weekly | |/| | Weekly | |/| | Weekly | |/| | Weekly | |/| | Weekly | |/| |

* Stage
** wooden flooring




Ward/Dept:

DOMESTIC SERVICES CLEANING SCHEDULES

Social Club

Task

TV Room
Freq

X1[x2|x3|x4

Pool Room
Freq

X1|x2[x3|x4

Freq Bar

X1[x2|x3|x4

Freq

Corridors

X1|x2

X3

X4

Squash

Freq Court

X1|x2[x3|x4

Suction clean

Daily |v

Daily |v

Daily *** | v

Daily

Monthly | v

Static mop

Damp mop

<\

Daily Fohokok

Damp dust

Daily I\/I | |

Daily l/l | |

Daily |v

Daily l/l | |

Monthly l/l | |

Clean sanitary fittings

Replenish disposables

Rubbish

Clean bins

Remove climbing equipment from room to patio

Wash cubicle doors & walls

Clean shower cubicle

Wash toilet brush & holders

High & low dust

Weeklyl\/l | |

Weeklyl/l | |

Weeklyl\/l | |

Weekly l/l | |

High dust

Internal glass

Monthly l/l | |

Weekly | v

Daily |v

Weekly l/l | |

Wash furniture

Annuallyl | | I\/

Annually v

Annually v

Machine buff

*** Carpet & vinyl flooring
***% \inyl flooring




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Anmer
Task = Kitchen = Toilets = Offices = Corridor
x1|x2|x3| x4 x1|x2|x3| x4 x1|x2|x3| x4 x1|x2|x3|x4
Suction clean Daily |v Daily |v Monthly | v
Shampoo carpet Annually | v
Static mop Daily * | v
Damp mop Daily |v Daily |v Weekly | v
Damp dust Daily |v Daily |v Monthly | v Weekly v
Clean sanitary fittings Daily |v Daily |v
Replenish disposables Daily |v Daily |v
Rubbish Daily |v Daily |v Weekly |v
Clean bins Weekly |v Weekly |v Weekly |v
Wash white door
Change locker bags
Fridge seal Daily |v
Record fridge temperature
Wash toilet brush & holders Weekly |
Descale Weekly |v Weekly |v
High & low dust Weekly |v Weekly |v Monthly | v Weekly | v
High dust
Internal glass & doors
Curtain rails
Change curtains
Wash furniture
Machine buff Weekly | v Weekly |v Weekly | v/

* Static edges weekly




Ward/Dept:

DOMESTIC SERVICES CLEANING SCHEDULES

Communications (Mon - Fri) AM Tasks

Task

Freq

Streets (Up
& Down)

X1|x2|x3|x4

Freq

Main
Entrance
Carpet

x1|x2|x3|x4

Freq

Main
Entrance
Stairs

xl|x2|x3|x4

Freq

Main
Entrance
Toilets *

x1|x2|x3|x4

Freq

X-ray Toilets

xl|x2|x3|x4

Clean doors

Daily

v

Clean radiators

Damp dust window ledges & ledges

Daily

MEN

Vacuum

Sweep

Mop

Clean glass

Clean toilets

Through clean

Empty rubbish

Check & replenish disposables

Wash floor

Clean sanitary fittings

Wash toilet brush & holders

Daily |/| | |

Daily

Daily

Daily

Daily

Daily

Daily

Daily

Daily

Daily

NIENIENIEN

Daily

Daily

NENEEE

Weekly

(\

* Repeat again later on in the morning




Ward/Dept:

DOMESTIC SERVICES CLEANING SCHEDULES

Communications (Mon - Fri) AM Tasks

Task

Freq

Lev/Mar
Stairs

xl|x2|x3|x4

Freq

Coffee
Lounge
Stairs

x1|x2|x3|x4

Freq

Day Hospital

xl|x2|x3|x4

Freq

Shouldham
Toilets

xl|x2|x3|x4

Freq

Pathology
Stairs

x1|x2|x3|x4

Freq

Mortuary
Toilet

x1|x2|x3|x4

Clean doors

Clean radiators

Damp dust window ledges & ledges

Vacuum carpet

Sweep

Daily

Daily

Mop

Daily

Daily

Clean glass

Daily

Daily

Daily

Daily

Daily

Clean toilets

Through clean

Empty rubbish

Check & replenish disposables

Wash floor

Clean sanitary fittings

Wash toilet brush & holders

Daily |‘/| | |

Daily |‘/| | |

Weekly

Weekly

Daily

Daily

Daily

Daily

Weekly

NIENIENIENI N




Ward/Dept:

DOMESTIC SERVICES CLEANING SCHEDULES

Communications (Mon - Fri) AM Tasks

Task

Freq

Mortuary
Stairs

xl|x2|x3|x4

Freq

Castleacre
Stairs

x1|x2|x3|x4

Freq

A&E Stairs

xl|x2|x3|x4

Freq

A&E Front
Toilets

xl|x2|x3|x4

Freq

Chapel
Toilet

xl|x2|x3|x4

Freq

Outpatients
Toilets

xl|x2|x3| x4

Clean doors

Clean radiators

Damp dust window ledges & ledges

Vacuum carpet

Sweep

Daily

Daily

Daily

Mop

Daily

Daily

Daily

Clean glass

Daily

Daily

Daily

Clean toilets

Through clean

Empty rubbish

Check & replenish disposables

Wash floor

Clean sanitary fittings

Wash toilet brush & holders

Daily

Daily

Daily

Daily

Daily

Daily

Daily

Daily

Daily

Daily

Daily

Daily

Weekly

I ANIANIENIAN

Weekly

S ANIANIENIAN

Weekly

I ANIANIENIAN




Ward/Dept:

Clean doors

DOMESTIC SERVICES CLEANING SCHEDULES

Communications (Mon - Fri) AM Tasks

. . Infection .
G.U.M. Clinic Dietitians Catering .
. . Control Lifts
Toilet Office . Areas
Office

Clean radiators

Damp dust window ledges & ledges

Vacuum carpet

Sweep

Mop

Clean glass

Clean toilet

oaity [ [ [ [ |

Through clean

Weekly |v

ooy [ ] | | |

Empty rubbish

Daily || | | |oaiy | | | |oaiy|] | | |

Weekly |v

Check & replenish disposables

Wash floor

Clean sanitary fittings

Wash toilet brush & holders




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Communications (Mon - Fri) PM Tasks

Radiators, . .
window Main Main X-ray
Entrance A&E Toilet Entrance .
ledges & . Toilets
Carpet Toilets
ledges

Clean doors

Clean radiators
Damp dust window ledges & ledges
Vacuum

| Daily [/] | | |

| Daly |/ | |

Sweep

Wash black edges
Static ramp flat & slope area

Check | Daily [« | | |paily [v] | | | pay [«] | ||
Mop

Clean glass

Clean toilet

Through clean

Empty rubbish
High dust
Wash floor

Clean sanitary fittings
Wash toilet brush & holders




Ward/Dept:

Clean doors

Clean radiators

Damp dust window ledges & ledges

Vacuum carpet

Sweep

Wash black edges

Static ramp flat & slope area

Check

Mop

Clean glass

Clean toilet

Through clean

Empty rubbish

High Dust

Wash floor

Clean sanitary fittings

Wash toilet brush & holders

* Wednesdays

DOMESTIC SERVICES CLEANING SCHEDULES

Communications (Mon - Fri) PM Tasks

Da .
P.A.L.S. y Residence
. Hospital
Office Entrance
Entrance

Outpatients

Weekly* |v| | | | Daily [v| | | | Daily || | | |




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Communications (Mon - Fri) PM Tasks
Main Outside
Entrance Sh;):illcé[lsam Breast Care Streets Ramp
Stairs Office
x4

Clean doors
Clean radiators
Damp dust window ledges & ledges
Vacuum carpet

Daily [v| | | |

Sweep
Wash black edges
Static ramp flat & slope area

Check [ Daily || [ | [paily |v]| | | |
Mop
Clean glass
Clean toilet

Through clean
Empty rubbish
High dust
Wash floor
Clean sanitary fittings

Wash toilet brush & holders

** Upper streets - Mondays & Wednesdays  Lower streets - Tuesdays & Thursdays
*** Mondays, Wednesdays & Fridays
***Tyesdays & Thursdays

| Daily * || | | |




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Communications - Saturday Morning

A&E Front
Waiting
Area

Main
Entrance
Stairs

x2|x3|x4
| Daily |v| | | [ paily [v] | | |

Main
Entrance
Carpet

Entrance
Toilets &
Chapel

Toilet

Mortuary
Toilet

X2|x3

Vacuum Daily

Mop
Buff
Static
Edges

Clean/wet scrub

Replenish disposables

Sweep

Clean glass

Check clean

Vacuum runners

Clean toilets

Damp dust

Spray buff
Rubbish




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Communications - Saturday Morning
Residence .
Shouldham Coffee Day & Day Main . .
- Lounge Hospital . Entrance Lifts Catering
Toilets . . Hospital .
Stairs Toilets Toilets
Carpet
x1[x2[x3

Vacuum v
Mop | Daily || | | | paily |«] | | [ Daly [v] | ]| Daily [v| | | |
Buff

Static

Edges

Clean/wet scrub

Replenish disposabies | ay ] | | | Coaiy [ [ [ | Daty [ ] [ ] | oaty [] [ [ |

Sweep ... ...
Clean glass
Check clean ...

Vacuum runners

Daily [ ] | | |

Clean toilets Daily |v
Damp dust Daily * | v
Spray buff Daily ** |

Rubbish Daily |v

* Office
** All floors



DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Communications - Saturday Afternoon

Main
Entrance
Carpets

Main
Entrance
Toilets

Infection
Control
Office

Spinal
Assessment
Rooms

Dietitian
Office

Day Hospital
Toilets

Room

x2|x3 x2|x3 x2|x3]| x4 x1|{x2]|x3

oay v

X2|x3|x4

Vacuum

o oaiy [ ] | ] |
Buff
Static
Edges

Clean/wet scrub

Replenish disposables

Clean sink

Sanitize

Sweep

Clean glass

Check clean

Vacuum runners
High dust
Clean toilets

Damp dust

Spray buff
Rubbish




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Communications (Sunday Morning)
A&E Front Main Main Main
e | | e | SN | e | e | e | T | e |
x1|x2|x3]x4 x1|x2|x3]x4 x1|x2|x3]x4 x1|x2|x3[x4 x1|x2|x3[x4
Vacuum Weekly | v Weekly | v
Sweep Weekly | v Weekly | v
Damp mop Weekly|/| | | Weekly |v Weekly |/| | | Weekly |v
Static Mop
Check
Wet scrub
Clean sanitary fittings Weekly | v
Replenish disposables Weekly | v
Rubbish
Buff Weekly | v
Static edges Weekly | v




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Communications (Sunday Morning)
Task Freq $Qﬁl§§ Freq A&E Stairs Freq Ifll'zflthCse Freq M'IE)oritllfja?;y Freq Sh'?gilli?sam
x1[x2[x3|x4 x1[x2[x3|x4 x1[x2[x3|x4 x1|x2[x3|x4 x1[x2[x3|x4
Vacuum
Sweep Weekly |v
Damp mop Weekly |/| | | Weekly |v Weekly |/| | | Weekly |/| | |
Static Mop
Check
Wet scrub Weekly | v
Clean sanitary fittings Weekly |v Weekly |v Weekly | v Weekly | v
Replenish disposables Weekly |v Weekly |v Weekly | v Weekly | v
Rubbish
Buff

Static edges




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Communications (Sunday Morning)
Coffee Residence/ West Wing Day Main
Lounge Day Corridor (Up Hospital Entrance
Task Freq Stairs Freq Hospital Freq & Down) Freq Toilet Freq Toilets
Carpets
x1[x2[x3|x4 x1|x2|x3|x4 x1[x2[x3|x4 x1|x2[x3|x4 x1[x2[x3|x4
Vacuum Weekly | v
Sweep Weekly | v
Damp mop Weekly | v
Static Mop Weekly | v | | |
Check Weekly |/| | | Weekly |/| | |
Wet scrub
Clean sanitary fittings
Replenish disposables Weekly |/| | | Weekly |/| | |

Rubbish

Buff

Static edges




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Communications (Sunday Afternoon)
Cat_ering Shou_ldham Ramp En'\t/lraalr?ce
Task Freq Toilets Freq Toilets Freq Freq Carpets
x1[x2[x3]x4 x1[x2[x3]x4 x1[x2[x3]x4 x1[x2[x3|x4
Vacuum Daily |v Daily |v
Sweep
Damp mop Daily | v | | |
Static Mop Daily | v | | |
Check
Wet scrub
Clean sanitary fittings Daily |v
Replenish disposables Daily |v Daily |v
Sanitize Daily |v
Wash edges from bottom up to main street Daily | v | | |
Rubbish Daily |v| | |
Spray Buff Daily | v | | |

Static edges




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Communications (Sunday Afternoon)

Main Day

Task Fre CaAr&Ets Fre A&E Toilets Fre Entrance Fre Hospital
! g : - Toilets a Toilets

x1[x2[x3|x4 x1[x2[x3|x4 x1[x2[x3|x4 x1|x2[x3|x4
Vacuum Daily |v

Sweep

Damp mop paily [v| | | paily [v| [ |

Static Mop

Check

Wet scrub

Daily

\
\

Clean sanitary fittings Daily

<

Replenish disposables Daily |v Daily |v Daily

Sanitize Daily |v

Wash edges from bottom up to main street

Rubbish
Spray Buff

Static edges




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Communications (BITS)
Aj‘ri;/\l(zlltl:zg A&E . Day Residence /
Task Freq visitors Freq Entrance Freq Finance Freq Hospltal Freq Day
toilet) Corridor Hospital
X1|x2[x3[x4 X1|x2[x3[x4 X1|x2[x3[x4 x1|x2|x3|x4 X1|x2[x3[x4
Vacuum Daily v Daily |v Weeky |v Weekly v
Damp mop Daily v Daily |v
Machine buff Daily v

Static mop Daily v Daily ‘ v ‘ ‘ ‘

Wash skirting boards Daily v
Wet scrub Annually v

Shampoo Carpet Annually I I I I v

Clean sanitary fittings Daily |v

Replenish disposables Daily |v
Rubbish Daily |v
Damp dust Daily |v
Wash bin Weekly | v

High & low dust Weekly | Weekly |
Spray buff Weekly v
Static again & wash edges Weekly v

Static again & wash skirting board

Sweep




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept:

~ommunications (BITS

Task

Freq

West Wing
& Upper and
Lower
Corridors

x1|x2|x3|x4

Freq

West Wing
Lifts

x1|x2|x3|x4

Freq

Mobile

x1|x2|x3|x4

Vacuum

Damp mop

Machine buff

Weekly

v

Weekly

<\

Static mop

Daily |/| | |

Weekly

Wash skirting boards

Wet scrub

Shampoo Carpet

Clean sanitary fittings

Replenish disposables

Rubbish

Damp dust

Wash bin

High & low dust

Weekly

Spray buff

Weekly

Static again & wash edges

Static again & wash skirting board

weekly | [v] |

Weekly|\/| | |

Monthly

Sweep

Weekly |

[ V]




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Communications (BITS) Monday
Afriz\a/\izllttljgg A&E and . Day Hospital Residenge/D West Wing
Task Freq Visitors Freq Ambulance Freq Finance Freq Corridor Freq ay Hospital Freq Corridors
Toilet) Entrance Entrance
x1[{x2|x3|x4 X1|x2|x3|x4 x1|x2|x3|x4 x1|x2|x3|x4 X1|x2|x3|x4 x1|x2|x3|x4
Vacuum Daily |v Daily *** | v Daily *** | v
Buff Daily * | v
Static buff Daily v
Spray buff Daily v
Static buff again & wash edges Daily v
Vacuum & wash edges Daily ** | v | | |
Static mop Daily | v | | |
Damp mop Daily | v | | |
Damp dust Daily **** | Daily ****x | s | | |
Clean kitchen area Daily |v
Clean toilet Daily |v
Replenish disposables Daily |v
Rubbish Daily |v
Sweep stairs & lifts Daily | v | | |

* Using a brush

**After buffing

*** Front carpets

*% All offices & mobile

*ixk Door frames, window frames & ledges




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Communications (BITS) Tuesday
A&E Waiting A&E and Lower West . .
Area (plus . . Day Hospital West Wing
. Ambulance Finance Wing . .
Task Freq Visitors Freq Freq Freq ) Freq Corridor Freq Corridor
. Entrance Corridor
toilet)
x1|x2|x3|x4 X1|x2|x3|x4 x1|x2|x3|x4 xl|x2|x3|x4 x1|x2|x3|x4 xl|x2|x3|x4
Vacuum Daily |v Daily * | v Daily ** | v Daily **** | v
Mop & buff using brush Daily |v
Static buff Daily |v paily |v| [ | [paily===|,] | |
Spray buff Daily |v
Static & wash edges Daily |v Daily |v
After buffing, vacuum & wash edges Daily |v
Sweep & mop stairs & lifts Daily | v | | |
Damp dust
Clean kitchen area Daily |v
Replenish disposables Daily v
Rubbish Daily |v
Clean toilets Daily *** | v

* Front carpets & main entrance carpet
** All offices & corridor on right hand side
*** & mobile

**x*x* Day Hospital & Residences entrance
*reeek Upstairs




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Communication (BITS) Wednesday
Afri;N(letl:l;g A&E and . Upper West Lower West
Task Freq Visitors Freq Ambulance Freq Finance Freq Wing Freq Wing
toilet) Entrance
x1|x2|x3|x4 x1|x2|x3|x4 x1|x2|x3|x4 x1|x2|x3|x4 x1|x2|x3|x4
Vacuum Daily |v Daily * | v Daily ***| v
Mop & buff using brush Daily |v
After buffing, vacuum & wash edges Daily |v
Static buff Daily |v Daily **** | | | |
Spray buff Daily |v
Static again & wash edges Daily |v
Clean kitchen area Daily |[v
Replenish disposables Daily |v
Rubbish Daily |[v
Clean toilets Daily |v
High dust Daily ** | v
Static & mop lifts Daily |v
Wash lift walls & vacuum grids Daily |v
Static corridor & sweep stairs Daily | v | | |

* Front carpets & main entrance carpet
** All of Finance & mobile

*** Residence & Day Hospital entrance carpets

**** Day Hospital corridor




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Communications (BITS) Thursday
. A&E and ;
Task Freq A&EAVr\:ea:‘::“ng Freq Aénbulance Freq Finance Freq DaC}:IOTr(JiZEIrtaI Freq Day Hospital Freq West Wing
ntrance
x1|x2|x3]x4 x1|x2|x3]x4 x1|x2|x3]x4 x1|x2|x3| x4 x1|x2|x3]x4 x1|x2|x3| x4
Vacuum Daily |v Daily * | v Daily ** | v Daily *** | v
Mop & buff using brush Daily |v
After buffing, vacuum & wash edges Daily |v
Static buff Daily |v Daily == |, | | |
Spray buff Daily |v
Static again and wash edges Daily |v
Clean kitchen area Daily |v
Replenish disposables Daily |v
Rubbish Daily |v
High dust Daily | v | | |
Clean toilets Daily | v | | |
Sweep lifts & stairs Daily |v
Damp dust all edges & clean glass Daily |v

* A&E, Ambulance and Main Entrance carpets

** All offices on left hand side & mobile

*** Residence & Day Hospital Entrance carpet

*+% Upper & Lower Corridor



DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Communications (BITS) Friday
A&E Waiting
Arga_ (plus Finance West.Wing Day Hqspital
Task Freq visitors Freq Freq Corridors Freq Corridor
toilet)
x1|x2|x3|x4 x1[x2|x3|x4 x1[x2|x3|x4 x1[x2|x3|x4
Vacuum Daily |v Daily **** | v
Mop & buff using brush Daily |v
After buffing, vacuum & wash edges Daily |v | |
Rubbish Daily |v
Clean kitchen area & wash floor Daily |v
Replenish disposables Daily * | v
Clean toilets & wash floor Daily * | v
Static Daily ** |+ paily |v| | |
Sweep & mop stairs and lifts Daily |v
Spray buff upper corridor, static again & wash edges Daily |v
High dust Daily *** | v

* & mobile

** Upper & Lower corridor

*** Upper & Lower corridors

**** Residence & Day Hospital Entrance carpets



DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Sterile Services
. . Instrument
Task Freq P?Acrlger:g Freq itc?grlrf Freq Wash Re- Freq Autoclave Freq InstEr;E:]l*(nent
assembly
x1|x2|x3|x4 x1|x2|x3|x4 x1|x2|x3|x4 x1|x2[x3]| x4 x1|x2|x3]| x4
Suction clean Daily |v Daily v Daily v Daily |v Daily |v
Shampoo carpet
Static mop Weekly | v Weekly v Weekly | v
Damp mop Daily |v Daily v Daily v Daily |v Daily |v
Damp dust Daily |v Daily v Daily v Weekly | v
Clean sanitary fittings Daily v
Replenish disposables Daily v
Rubbish paily || | | Daily V] | ] Daily v paily [v] | | paily |v| | |
Wash toilet brush & holders
High & low dust weekly || | | weekly  [v] | | weekly  [v| | | [weeky|,] | |
High dust weekly [v| [ |
Internal glass Monthly | | v | | Monthly v Monthly v
Wash walls Every 4 months | v Every 4 months | v
Wet scrub Weekly v
S80 Dry Weekly v
Machine buff Weekly |/| | | Weekly |/| | | Weekly |\/| | |




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Sterile Services
Offices gﬁ;ﬁ;nﬁ Trolley Staff Rest Bulk Corridors Domestic
Task Freq Freq ROOMS Freq Wash Freq Room Freq Instrument | Freq Freq | Cupboards
x1|x2|x3|x4 x1[{x2[{x3|x4 x1[{x2[{x3|x4 x1|x2[{x3[x4 x1[{x2[{x3|x4 x1|x2|{x3[x4 x1[{x2[{x3|x4
Suction clean Daily |v Daily |v Daily v Daily |v Daily |v Weekly | v
Shampoo carpet Annually | v
Static mop
Damp mop Daily |v Daily |/| | | Daily |v Daily |v Weekly |/| | |
Damp dust Daily |v Daily v Weekly | v Weekly | v
Clean sanitary fittings Daily |v Daily v Daily |/ | | |
Replenish disposables Daily |v Daily v
Rubbish paily [v] [ | Daily |v Daily |v paily |v| | |
Wash toilet brush & holders Weekly |
High & low dust Monthly | v Monthly | | v | |
High dust Weekly [v | | |
Internal glass Monthly | v | | | Monthly | | v | |
Wash walls
Wet scrub Weekly | v Weekly | v
S80 Dry Weekly | v Weekly | v

Machine buff




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Breast Imaging Unit
Task Freq Ultlr?a(l)soon:nd Freq Dark Room Freq Mamlr?nooogéaphy Freq Pro/iszmg
X1|x2|x3|x4 x1|x2[x3|x4 x1|x2| x3 | x4 x1|x2[x3|x4
Suction clean Daily |v Daily |v Daily |v Daily |v
Shampoo carpet
Static mop
Damp mop Daily |v Daily |v Daily |v Daily |v
Damp dust Weekly | v Weekly |v Weekly |v Weekly | v
Clean sanitary fittings Daily |v Daily |v Daily |v
Replenish disposables Daily |v Daily |v Daily |v
Rubbish Daily |v Daily |v
Clean bins
Wash white door
Change locker bags
Fridge seal
Record fridge temperature
Wash toilet brush holders
Descale
High & low dust Weekly v Weekly v Weekly v Weekly v
High dust
Internal glass & doors
Curtain rails
Change curtains
Wash furniture
Machine buff Weekly | v Weekly |v Weekly |v Weekly | v/




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept:

Breast Imaging Unit

Task

Freq

Reporting
Room 1& 2

X1|Xx2|x3|x4

Freq

Counselling
Room

Freq

x1

X2|x3

X4

Waiting Area

x1

X2

X3

X4

Suction clean

Daily

v

Daily

Daily

Shampoo carpet

Static mop

Damp mop

Daily

<\

Daily

Daily

<\

Damp dust

Weekly

Weekly

Weekly

Clean sanitary fittings

Replenish disposables

Daily

Daily

Rubbish

Daily

Daily

NENENEE

Clean bins

Wash white door

Change locker bags

Fridge seal

Record fridge temperature

Wash toilet brush holders

Descale

High & low dust

Weekly

Weekly

High dust

Internal glass & doors

Curtain rails

Change curtains

Wash furniture

Weekly

Machine buff

Weekly

Weekly

Weekly




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Doctors Mess
St?lgozcr):: N PCF;QI;ACI,DrEC Consultants' SZ(r?ql?/:lC;r Kitchen
Task Freq 2414 & Freq (241/20) Freg |Room (24/17)| Freq Room Freq Area
24/11)
X1|x2|x3|x4 X1|x2|x3| x4 X1|x2|x3| x4 X1|x2|x3|x4 X1|x2|x3|x4
Suction clean Daily v Weekly | v Weekly | v Weekly | v Daily |v
Shampoo carpet
Static mop
Damp mop Daily v Daily |v
Damp dust Daily v Daily |v
Clean sanitary fittings Daily v Daily |v Daily |v Daily |v Daily |v
Replenish disposables Daily v Daily |[v Daily |[v Daily |v Daily |v
Rubbish Daily v Daily |v Daily |v Daily |v Daily |v
Clean bins Weekly |v Weekly | v Weekly | v Weekly | v Weekly | v
Wash splashbacks & cubical doors Weekly |v
Wet scrub Annually v Annually‘ ‘ ‘ ‘\/
Fridge seal
Record fridge temperature
Wash toilet brush holders Weekly |
Descale
High & low dust Weekly |/| | | Weekly |/| | | Weekly |/| | | Weekly ‘\/‘ ‘ ‘ Weekly ‘\/‘ ‘ ‘
High dust
Internal glass & doors
Curtain rails
Change curtains
Wash furniture
Machine buff weekly | [v| |




Ward/Dept:

DOMESTIC SERVICES CLEANING SCHEDULES

Doctors Mess

Task

Freq Dining Area

x1|x2|x3[x4

Seating

Freq Area

x1|x2|x3[x4

T.V. Room
Freq

x1|x2|x3[x4

Freq

Store Room

x1|x2|x3[x4

Suction clean

Daily |[v

Daily |[v

Daily |[v

Monthly

Shampoo carpet

Static mop

Damp mop

Daily

\

Daily

\

Daily

\

Monthly

\

Damp dust

Daily |[v

Daily |[v

Daily |[v

Monthly

Clean sanitary fittings

Replenish disposables

Rubbish

Clean bins

Weekly|/| | |

Weekly|/| | |

Weekly|/| | |

Wash splashbacks & cubical doors

Wet scrub

AnnuaIIy| | | |/

Fridge seal

Record fridge temperature

Wash toilet brush holders

Descale

High & low dust

Weekly|/| | |

Weekly|/| | |

Weekly|/| | |

High dust

Internal glass & doors

Curtain rails

Change curtains

Wash furniture

Annually| | | |/

Annually| | | |/

Annually| | | |/

Machine buff




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Finance

Task Monday Tuesday | Wednesday | Thursday Friday

x1|x2[x3[x4]x1|x2|x3|x4|x1|{x2]|x3| x4 |x1|x2|x3|x4|x1|x2]|x3|x4

Vacuum all carpets between toilets &
door with swipe

Clean all kitchen surfaces

Empty bin in kitchen area

Replenish disposables in kitchen area

NIENIENIRNIEN

NNEE

Wash floor

Empty all bins

<\

Clean toilets & sinks

<\
<\
<\

Damp dust v v
Deep clean toilet brushes & holders %
Clean kitchen surfaces & descale v
Empty bins in toilet area v

Replenish disposables in toilet area | v

Clean toilets & descale v
High dust v
Vacuum all offices between swipe door &
back of Finance v
Full clean toilets v
Clean all glass v

Wash black edges v




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: E.C.G.
Task Freq W::teigg Freq CF:QI(I)r(])IrZZI Freq Kitchen Freq Offices
x1|{x2|x3|x4 x1|{x2|{x3|x4 x1|{x2|x3|x4 x1{x2|{x3|x4
Suction clean Daily |v Daily |v Daily |v Weekly | v
Damp mop * Daily |v Daily |v Daily |v Weekly | v
Damp dust Daily |v Daily |v Daily |v Weekly | v/
Clean sanitary fittings Daily |v
Replenish disposables Daily |v
Rubbish Daily |v Daily |v Daily |v Weekly | v
Clean bins Weekly | v/
Descale Weekly | v
High dust Weekly | v/ Weekly | v Weekly | v/ Weekly | v
Machine buff Weekly | v Weekly | v Weekly | v

* Hard floors only in Offices




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: West Dereham
Sanitar
Day Room giiygslé Areas.y Nurges Treatment
Task Freq Freq ROOMS Freq CIear_1/_D|rty Freq Station Freq Room
Utility
x1|x2|x3|x4 x1|x2|x3|x4 x1|x2|x3|x4 x1|x2|x3|x4 x1|x2|x3|x4

Suction clean Daily |v Daily v Daily |v Daily |v Daily |v
Damp mop Daily v Daily |v Daily |v Daily |v
Damp dust Daily * | v Daily * |v Daily |v Daily * | v Daily |v

Damp dust under beds Weekly |v
Clean sanitary fittings Daily v Daily |v Daily |v Daily |v
Replenish disposables Daily v Daily |v Daily |v Daily |v
Rubbish Daily |v Daily v Daily |v Daily |v Daily |v
Clean bins Weekly | v Weekly |v Weekly | v Weekly | v Weekly | v

Change locker bags Daily v

Fridge seal
Wash toilet brush & holders Weekly | v
High & low dust Weekly | v Weekly |v Weekly | v Weekly | v Weekly | v
Internal glass Weekly | v Weekly |v Weekly | v
Machine buff Weekly v Weekly v Weekly v
Wash furniture & fixtures |Annually v | Annually v

* All furniture, fixtures & fittings




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: West Dereham
Offices /
N\(/avv(\?tsotn qu&r;r;f;nt/ Corridors Domestic Kitchen
Task Freq Seminar Freq ROOMS Freq Freq Cupboard Freq
Room
x1|x2|x3|x4 x1|x2|x3|x4 x1|x2|x3|x4 x1|x2|x3|x4 x1|{x2|x3|x4
Suction clean Weekly v Daily |v Monthly v Daily |v
Damp mop Daily |v Monthly v
Damp dust Weekly * | v Monthly | v Daily |v Weekly |v Daily |v
Damp dust under beds
Clean sanitary fittings Daily |v Daily v Daily |v
Replenish disposables Daily |v Daily v Daily |v
Rubbish Daily |v Daily |v Daily v
Clean bins Weekly |v Weekly |v
Change locker bags
Fridge seal Daily |v
Wash toilet brush holders
High & low dust Weekly |v Monthly | v Weekly | v Weekly |v Weekly | v
Internal glass Weekly |v Monthly | v Weekly | v
Machine buff Weekly v Monthly v

Wash furniture & fixtures

* All furniture, fixtures & fittings



DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Endoscopy
Corrid_or Treatment Sanitary Offices Kitchen
Task Freq Reception Freg Rooms Freq Areas Freq Freq
x1|x2|x3|x4 x1|{x2[x3[x4 x1|{x2|x3| x4 x1|{x2[x3[x4 x1|x2|x3|x4
Suction clean Daily v Daily |v Daily |v Weekly | v/ Daily |v
Damp mop Daily v Daily |v Daily |v Daily |v
Damp dust Daily v Daily |v Daily |v Weekly | v Daily |v
Clean sanitary fittings Daily |v Daily |v
Replenish disposables Daily |v Daily |v Daily |v
Rubbish Daily v Daily | Daily |y Daily | Daily |y
Static mop Weekly |, Weekly |
Wash toilet brush holders Weekly |
Clean fridge seal Weekly | v
High dust Weekly |v Weekly |v Weekly |v Weekly | v Weekly | v
Low dust
Shampoo carpets Annually | v
Curtain Rails
Machine buff Weekly |v Weekly |v
Change curtains Annually| v/




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Endoscopy
Domestic Rest Room Changing Ward
Task Freq Cupboard Freq Freq Room Freq
x1|x2|x3|x4 x1|{x2[x3[x4 x1|{x2|x3|x4 x1|x2[{x3|x4
Suction clean Weekly | v Weekly |v Daily |v Daily |v
Damp mop Weekly |v Daily |v Daily |v
Damp dust Weekly |v Weekly |v Daily |v Daily |v
Clean sanitary fittings Daily |v
Replenish disposables
Rubbish Daily |« Daily |y Daily |«
Static mop Weekly | Weekly |
Wash toilet brush holders
Descale
High dust Weekly |v Weekly |v Weekly | v
Low dust Weekly | v
Shampoo carpet Annually | v
Curtain Rails Weekly | v
Machine buff Weekly |v Weekly | v

Change curtains




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Radiology
Recovery L
Entrance & Sanitary . " Room Examination
Task Freq Corridors Freq Areas Freq Reception Freq Waiting Area Freq MRI Rooms Freq /Injection Freq Rooms_(?
Room day service)
x1[x2|x3|x4 X1[x2|x3|x4 X1[x2|x3|x4 X1[{x2|x3|x4 X1[{x2|x3|x4 X1[x2|x3|x4 x1|x2[x3]| x4
Suction clean Daily |v Daily |v Weekly |v Daily v Daily |v Daily |v Daily |v
Shampoo carpet Annually v Annually v
Damp mop Daily | v | | | Daily |v Daily |v Daily |v
Damp dust Daily [v weekly [v|[ | | [ paity [v] | [ | paiy [+ Daily [v Daily [v
Clean sanitary fittings Daily |v Daily |v
Replenish disposables Daily |v Daily |v Daily |v Daily |v
Rubbish paily [v| | [ | paiy |« paily |v| | | [ paily [« Daily |v Daily |v Daily |v
Clean bins Weekly |v Weekly |v Weekly |v Weekly |v
Wash toilet brush holders Weekly |
Wet scrub floors Annually 7 Annually | v Annually | v Annually | v
High & low dust Monthly | [v| | | weekly |v weekly |v| | | [weeky [v]| | | [monthiy | [v| [ [ weeky [~ Weekly |v
High dust
Internal glass Weekly | v | | | Weekly | v | | |
Change bed linen
Wash furniture Annually | | v | |
Machine buff Weekly |/| | | Weekly |/| | Weekly |/| | | Weekly |/| Weekly |/| | |




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Radiology
. Changing Sub Waiting Store Rqom On Call Domestic
Task Freq Offices Freq Cubicles Freq Area Freq Staff Room Freq /C;gg?nmg Freq Room Freq Cupboard
X1|x2|x3|x4 X1|x2|x3|x4 X1|x2|x3|x4 X1|x2|x3| x4 X1|x2|x3|x4 X1|x2|x3|x4 X1|x2|x3|x4
Suction clean Weekly |v Daily v Weekly |v Daily |v Daily |v Weekly |v Weekly | v
Shampoo carpet Annually v Annually | v
Damp mop Daily | v | | | Daily | v | | | Weekly | v
Damp dust weekly |v| | | Weekly |v Weekly |v Weekly |+
Clean sanitary fittings Daily |v Daily v Daily |v
Replenish disposables Daily |[v Daily v
Rubbish paily |v| | | [ paly [v] | [ | paty [«] [ | | paiy [« paily |v| | | [ paily [« paily [v| | |
Clean bins
Wash toilet brush holders
Wet scrub floors Annually | v Annually | v Annually | v | | |
High & low dust Monthly | [v| [ | Monthly |~ Weekly |v Weekly || | | weekly [v| [ | [monthly || | |
High dust Weekly | v | | |
Internal glass Weekly | v | | | Weekly | v | | |
Change bed linen Daily | v | | |
Wash furniture
Machine buff Monthly |/| | | Weekly |/| | | Weekly |/| | |




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Physiotherapy
Sanitary C\c/)\;;ii?i(r)l;& Offices Rest Room EXTarn;;r':s:glr:
Task Freq Areas Freq Areas Freq Freq Freq ROOMS
x1[x2|x3[x4 x1[x2|x3[x4 x1|x2|x3[x4 x1|x2|x3[x4 x1|x2|x3| x4
Suction clean Weekly | v Weekly |v Weekly |v Weekly |v Daily |v
Damp mop Daily |v Daily |v Daily |v
Damp dust Daily |v Daily |v Weekly | v | | | Daily v Weekly v
Clean sanitary fittings Daily |v Daily |v Daily v Daily |v
Replenish disposables Daily |v Daily |v Daily v Daily |v
Rubbish Daily |v Daily |v paily |v| | | | paly [v Daily |v
Clean bins Weekly | v/ Weekly |v Weekly |v
High & low dust Weekly | v Weekly |v Monthly | v Weekly |v Weekly |v
Internal glass Weekly | v Weekly |v Weekly |v Weekly |v Weekly |v
Static Daily |v Daily v Daily v
Clean toilet brushes Weekly | v
Curtain rails (in bed area) Weekly | v
Machine scrub & suction dry
Machine buff Weekly |/| | | Weekly |/| | | Weekly |/| | |

* Monday, Wednesday & Friday
** Tuesday & Thursday

SPOTS & SPILLAGES, DUST & DEBRIS, PAINTWORK, WALLS & DOORS - ALL AS OCCURS




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Physiotherapy
Hydrotherapy Reception Store Domestic
Task Freq Pool Freq Freq Rooms Freq Cupboard
x1|x2|x3| x4 x1[x2|x3[x4 x1[x2|x3[x4 x1[x2|x3[x4
Suction clean Weekly |v Weekly |v Weekly |v Monthly | v
Damp mop Weekly * v Weekly v Weekly |v Monthly | v
Damp dust Weekly v Daily |v Monthly | v
Clean sanitary fittings Daily v Daily v
Replenish disposables Daily v Daily v
Rubbish Daily |v paily |v| | | Daily |v
Clean bins Weekly | v
High & low dust Monthly v Monthly | [v[ [ [™onthty | || | [ wmonthy [/ | |
Internal glass Monthly |v
Static Daily | v | | | Daily | v | | |
Clean toilet brushes
Curtain rails
Machine scrub & suction dry | Monthly ** | v |
Machine buff Weekly |/| | | Weekly |/| | | Monthly |/| | |

SPOTS & SPILLAGES, DUST & DEBRIS, PAINTWORK, WALLS & DOORS - ALL AS OCCURS




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Occupational Therapy
Corridor / Light &
Task = Staff Toilets - W::telgg = Office - ADL Suite = Wo?ﬁ?ﬁﬁps = Quiet Room
X1|x2|x3|x4 x1[x2|x3[x4 X1|x2|x3|x4 x1[x2|x3[x4 x1|x2|{x3|x4 X1|x2|x3|x4
Suction clean Weekly | v Weekly | v Weekly | v Weekly | v Weekly | v Weekly | v
Damp mop Daily |v Daily |v Daily v Daily |v
Damp dust Daily |v Daily |v weekly |[v| | | | paily |v Daily |v paily |v| [ |
Clean sanitary fittings Daily |v Daily |v Daily v Daily |v
Replenish disposables Daily |v Daily |v Daily |v Daily |v
Rubbish Daily |v Daily |v paily |v| | | | Dpaily |v Daily |v paily |v| | |
Clean bins Weekly | v Weekly | v Weekly | v Weekly | v
High & low dust Weekly | v Weekly | v Monthly | | v | | Weekly |v Weekly | v | | |
Static Daily |v Daily |v Daily |v paily |v | | |
Clean toilet brushes Weekly | v
Curtain rails Weekly |/ | | |
Internal glass Weekly | v Weekly | v Weekly | v | | |
Machine buff Weekly |v Weekly | v Weekly | v | Weekly | v | | |




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Audiology
Task Freq Offices Freq SOEZ%EFSOOf Freq Waiting Area Freq WO:::ZOIO
X1[{x2[x3[x4 X1[{x2|x3[x4 X1[{x2|x3[x4 X1[{x2[x3[x4
Suction clean Daily v Daily |v Daily |v Daily v
Damp mop Daily v
Damp dust Daily v Daily |v Daily |v Daily v
Rubbish Daily v Daily |v Daily |v Daily v
Clean bins Weekly |v Weekly | v Weekly |v
High & low dust Weekly |v Weekly | v Weekly | v Weekly |v
Internal glass Weekly |v

Scrub floor Monthly | v

Wash furniture Annually v Annually v Annually v




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Spencer (Psychology)
Stairwells & Clinic Room
Task Fion Offices Fion Corridors Fied Toilets Fion Kitchen Fied Lifts Fion 1R(eli>izlfr)1
x1|x2|x3|x4 x1|x2|x3|x4 xl|x2|x3|x4 x1|x2|x3|x4 x1[{x2|x3|x4 x1[x2|x3|x4
Suction clean Weekly v Weekly v Weekly v Weekly * v
Damp mop Daily | v | | |
Damp dust Every 4 months | v | | | Every 4 months | v | | | Daily |v Every 4 months | v | | | Weekly * | v | |
Clean sanitary fittings Daily v Daily |v
Replenish disposables Daily v Daily |v
Rubbish weekly  [v] | | Daily [v Daily |v weekly <[ [v] |
Fridge seal Weekly | v
Record fridge temperature
Wash toilet brush & holders Weekly v
Descale Weekly | v
High dust Every 4 months | v | | | Every 4 months | v | | | Weekly |v Weekly | v | | | Every 4 months | v | | | Monthly | v | | |

* Thursdays & Fridays




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Pharmacy
Dispensary If’gtient Toilet Areas Drugg Pharmacy Prepacking Quarentine
Task Freq Area Freq |Waiting Areal Freq Freg [ Information Freq Stores Freq Rooms Freq Rooms
X1[x2|x3|x4 X1[x2|x3|x4 x1[x2|x3|x4 Xx1[x2|x3|x4 x1[x2|x3|x4 x1[x2|x3|x4 x1[x2|x3|x4
Suction clean Daily |v Daily v Daily v Daily |v Daily v Daily v Daily v
Shampoo carpet
Static mop
Damp mop Daily |/| | | Daily |/| | | Daily |v Daily |v Daily |v Daily |v
Damp dust paily |v| | | Daily |v Daily |v Daily |v Daily |v
Clean sanitary fittings Daily | v | | | Daily |v
Replenish disposables Daily |v
Rubbish Daily |v
Clean bins Weekly [ v weekly |v| | | [ paily |v weekly [v| [ | |weekly [v]| | [ [weeky /] [ | [weeky [v] | |
Damp dust worktops Daily |v
Clean shelf in rotation Weekly | v
Damp dust storage shelves
Record fridge temperature
Wash toilet brush holders Weekly | v | | |
Full Clean
High & low dust Weekly |/| | | Weekly |/| | | Weekly |/| | | Weekly |/| | | Weekly |/| | | Weekly |/| | | Weekly |/| | |
High dust
Internal glass & doors
Curtain rails
Change curtains
Wash furniture
Machine buff Weekly |/| | | Weekly |/| | | Weekly |/| | | Weekly |/| | | Weekly |/| | | Weekly |/| | |




Ward/Dept:

Pharmacy

DOMESTIC SERVICES CLEANING SCHEDULES

Pharmacy

Task

PrEg Room

Quality
Control

x1[x2[x3

X4

Autoclave

Freq Rooms

x1[x2|x3|x4

Freq Offices

x1[x2|x3|x4

Inspection &

Freq |Lable Room

x1[x2|x3|x4

Wash Up

Freq Room

x1[x2|x3|x4

Stores

Freq Room

x1[x2[x3

X4

Freq

Room

Storekeepers

x1

X2 | x3

X4

Suction clean

Daily

Daily

Daily

Daily |v

Daily

Weekly

Daily

Shampoo carpet

Static mop

Annually

Daily

Damp mop

Daily

Daily

Daily

Daily

Daily *

Weekly

<

Damp dust

Daily

Daily

Daily

Daily

Daily

Daily

Daily | |

Clean sanitary fittings

Replenish disposables

Rubbish

Daily

Daily

Clean bins

Weekly |v| | |

weekly || [ |

Weekly

weekly [v| | |

weekly || [ |

weekly || [ |

Weekly

Damp dust worktops

Clean shelf in rotation

Damp dust storage shelves

Record fridge temperature

Wash toilet brush holders

Full Clean

High & low dust

Weekly|/| | |

Weekly |/| | |

Weekly |/| | |

Weekly |/| | |

Weekly |/| | |

Weekly |/| | |

Weekly |/ |

High dust

Internal glass & doors

Curtain rails

Change curtains

Wash furniture

Machine buff

Weekly|/| | |

Weekly |/| | |

Weekly |/| | |

Weekly |/| | |

Weekly |/| | |

Weekly |/ |

*Vinyl Only




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Pharmacy
Asceptic .
Suite & A§cept|c Asceptic CDS Room' Wgrd
. Suite Outer . Services
Corridors Drugs Room Ward . Suite (must Controlled
; Changing : (Store
Service suit up) Drugs
Room Room)
Room
x2[x3 x2|x3|x4
Suction clean Weekly | v

Shampoo carpet

Static mop Daily |v
Damp mop ... Weekly | v
Damp dust | Daily [/] | [

Clean sanitary fittings

Replenish disposables
Rubbish
Clean bins

(Weekly [ /] | | Jweeky[/] [ | |

Damp dust worktops

Clean shelf in rotation

weeiey [ ] | | |

Damp dust storage shelves

Record fridge temperature
Wash toilet brush holders

Full Clean Monthly =[] | | |
High & lowdust  fweekly | /[ | [ [weeky[/| [ | | weekly [ /]| | [ |
High dust ...

Internal glass & doors

Curtain rails

Change curtains

Wash furniture
Machine buff
** Special chemicals needed & 2 people required to undertake the task. NO VACUUM CLEANERS ALLOWED. Alternate Y&X monthly.




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Pathology (Ground Floor)
Examination . Pa_tients . Main
Laboratories/ Toilets & Reception / o
Task Freq / Blood Freq Offices Freq Staff Freq |Inner Office| Freq Waiting Freq Rest Room
Room Sanitary Area
x1[{x2|x3| x4 x1[x2|x3]| x4 x1[{x2|x3|x4 x1[{x2|x3|x4 X1|x2|x3|x4 x1[{x2|x3|x4
Suction clean Daily |v Daily |[v Daily |[v Weekly v Daily |v Daily |[v
Damp mop Daily |v Daily |[v Daily |[v Daily |[v
Damp dust Daily |v Weekly v Daily |v Weekly v paily |v| | | | weekly v
Clean sanitary fittings Daily |v Daily |[v Daily |[v Daily |v Daily |v
Replenish disposables Daily |v Daily |[v Daily |[v Daily |v Daily |[v
Rubbish Daily |v Daily |v Daily |v Daily |v paily |v| | | Daily |v
Make bed and change towel if used
Wash toilet brush holders
Descale
High & low dust Weekly | v/ Weekly | v | | | Weekly | v | | | Weekly | v Weekly | v | | | Monthly | | v | |
Internal glass Weekly | v/ Monthly | v
Wash furniture Annually | | | | v [Annually v
Machine buff Weekly | | |\/| Weekly | | |\/ | Weekly | | |\/| Weekly | | |\/| Weekly | v

. Do not clean laboratory sink

nNouhwiNeEk

. Bench tops and shelves will be cleaned by Pathology staff
. Rubbish bins which contain contaminated materials will be dealt with by Pathology staff. These bins will be clearly marked
. Special care should be taken with regard to the wearing of rubber gloves & washing of hands

. Patients toilets off of the waiting area should always have a supply of disposable cups available
. All disposables i.e. soap, toilet roll, hand towels etc must be replaced as required
POTS & SPILLAGES, DUST & DEBRIS, PAINTWORK, WALLS & DOORS MUST ALL BE DONE AS OCCURS




Ward/Dept: Pathology (Ground Floor)
Task Freq Store Room Freq Corridors Freq Offices Freq OSnu(i?[:” Freq S;f;(;l:nar
x1|x2[x3|x4 X1|x2|x3[x4 X1|x2|x3[x4 X1|x2|x3[x4 x1|x2|x3[x4
Suction clean Weekly | v Daily |v Weekly | v Daily v Weekly v
Damp mop Weekly | v Daily |v Weekly v
Damp dust Weekly v Weekly v Weekly |/| | |
Clean sanitary fittings Daily |v Daily v
Replenish disposables Daily |v Daily v
Rubbish paly |v| [ | | paly |v paily [v| | | [ paily [« paily |v| | |
Make bed & change towel if used Daily v
Wash toilet brush holders
Descale
High & low dust Weekly | v | | | Monthly | v Monthly v Weekly | v | | | Monthly v
Internal glass Weekly | v Monthly v Monthly v
Wash furniture Annually v | Annually v
Machine buff Weekly | v | | | Weekly | | | v | Weekly v

. Do not clean laboratory sink

1

2. Bench tops and shelves will be cleaned by Pathology staff
3. Rubbish bins which contain contaminated materials will be dealt with by Pathology staff. These bins will be clearly marked
4. Special care should be taken with regard to the wearing of rubber gloves & washing of hands

5. Patients toilets off of the waiting area should always have a supply of disposable cups available
6. All disposables i.e. soap, toilet roll, hand towels etc must be replaced as required
SPOTS & SPILLAGES, DUST & DEBRIS, PAINTWORK, WALLS & DOORS MUST ALL BE DONE AS OCCURS




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Pathology (Upper)
. Sterilising Lab_oratory /
Task re Corridors re Room e Rest Room re Offllqce Prep
oom
x1|x2[{x3| x4 X1|x2|x3| x4 x1|x2[{x3|x4 X1|x2|x3|x4
Suction clean Daily |v Daily |v Daily |v Daily |v
Damp mop Daily |v Daily |v Daily |v Daily |v
Damp dust Weekly v Daily |v Daily |v Daily |v
Static mop Weekly | v Weekly | v Weekly | v
Clean sanitary fittings Daily |v Daily |v Daily |v
Replenish disposables Daily |v Daily |v Daily |v
Rubbish Daily |v Daily |v Daily |v
Clean bins Weekly | Weekly | Weekly | Weekly |
Wash toilet brush & holders
High & low dust Monthly v | Weekly |v Weekly | v Weekly | v
Internal glass Weekly | v
Wash furniture Annually v
Machine buff Weekly v Weekly | v Weekly v Weekly v

Do not clean laboratory sink

noukwnpE

Bench tops and shelves will be cleaned by Pathology staff
Rubbish bins which contain contaminated materials will be dealt with by Pathology staff. These bins will be clearly marked
Special care should be taken with regard to the wearing of rubber gloves & washing of hands

Patients toilets off of the waiting area should always have a supply of disposable cups available
. All disposables i.e. soap, toilet roll, hand towels etc must be replaced as required
POTS & SPILLAGES, DUST & DEBRIS, PAINTWORK, WALLS & DOORS MUST ALL BE DONE AS OCCURS




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Pathology (Upper)
Sanitary Lat;o\r/\:;l(t)cr)lr(les Records Domestic
Task Freq Areas Freq Areas Freq Store Freq Cupboard
x1|x2|x3|x4 x1[{x2|x3| x4 x1[x2|x3[x4 x1|x2|x3|x4
Suction clean Daily |v Daily |v Weekly | v Daily |v
Damp mop Daily |v Daily |v Weekly | v Monthly v
Damp dust Daily |v Daily |v Weekly | v Monthly | v
Static mop Weekly | v Weekly | v
Clean sanitary fittings Daily |v Daily |v Daily |v Daily |v
Replenish disposables Daily |v Daily |v Daily |v Daily |v
Rubbish Daily |v Daily |v Daily |v Daily |v
Clean bins Weekly | Weekly | Weekly |
Wash toilet brush & holders Daily v
High & low dust Weekly | v Weekly | v Weekly | v Monthly | v
Internal glass
Wash furniture
Machine buff Weekly v Weekly v Weekly v Monthly v

Do not clean laboratory sink

noukwnpE

Bench tops and shelves will be cleaned by Pathology staff
Rubbish bins which contain contaminated materials will be dealt with by Pathology staff. These bins will be clearly marked
Special care should be taken with regard to the wearing of rubber gloves & washing of hands
Patients toilets off of the waiting area should always have a supply of disposable cups available
. All disposables i.e. soap, toilet roll, hand towels etc must be replaced as required
POTS & SPILLAGES, DUST & DEBRIS, PAINTWORK, WALLS & DOORS MUST ALL BE DONE AS OCCURS




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: A&E
Nurses
Resuscitation Station, Kitchen/Staff Public &
Task Freq Rooms Freq Corridor & Freq Room Freq |Staff Toilets
Cubicles
x1|x2|x3| x4 x1|x2|x3|x4 x1|x2| x3| x4 x1|x2|x3|x4
Suction clean Daily v Daily v Daily v Daily |v
Damp mop Daily v Daily v Daily |v
Damp dust Daily v Daily v Daily v Daily |v
Clean sanitary fittings Daily v Daily v Daily v Daily |v
Replenish disposables Daily v Daily v Daily v Daily |v
Rubbish Daily v Daily v Daily v Daily |v
Clean bins Weekly |v Weekly |v Weekly |v Weekly | v
Wash toilet brush holders Weekly | ,
Wash plastic walls Monthly | v
Wet scrub Monthly |
Wash doors
Descale Weekly |v
High & low dust Weekly |v Weekly |v Weekly |v Weekly | v
Curtain rails Weekly |v
Machine buff Weekly v Weekly v Weekly | v
Wash furniture




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: A&E
Sluice Relatives' Domestic I_Dgtient
Task Freq Freq Room Freq Cupboard Freq [Waiting Area
x1|x2|x3[x4 x1|x2|x3[x4 x1|x2|x3[x4 x1|x2|x3[x4
Suction clean Daily |v Daily v Weekly | v Daily v
Damp mop Daily |v Weekly | v Daily v
Damp dust Weekly |v Daily v
Clean sanitary fittings Daily |v Daily |v
Replenish disposables Daily |v
Rubbish Daily v Daily |v Daily v
Clean bins Weekly | v Weekly | v
Wash toilet brush holders
Wash plastic walls
Wet scrub Annually v
Wash doors Weekly |
Descale Weekly | v
High & low dust Weekly | v Weekly |v Weekly | v Weekly |v
Curtain rails
Machine buff Weekly v Weekly | v Daily v
Wash furniture Annually v




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: A&E (Evening)
Entrance Mgi_n _ Ortho_pae_dic _ Plaster
Task Freq Cﬁ[fi?}l(l)r Freq W::':gg Freq Reception Freq Exaglol(r;:;“on Freq Offices Freq Room
x1|x2|x3[x4 x1|{x2{x3|x4 x1|x2|x3[x4 x1|x2|{x3| x4 x1|x2|x3[x4 x1|{x2{x3|x4
Suction clean Daily |v Daily |v Daily |v Daily |v Weekly | v Daily |v
Damp mop Daily |v Daily |v Daily |v Daily |v
Damp dust Daily |v paily |v| | | | paily |v weekly [v| | | Daily |v
Clean sanitary fittings Daily |v Daily |v
Replenish disposables Daily |v Daily |v
Rubbish Daily |v paily [v| [ | paily [v| | | | paly |v
Clean bins Weekly |v Weekly |v | | | Weekly |v
Wet scrub Weekly v
Descale Monthly | v
High & low dust Weekly |v Weekly |v Weekly |v Weekly |v| | | |weekly [v| | | |weeky |«
Internal glass & doors | Weekly | v Weekly | v Weekly | v Weekly | v
Curtain rails Weekly | v
Machine buff Weekly | | v | | Weekly v
Wash furniture Annually | | | | v




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Terrington
Bays, Side
Task Freq R(i/(\)/:rz y Freq Sluice Room Freq S:rr](let;;y Freq Ward Pantry
Corridor
x1|x2[x3|x4 x1|x2[x3|x4 x1|x2[x3|x4 x1|x2[x3|x4
Suction clean Daily |v Daily |v Daily |v Daily |v
Shampoo carpet
Damp mop Daily |v Daily |v Daily |v Daily |v
Damp dust Daily |[v Daily |v Daily |v
Clean sanitary fittings Daily |v
Replenish disposables Daily |v Daily |v Daily |v
Rubbish Daily |v Daily |v Daily |v
Clean bins Weekly |v Weekly |v Weekly | v Weekly | v
Clean white doors Weekly | v
Clean fire doors
Clean mirror Daily |v
Change locker bags Daily |[v
Clean sink & still Daily |v
Fridge seal Daily |v
Record fridge temperature Daily |
Wash toilet brush holders Weekly |
Descale Weekly | v Weekly | v Weekly | v
High & low dust Weekly |v Weekly |v Weekly | v Weekly | v
Internal glass & doors Weekly |v
Curtain rails Weekly |v
Bed cleaning Weekly |v
Machine buff Weekly v Weekly v Weekly v Weekly v




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Terrington
Ser\{ice Offices Domestic
Task Freq Corridor Freq Freq Cupboard
x1|x2|x3|x4 X1[x2|x3|x4 x1|x2|x3|x4
Suction clean Daily |v Weekly | v Weekly | v
Shampoo carpet Annually v
Damp mop Daily |v Weekly | v
Damp dust Daily |v Weekly | v
Clean sanitary fittings
Replenish disposables
Rubbish Daily |v Daily |v
Clean bins Weekly | v Weekly | v
Clean white doors Weekly | v
Clean fire doors Weekly | v
Clean mirror
Change locker bags
Clean sink & still
Fridge seal
Record fridge temperature
Wash toilet brush holders
Descale
High & low dust Weekly | v Weekly | v Weekly | v
Internal glass & doors Weekly | v
Curtain rails
Bed cleaning
Machine buff Weekly 4 Weekly | v/




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Necton
_ Nurses
Task Freq Ward Areas Freq Szrr]elztssry Freq Sgtl;?cne& Freq Offices Freq CupS)E)c;r:rds
x1|x2|x3|x4 x1|x2[x3|x4 x1|x2[x3|x4 x1|x2[x3|x4 x1|x2[x3|x4
Suction clean Daily |v Daily |v Daily |v Weekly |v Daily |v
Damp mop Daily |v Daily |v Daily |v Daily |v
Damp dust Daily |v Daily |v Daily |v Weekly |v Daily |v
Clean sanitary fittings Daily |v Daily |v Daily |v
Replenish disposables Daily |v Daily |v Daily |v
Rubbish Daily |v Daily |v Daily |v Daily v
Clean white doors Monthly | v
Clean fire doors
Clean bins Weekly |v
Change locker bags Daily |v
Collect empty crockery
Fridge seal
Record fridge temperature
Wash toilet brush holders Weekly |
Descale Weekly |v Weekly | v
High & low dust Weekly |v Weekly |v Weekly | v Weekly |v Weekly | v
Internal glass & doors Weekly |v
Curtain rails Weekly |v
Bed cleaning Weekly |v
Machine buff Weekly v Weekly v Weekly v
Wash furniture Annually v




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Necton
Task Freq CZ\:?i:jdor Freq gc?rr:/i:jcc?r Freq Day Room Freq gsgnbis;rg Freq Ward Pantry
x1|x2|x3[x4 x1|x2|x3[x4 x1|x2|x3|x4 x1|x2[x3|x4 x1|x2[x3|x4
Suction clean Daily |v Daily |v Weekly | v Daily |v
Damp mop Daily |v Daily |v Weekly | v Daily |v
Damp dust Daily |v Daily |v Daily |v Daily |v
Clean sanitary fittings Daily |v Daily |v Daily |v
Replenish disposables Daily |v
Rubbish Daily |v Daily |v Daily |v Daily |v
Clean white doors
Clean fire doors
Clean bins Weekly | v Weekly | v
Change locker bags
Collect empty crockery Daily |v
Fridge seal Daily |v
Record fridge temperature Daily |
Wash toilet brush holders
Descale Weekly | v
High & low dust Weekly | v Weekly | v Weekly |v Weekly | v Weekly | v
Internal glass & doors Weekly | v Weekly | v
Curtain rails
Bed cleaning
Machine buff Weekly v Weekly | v Weekly | v Weekly | v
Wash furniture Annually v




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Necton Rehab
. . Nurses
Task Freq Ward Areas Freq F;QhoyosrlnO Freq SZ?:;SW Freq Sgtl;?cne& Freq Offices
x1|x2[x3|x4 x1|x2|x3|x4 x1|x2[x3|x4 x1|x2[x3|x4 x1|x2[x3|x4
Suction clean Daily |v Daily |v Daily |v Daily | v Weekly |v
Damp mop Daily |v Daily |v Daily |v Daily | v/
Damp dust Daily |v Daily |v Daily |v Daily | v Weekly |v
Clean sanitary fittings Daily |v Daily |v Daily | v Daily v
Replenish disposables Daily |v Daily |v Daily | v Daily v
Rubbish Daily |v Daily |v Daily |v Daily | v Daily v
Clean white doors Weekly |v
Clean fire doors
Clean bins Weekly |v Weekly | v Weekly |v
Change locker bags Daily |v
Fridge seal
Record fridge temperature
Wash toilet brush holders Weekly |v
Descale Weekly |v
High & low dust Weekly |v Weekly | v Weekly |v Weekly| v Weekly |v
Internal glass & doors Weekly |v Weekly | v Weekly |v Weekly |v
TV arms Weekly |v
Curtain rails Weekly |v
Bed cleaning Weekly |v
Machine buff Weekly v Weekly v Weekly v Weekly v
Wash furniture Annually v Annually v




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Necton Rehab
E)fl'?r;all?rigz?/ qud Ser\{ice Domestic Ward Pantry
Task Freq Room Freq Corridor Freq Corridor Freq Cupboard Freq
x1|x2|x3| x4 x1|x2|x3|x4 x1|x2|x3|x4 x1|x2|x3|x4 x1|x2|x3|x4
Suction clean Daily |v Daily |v Daily |v Daily |v Daily |v
Damp mop Daily |v Daily |v Daily |v Daily |v Daily |v
Damp dust Daily |v Daily |v Weekly | v Daily |v Daily |v
Clean sanitary fittings Daily |v Daily |v Daily |v Daily |v
Replenish disposables Daily |v Daily |v
Rubbish Daily |v Daily |v Daily |v Daily |v Daily |v
Clean white doors Weekly | v
Clean fire doors Weekly | v
Clean bins Weekly | v Weekly | v Weekly | v Weekly | v
Change locker bags
Fridge seal Daily |v
Record fridge temperature Daily |v
Wash toilet brush holders
Descale Weekly | v Weekly | v Weekly | v
High & low dust Weekly | v Weekly | v Weekly | v Weekly | v Weekly | v
Internal glass & doors Weekly | v
TV arms
Curtain rails
Bed cleaning
Machine buff Weekly v Weekly v Weekly v Weekly | v

Wash furniture




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Oxborough
. Nurses
Task Freq Ward Areas Freq Sirr]gaasry Freq St;ﬂ?cne& Freq Offices Freq Cusf)%r:rds
x1|x2|x3|x4 X1|x2|x3|x4 X1|x2|x3|x4 X1|x2|x3|x4 X1|x2|x3|x4
Suction clean Daily |v Daily |v Daily |v Weekly |v Daily |v
Damp mop Daily |v Daily |v Daily |v Daily |v
Damp dust Daily |v Daily |v Daily |v Weekly |v Daily |v
Clean sanitary fittings Daily |v Daily |v Daily |v
Replenish disposables Daily |v Daily |v Daily |v
Rubbish Daily |v Daily |v Daily |v Daily v
Clean white doors Monthly | v
Clean fire doors
Clean bins Weekly |v
Change locker bags Daily |v
Collect empty crockery
Fridge seal
Record fridge temperature
Wash toilet brush holders Weekly |
Descale Weekly |v Weekly | v
High & low dust Weekly |v Weekly |v Weekly | v Weekly |v Weekly | v
Internal glass & doors Weekly |v
TV arms
Curtain rails Weekly |v
Bed cleaning Weekly |v
Machine buff Weekly v Weekly v Weekly v
Wash furniture Annually v




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Oxborough
Task Freq CZ\:?irddor Freq C?c?:x;lc(fr Freq Day Room Freq gsgbiS;:Z Freq Ward Pantry
x1|x2|x3|x4 x1|x2|x3|x4 x1|x2|x3|x4 x1|x2[x3|x4 x1|x2[x3|x4
Suction clean Daily |v Daily |v Weekly | v Daily |v
Damp mop Daily |v Daily |v Weekly | v Daily |v
Damp dust Daily |v Daily |v Daily |v Daily |v
Clean sanitary fittings Daily |v Daily |v Daily |v
Replenish disposables Daily |v
Rubbish Daily |v Daily |v Daily |v Daily |v
Clean white doors
Clean fire doors
Clean bins Weekly | v Weekly | v
Change locker bags
Collect empty crockery Daily |v
Fridge seal Daily |v
Record fridge temperature Daily |
Wash toilet brush holders
Descale Weekly | v
High & low dust Weekly | v Weekly | v Weekly |v Weekly | v Weekly | v
Internal glass & doors Weekly | v Weekly | v
TV arms
Curtain rails
Bed cleaning
Machine buff Weekly v Weekly | v Weekly | v Weekly | v
Wash furniture Annually v




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Pentney
B_ays / Sanitary Nurses Treatment .
Task Freq Day Room Freq Single Freq Are"’Ts & Freq Station Freq Room Freq Offices
Rooms Sluice
x1|x2|x3|x4 x1|x2|x3|x4 x1|x2|x3|x4 x1|x2|x3|x4 x1|x2|x3|x4 Xx1|x2|x3|x4
Suction clean Daily |v Daily |v Daily |v Daily |v Daily |v Weekly |v
Damp mop Daily |v Daily |v Daily |v Daily |v
Damp dust paily |v| | | | paily [v Daily |v Daily |v Daily |v weekly [v| | |
Damp dust under beds Weekly | v
Clean sanitary fittings Daily |v Daily |v Daily |v Daily |v
Replenish disposables Daily |v Daily |v Daily |v Daily |v
Rubbish Daily |v Daily |v Daily |v Daily |v Daily |v Daily |v
Clean bins Weekly | v Weekly | v Weekly | v Weekly | v Weekly | v Weekly |v
Clean white doors
Clean fire doors
Change locker bags Daily | v | | |
Clean sink & still
Fridge seal
Record fridge temperature
Wash toilet brush holders Weekly |
Descale
High & low dust Weekly |/ | | | Weekly | v Weekly | v | | | Weekly | v | | Weekly | v | | | Weekly |/ | | |
Internal glass & doors Weekly | v
Curtain rails Weekly | v
Machine buff Weekly v Weekly | | v | | Weekly | | v | | Weekly | | v | |
Wash furniture Monthly |/| | | Monthly | v/ Annually| | | |/




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Pentney
Task Freq EqI;:)ponr;em Freq C\(;\:?irc?or Freq Ward Pantry Freq C?S[%%S;:g Freq C?:rr;/ildcc?r
x1|x2|x3|x4 Xx1|x2|x3|x4 Xx1|x2|x3|x4 X1|x2|x3|x4 X1|x2|x3|x4
Suction clean Daily |v Daily |v Daily |v Daily |v Daily |v
Damp mop Daily |v Daily |v Daily |v Daily |v Daily |v
Damp dust Daily |v Daily |v Daily |v
Damp dust under beds
Clean sanitary fittings Daily |v Daily |v
Replenish disposables Daily |v Daily |v
Rubbish Daily |v Daily |v Daily |v
Clean bins Weekly | v Weekly | v Weekly | v
Clean white doors Weekly | v Weekly | v
Clean fire doors Weekly | v Weekly | v
Change locker bags
Clean sink & still Daily |v
Fridge seal Daily |v
Record fridge temperature Daily |y
Wash toilet brush holders
Descale Weekly | v
High & low dust Weekly | v | | | Weekly | v Weekly | v Weekly | v | | | Weekly | v |
Internal glass & doors Weekly | v
Curtain rails
Machine buff Weekly | |/ | | Weekly | |/ | | Weekly | |/ | | Weekly | |/ | | Weekly | | v |

Wash furniture




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Shouldham
Utility Suites_ & Kitchen (in C(_)rridors _
Task Freq Room/Prep Freq Four side Freq corridor) Freq Quiet Room Freq Offices
Room * Rooms ** rrk
x1[x2|x3|x4 x1|{x2|x3|x4 x1[x2|x3|x4 x1|{x2|x3|x4 x1|x2|x3|x4
Vacuum carpet Daily |v Daily v Daily v Daily |v
Scrub floor Quarterly | v When able | v Quarterly | v
Shampoo Carpets Monthly |/| | |
Damp mop Daily |v Daily v Daily v
Clean sink & bin Daily |v Daily v Daily v
Clean Toilet Daily v
Wash toilet brush holders Weekly v
Wash bins Weekly | v Weekly v Weekly |v
Damp dust Daily |v Daily |v Daily |v weekly |v| | | |weeky [v]| | |
Clean sanitary fittings Daily |v Daily v Daily v
Clean bathrooms Daily v
Rubbish paily | [v] | Daily |v paily [v| | | | paily [v] | | [ weeky [v] | |
Clean under beds Weekly v
Check & clean fridge Weekly v Weekly | v | | |
Pull fridges out Weekly v
High dust Weekly |/| | | Weekly v Weekly |/| | | Weekly |/| | | Weekly |/| | |

* Tuesdays - Pull fridge out
** Tuesdays - High dust & rails
*** Mondays - Damp dust all ledges &

skirting board

**** Do not clean bath as staff do it

MONDAYS CLEAN ALL TOILET BRUSHES
KEY TO THE BINS HANG IN THE SLUICE ON LEFT AS YOU GO IN

Check bins in utility room & sluice at end of day and check toilets on

Weekends

Macmillan end

Saturdays - Offices in Shouldham corridor. High dust, damp dust, Bin & Hoover
Sundays - Macmillan office (just through on Terrington ward, code 235)
High dust, damp dust, Bin , Hoover.
NO NEED TO DO ANYTHING ON MACMILLAN END ON WEEKENDS.




Ward/Dept:

DOMESTIC SERVICES CLEANING SCHEDULES

Shouldham

Task

Main
bathroom

*khkk

Freq

x1|x2|x3|x4

Staff Toilet
Freq

X1|x2|x3|x4

Freq Sluice

Nurses

Freq Station

Freq

X2|Xx3

x4 X1|x2|x3

x4

Sanitary
Areas

x1|x2|x3|x4

Vacuum carpet

Daily

AN

Daily

AN

Daily

Scrub floor

Monthly |/| | |

Monthly

Quarterly

Shampoo Carpets

Damp mop

Daily |v

Daily

AN

Daily

AN

Clean sink & bin

Daily |v

Daily

Daily

Toilet

v

Daily

Wash toilet brush holders

Wash bins

Damp dust

Clean sanitary fittings

Weekly

AN

Weekly

Daily |/| | |

Daily|/| | |

Clean bathrooms

Daily |/| | |

Rubbish

Clean under beds

Check & clean fridge

Pull fridges out

Daily|/| | |

High dust

Weeklyl/l | |

Weeklyl/l | |

Weekly |/| | |

* Tuesdays - Pull fridge out
** Tuesdays - High dust & rails
*** Mondays - Damp dust all ledges &

skirting board

**** Do not clean bath as staff do it

MONDAYS CLEAN ALL TOILET BRUSHES
KEY TO THE BINS HANG IN THE SLUICE ON LEFT AS YOU GO IN

Check bins in utility room & sluice at end of day and check toilets on

Weekends

Macmillan end

Saturdays - Offices in Shouldham corridor. High dust, damp dust, Bin & Hoover
Sundays - Macmillan office (just through on Terrington ward, code 235)
High dust, damp dust, Bin , Hoover.
NO NEED TO DO ANYTHING ON MACMILLAN END ON WEEKENDS.



DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Macmillan Clinic
Unlock all doors with Master 18 key
Rec'(\a/lp?tlir;n & T?elg'ltlrﬁtf;\t Large Kitchen Pallitive Day
Task Freq Corridors * Freq Rooms ** Freq Dayroom ***|  Freq Freq Care ***
x1[{x2[{x3|x4 x1{x2|x3|x4 x1[{x2[{x3|x4 x1{x2|x3|x4 x1{x2|{x3|x4
Suction clean Daily v Daily v Daily v Daily |v Daily |[v
Scrub floor
Shampoo Carpets | Quarterly | v Quarterly | v
Damp mop Daily v Daily |v
Clean sink & bin Daily v Daily |v Daily |[v
Clean glass doors Daily v
Damp dust Daily v Daily v Daily v Daily |v Daily |[v
Rubbish Daily v Daily v
Clean toilets
Clean furniture Quarterly | v Quarterly | v Quarterly | v
High dust Weekly |v

*** \WWednesday - High dust, move all furniture to damp dust all edges. NO NEED TO HOOVER.

* Monday - High dust & damp dust ledges and skirting board
** Thursday - High dust, spray buff, damp dust all edges.

**** Wednesday - Move all furniture and spray buff.

FRIDAY - DAMP DUST ANY LEDGES IN CORRIDORS IF NOT HAD TIME DURING WEEK.
EMPTY BIN IN KITCHEN AGAIN AT LUNCHTIME.



DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Macmillan Clinic
Unlock all doors with Master 18 key
Chemo Sanitary Sluice Clinic Rooms Riﬁggg?n
Task Freq Room **** Freq Areas Freq Freq o Freq Corridors *
X1|x2|x3|x4 X1|x2[{x3|x4 X1|x2|x3|x4 x1|x2|x3|x4 x1|x2|x3|x4
Suction clean Daily v Daily v Daily | v
Scrub floor Quarterly | v Quarterly | v
Shampoo Carpets
Damp mop Daily v Daily v Daily | v Daily |v
Clean sink & bin Daily v Daily v Daily | v Daily | v
Clean glass doors
Damp dust Daily v Daily |v
Rubbish
Clean toilets Daily v
Clean furniture Quarterly | v
High dust Weekly | v

*** \WWednesday - High dust, move all furniture to damp dust all edges. NO NEED TO HOOVER.

FRIDAY - DAMP DUST ANY LEDGES IN CORRIDORS IF NOT HAD TIME DURING WEEK.
EMPTY BIN IN KITCHEN AGAIN AT LUNCHTIME.

* Monday - High dust & damp dust ledges and skirting board
** Thursday - High dust, spray buff, damp dust all edges.

**** Wednesday - Move all furniture and spray buff.




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Stanhoe
Bays & Side Ward Treatment : Clinical Sanitary
Task Freq Rooms Freq Corridor Freq Room Freq Sluice Freq Prep *Room Freq Areas
x1[{x2|{x3|x4 X1|x2|x3|x4 x1{x2|{x3[x4 X1|x2|x3|x4 x1[{x2|{x3[x4 X1|x2|x3|x4
Suction clean Daily |v Daily |v Daily |v Daily |v Daily |v Daily |v
Damp mop Daily |v Daily |v Daily |v Daily |v Daily |v Daily |v
Wet scrub Annually v
Static Mop
Damp dust Daily |v Daily | v | | | Daily |v Daily |v Daily | v | | | Daily |v
Clean sanitary fittings Daily |v Daily |v Daily |v Daily |v
Replenish disposables Daily |v Daily |v Daily |v
Rubbish Daily |v Daily |v Daily |v Daily |v
Clean bins Weekly | v Weekly | v | | | Weekly | v Weekly | v Weekly | v | | | Weekly | v
Change locker bags Daily |v
Fridge seal
Record fridge temperature
Wash toilet brush holders Weekly |
Change shower curtain Annually v
Descale Weekly | v Weekly | v
High & low dust Weekly | v Weekly | v | | | Weekly | v | | | Weekly | v Weekly | v | | | Weekly | v
Internal glass & doors Daily |v
Curtain rails Weekly | v
Bed cleaning Weekly | v
Machine buff Weekly v Weekly | | v | | Weekly | | v | | Weekly | | v | |

* Do Not clean work surface in this area.




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Stanhoe
Task Freq CFfJupbbtzJIZ?d Freq 23;1?;3 Freq (?srr:/ildcoer Freq Ward Pantry Freq Offices
x1|x2|x3|x4 x1|x2|x3|x4 x1|x2|x3|x4 x1|x2|x3|x4 x1|x2|x3|x4
Suction clean Daily |v Daily |v Daily |v Weekly | v
Damp mop Daily |v Daily |v Weekly | |\/| | Daily |v Weekly | v
Wet scrub
Static Mop Daily |v Daily |/| | | Weekly |\/| | |
Damp dust Daily | v | | | Weekly | v | | | Daily |v
Clean sanitary fittings
Replenish disposables
Rubbish Daily |v paily [v| | |
Clean bins Weekly | v Weekly | v | | |
Change locker bags
Fridge seal Daily |v
Record fridge temperature Daily |
Wash toilet brush holders
Change shower curtain
Descale Weekly | v
High & low dust Weekly | v | | | Weekly | v | | | Weekly | v Weekly | v Weekly | v | | |
Internal glass & doors Weekly | v
Curtain rails
Bed cleaning
Machine buff Weekly |\/| | | Weekly |\/| | | Weekly | |/| | Weekly |\/| | |




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: West Raynham
Day Roqm & B_ays / Sanitary Nurses Treatment
Task Freq F;zhoyosrlno Freq s(;r;%!i Freq Asrfua;ij Freq Station Freq Room
X1|x2[x3|x4 x1|[x2|x3|x4 x1|[x2|x3|x4 x1|[x2|x3|x4 x1|[x2|x3|x4
Suction clean Daily |v Daily |v Daily |v Daily |v Daily |v
Damp mop Daily |v Daily |v Daily |v Daily |v Daily |v
Static Mop
Damp dust paly |v| | | | paily |« paly |v| | | [paily [v] | | |paity [v] | |
Damp dust under beds Weekly |v
Clean sanitary fittings Daily |v Daily |v Daily |v Daily |v
Replenish disposables Daily |v Daily |v Daily |v Daily |v
Rubbish Daily |v Daily |v Daily |v Daily |v Daily |v
Clean bins Monthly | v/ Weekly | v Weekly | v/ Weekly | v/ Weekly | v/
Clean white doors
Clean fire doors
Change locker bags Daily | v | | |
Clean sink & still
Fridge seal
Record fridge temperature
Wash toilet brush holders Weekly | v
Descale
High & low dust Weekly | v Weekly | v Weekly |/ | | | Weekly |/ | | | Weekly | v
Internal glass & doors Weekly | v Weekly | v Weekly | v
TV arms Weekly | v
Machine buff Weekly |[v Weekly v Weekly | |/ | | Weekly |/ | | |
Wash furniture Monthly | v/ Monthly | v/




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: West Raynham
Task Freq Offices Freq EqFLQIl)ponrl]ent Freq Corridors Freq Ward Pantry Freq C[?S[;T)%S;:g Freq C?c?rr:/ildcc?r
x1|[x2|x3|x4 x1|[x2|x3|x4 x1|[x2|x3|x4 x1[x2|x3|x4 x1[x2|x3|x4 x1|x2|x3[x4
Suction clean Weekly | v Weekly | v Daily |v Daily v Monthly v Daily |v
Damp mop Weekly | v Daily |v Daily v Monthly v Daily |v
Static Mop Monthly v
Damp dust weekly [v| [ [ [wmonthy [v] | | [ paily |v] | | | paiy |v] | | paily |[v| [ |
Damp dust under beds
Clean sanitary fittings Daily |v Daily |v
Replenish disposables Daily |v Daily |v
Rubbish Daily v Daily |v Daily v Daily |v
Clean bins Weekly | v Weekly | v/ Weekly | v Weekly |v
Clean white doors Weekly | v
Clean fire doors Weekly | v
Change locker bags
Clean sink & still Daily v
Fridge seal Daily v
Record fridge temperature Daily v
Wash toilet brush holders
Descale Weekly | v
High & low dust Weekly |/ | | | Monthly |/ | | | Weekly | v Weekly |v Monthly |/| | | Weekly |/ | | |
Internal glass & doors Weekly | v
TV arms
Machine buff Weekly | |/| | Weekly v Weekly | |/| | Weekly | |/ | |
Wash furniture Annually | | | | v Annually v




MONITOR AND MAINTAIN CLEANLINESS AND TIDINESS OF ALL AREAS THROUGHOUT THE DAY

PATIENT RELATED DUTIES

Assist patients to complete their menu cards, collect and return to the Kitchen on breakfast trolley.
Assist with the distribution of patients' meals.

Assist with patients' meals.

Assist with fluid and food charts.

Undertake beverage preparartion and distribute.

Collect meal trays, stack trolleys ready for Kitchen.

Collect and wash up beverage crockery.

Collect water jugs and glasses. Wash up, refill and return to patients.

Arrange and care for patients' flowers/plants and wash vases as necessary.
Strip and make empty beds.

Tidy linen trolleys/cupboards as required.

Take simple telephone messages and relay to nursing staff.

Direct patients/visitors in ward and hospital areas.

Maintain a clean and tidy ward environment.

Report faults and repairs through repair book on the ward.

Undertake any other duties which may be reasonably required by the ward staff.
Spots and spillages, dust and debris, paintwork walls and doors; all as occurs.



DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: West Walton
Sanitary
. Bays / Areag Nur§es Offices
Task Freq Siderooms Freq Clean/Dirty | Freq Station Freq
Utility
X1[{x2[x3[x4 X1[{x2[x3[x4 X1[x2[x3[x4 X1[x2[x3[x4
Suction clean Daily v Daily |v Daily |v Weekly v
Damp mop Daily v Daily |v Daily |v
Damp dust Daily * |v Daily |v Daily * | v Weekly * | v
Damp dust under beds Weekly |v
Clean sanitary fittings Daily v Daily |v Daily |v
Replenish disposables Daily v Daily |v Daily |v
Rubbish Daily v Daily |v Daily |v Daily v
Clean bins Weekly |v Weekly | v Weekly | v Weekly |v
Change locker bags Daily v
Fridge seal
Wash toilet brush & holders Weekly | v
High & low dust Weekly |v Weekly | v Weekly | v Weekly |v
Internal glass Weekly |v Weekly | v
Machine buff Weekly v Weekly v
Wash furniture & fixtures Annually v

* All furniture, fixtures, & fittings




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: West Walton
Equipment / : .
- qSupppIy Corridors Domestic Kitchen
ask Freq RoOMS Freq Freq Cupboard Freq /Pantry
X1[x2[x3[x4 X1[x2[x3[x4 X1[x2[x3[x4 X1[x2[x3[x4
Suction clean Daily |v Monthly v Daily |v
Damp mop Daily |v Monthly v
Damp dust Monthly | v Daily |v Weekly |v Daily |v
Damp dust under beds
Clean sanitary fittings Daily |v Daily |v Daily |v
Replenish disposables Daily |v Daily |v Daily |v
Rubbish Daily |v Daily |v
Clean bins Weekly |v Weekly |v
Change locker bags
Fridge seal Daily |v
Wash toilet brush holders
High & low dust Monthly | v/ Weekly | v Weekly | v Weekly | v
Internal glass Monthly | v Weekly |v
Machine buff Weekly v Monthly v

Wash furniture




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: G.U.M.
Task e Exaglolgfntlon e Waiting Area e Offices e Notes Room e Laboratory Freq EIeD(;t(r)(:glc
x1 [x2[x3[x4 X1|x2|x3|x4 x1|x2|x3|x4 x1|x2|x3|x4 x1|x2|x3|x4 X1|x2|x3|x4
Suction clean Daily v Daily v Daily v Weekly | v Daily v Daily v
Damp mop Daily v Daily v Daily v
Damp dust Daily v Daily v Daily v
Clean sinks Daily v Daily ‘ v ‘ ‘ ‘
Descale metal sink Daily I/ | | |
Clean sanitary fittings
Replenish disposables Daily | v | | |
Rubbish Daily v
Clean bins Daily v Daily | v | | |
Wash chairs Annually ’ v ’ ’ ’
Curtain change
Wash toilet brush holders
High & low dust Weekly ’ v ‘ ‘ ‘ Weekly ’ v ’ ’ ’ Weekly ‘ v ‘ ‘ ‘ Weekly ’ v ’ ’ ’
Internal glass Daily I/ | | |
Wash walls Annually |v
Wet scrub floor Annually |v Annually | v Annually l/l | |
Machine buff Weekly | v
Shampoo carpet Annually | | I/l

Wash furniture & Fixtures




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: G.U.M.
Corridors Sluice Sanitary Staff Rest Chit:g:ng Domestic
Task Freq Freq Freq Areas Freq Room Freq Room Freq Cupboard
x1|x2|x3|x4 X1|x2[x3[x4 X1|x2|x3[x4 x1|x2|x3|x4 X1|x2|x3[x4 X1|x2|x3[x4
Suction clean Daily v Daily |v Daily |v Daily |v Daily v Monthly v
Damp mop Daily v Daily |v Daily |v Daily v Monthly v
Damp dust Daily |v Daily |v paily |v| | | Daily |v Daily |v
Clean sinks
Descale metal sink
Clean sanitary fittings Daily |v Daily |v Daily |v Daily v Daily v
Replenish disposables Daily |v Daily |v Daily |v Daily v Daily v
Rubbish Daily |v Daily |v Daily |v Daily v Daily v
Clean bins Weekly | v Weekly | v Weekly | v Weekly | v
Wash chairs
Curtain change
Wash toilet brush holders Weekly |,
High & low dust weekly [v]| [ | [weeky [v] | | [ weeky [~ weekly [v| | | | weekly [v] | | | weeky [« | |
Internal glass
Wash walls
Wet scrub floor Annually |v
Machine buff Weekly | v

Shampoo carpet

Wash furniture & Fixtures

Annually |/| | |




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: ITU & CCU (Mornings)
Task Freq Staff Toilets Freq Ward Areas Freq VllQSOII)Or;S Freq To\i/IIeStItlgcrj)m Freq P'?gﬁg:S
x1[x2|x3|x4 x1|x2|x3[x4 x1|x2|x3|x4 x1[x2|x3|x4 x1[x2|x3|x4
Suction clean Daily |v
Wet scrub Annually | |/| |
Shampoo carpet Weekly | v | | |
Wash floor Daily |v Daily ‘ v ‘ ‘ ‘ Daily |/ | | |
Clean water fountains Daily |v Daily | v | | |
Damp mop
Bleach sink plugs Weekly | v
Suction clean ceiling vents Weekly | v Weekly | v | | |
Clean glass Weekly | v
Dust fire hydrants Weekly | v
Damp dust
Clean sanitary fittings Daily |v Daily |v Daily v
Replenish disposables Daily |v Daily |v Daily |v Daily v
Rubbish Daily |v Daily |v paily |v| | | | paily |« Daily |v
Clean bins Weekly | v Weekly | v Weekly | v Weekly |v
Clean splashback Weekly | v
Clean worktops
Clean sink & still Daily ‘ v ‘ ‘ ‘
Clean Sluicemaster
Wash toilet brush holders | Weekly | v Weekly | v Weekly |v
High & low dust Weekly | v Weekly ‘ v ‘ ‘ ‘ Weekly ‘ v ‘ ‘ ‘

Clean wet signs

Machine buff

Weekly v




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: ITU & CCU (Mornings)
P_atients Large & Equipment Corridor _
Kitchen & Small Room (next (ne>_<t.to ITU Domestic
Task Freq CQU Freq Sluices Freq to small Freq Visitors Freq Cupboard
Corridor sluice) Room)
x1[x2|x3|x4 x1|x2|x3|x4 x1[x2|x3|x4 x1[x2|x3|x4 x1|x2|x3|x4
Suction clean Daily v Daily |v Weekly | v Daily |v
Wet scrub
Shampoo carpet
Wash floor Daily ‘ v ‘ ‘ ‘
Clean water fountains
Damp mop Daily |/ | | | Daily ‘ v ‘ ‘ ‘ Weekly ‘ v ‘ ‘ ‘ Daily |/ | | |
Bleach sink plugs
Suction clean ceiling vents
Clean glass
Dust fire hydrants Weekly |v
Damp dust Weekly | v Weekly I/I | | Weekly |/| | |
Clean sanitary fittings
Replenish disposables Daily v
Rubbish Daily |v Daily |v Weekly |v | | |
Clean bins Weekly | v
Clean splashback
Clean worktops Daily |v
Clean sink & still Daily |[v Daily |v Daily ‘ v ‘ ‘ ‘ Daily ‘ v ‘ ‘ ‘
Clean Sluicemaster Daily |v
Wash toilet brush holders
High & low dust Weekly |/| | | Weekly ‘/ ‘ ‘ ‘ Weekly ‘ v ‘ ‘ ‘ Weekly |/| | | Weekly | v
Clean wet signs Weekly | v
Machine buff Weekly | v Weekly | v Weekly v Weekly | v/ Weekly | v




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: CCU (Evenings)
Task Freq Cgsg?nlgg Freq L;uogorlr:y Freq Staff Toilets Freq R(Ezlgg\rlnes Freq Quiet Room Freq SEt?)lrJépI;no?)nr;
X1|X2[x3|x4 X1|X2[x3|x4 X1|x2|{x3[x4 X1|X2[x3|x4 x1|x2|{x3[x4 x1|x2|x3|x4
Suction clean Daily |v Monthly | v Daily |v Daily v Daily |v
Shampoo carpet Annually v Annually v
Static mop
Damp mop Daily |v Monthly | v | | | Daily | v | | |
Damp dust Daily |v Daily l/l | |
Clean sanitary fittings Daily |v Daily |v
Replenish disposables Daily |v
Rubbish paily |v| | | Daily |v paily |v| | | | paily [v] [ |
Wash toilet brush & holders Weekly |
High & low dust
High dust locker tops Weekly | v | | |
Internal glass
Clean furniture Annually | | l/l Annuallyl I\/I |
Wet scrub
High dust Weekly I\/I | | Weekly l/l | | Weekly I\/I | |

Clean large bin (inside & out)




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: CCU (Evenings)
Relatives Entrance Domestic Kitchen Rest
Task Freq Toilet Freq Ward Area Freq Corridor Freq Cupboard Freq Room
x1|x2|x3|x4 x1|x2|x3]x4 x1|x2|x3|x4 x1|x2|x3|x4 x1|x2|x3|x4
Suction clean Daily |v Daily v Weekly | v Daily v
Shampoo carpet Annually v
Static mop
Damp mop Daily |\/| | | Daily |\/| | | Daily |/ | | |
Damp dust Weekly | v
Clean sanitary fittings Daily |v Daily |v Daily |v Daily v
Replenish disposables Daily |v Daily |v Daily v
Rubbish Daily |v Daily |v paily |v| | | Daily |v
Wash toilet brush & holders
High & low dust
High dust locker tops
Internal glass
Clean furniture
Wet scrub
High dust Weekly | v | | | Weekly | v | | | Weekly |v
Clean large bin (inside & out) Weekly |v




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: MAU
Bays, Ward
_Corridor, Treatment Relatives :
Task Freq Side Rooms Freq Room Freq Room Freq Sluice Freq Ward Pantry
& Store
Room
x1|x2|x3|x4 x1|x2|x3|x4 x1|x2|x3|x4 x1|x2|x3|x4 x1|x2|x3|x4
Suction clean Daily |v Daily |v Daily |v Daily |v Daily |v
Shampoo carpet Annually v
Damp mop Daily |v Daily |v Daily |v Daily |v
Damp dust Daily |v Daily |v Daily |v Daily |v Daily |v
Clean sanitary fittings Daily |v
Replenish disposables Daily |v
Rubbish Daily |v Daily |v Daily |v Daily |v
Clean bins Weekly | v Weekly |v Weekly |v Weekly | v Weekly | v
Wash white door Weekly |v Weekly | v Weekly | v
Change locker bags Daily |v
Fridge seal Daily |v
Record fridge temperature Daily |
Wash toilet brush holders
Descale Weekly | v Weekly | v
High & low dust Weekly | v Weekly |v Weekly |v Weekly | v Weekly | v
Internal glass & doors Weekly | v Weekly |v
Curtain rails Weekly | v
Bed cleaning Weekly | v
Machine buff Weekly v Weekly v Weekly v Weekly v




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: MAU
Task Freq Sirr”et;sty Freq Offices Freq (I:Z)L?;nbisaﬂg Freq SPR Room
x1|x2|x3|x4 x1|x2|x3|x4 x1|x2|x3|x4 x1|x2|x3|x4
Suction clean Daily |v Weekly |v Weekly |v Weekly | v
Shampoo carpet
Damp mop Daily |v Weekly |v Weekly | v
Damp dust Daily |v Weekly |v Weekly |v Weekly | v
Clean sanitary fittings Daily |v
Replenish disposables Daily |v
Rubbish Daily |v Daily |v Daily |v Daily |v
Clean bins Weekly |v Weekly |v
Wash white door Weekly |v
Change locker bags
Fridge seal
Record fridge temperature
Wash toilet brush holders Weekly |
Descale
High & low dust Weekly |v Weekly |v Weekly |v Weekly | v
Internal glass & doors
Curtain rails
Bed cleaning
Machine buff Weekly v Weekly | v Weekly | v




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Dermatology
Theatre
Waiting'Area Treatment Examination Kitchen
Task Freq & Corridor Freq Room - Freq Room Freq
Cubicals *
X1[{x2[x3[x4 X1[{x2[x3[x4 x1 | x2[x3| x4 X1[x2[x3[x4
Suction clean Daily v Daily |v Daily v Daily |v
Static Mop Weekly |v Weekly | v Weekly | v
Damp mop Daily v Daily |v Daily v Daily |v
Damp dust Daily v Daily |v Daily v Daily |v
Clean sanitary fittings Daily |v
Replenish disposables Daily |v
Rubbish Daily v Daily |v Daily v Daily |v
Clean toilet brush & holders
Wash furniture Annually | v
Change curtains Annually | v Monthly v Annually |v
Wall wash Monthly v
High dust Weekly |v Weekly | v Weekly |v Weekly | v/
Internal glass & doors Weekly |v
Low dust
Machine buff Weekly | v Weekly |v Weekly | v

* Rooms: 14/23, 14/3 & 14/29




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Dermatology
Task Freq Szrr](let:sry Freq Laboratory Freq Offices Freq CDS;)nb?)S;r((:JI
X1[{x2[x3[x4 X1[{x2[x3[x4 X1[x2[x3[x4 X1[x2[x3[x4
Suction clean Daily |v Daily |v Weekly |v Weekly |v
Static Mop Weekly | v/ Weekly | v
Damp mop Daily |v Daily |v Weekly | v
Damp dust Daily |v Weekly |v Weekly |v
Clean sanitary fittings Daily |v Daily v Daily |v
Replenish disposables Daily |v Daily v Daily |v
Rubbish Daily |v Daily |v Daily v Daily |v
Clean toilet brush & holder |Weekly | v
Wash furniture
Change curtains Annually |v
Wall wash
High dust Weekly | v Weekly | v Weekly |v Weekly | v
Internal glass & doors
Low dust Weekly |v Weekly |v
Machine buff Weekly | v/ Weekly |v




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Outpatients
. Eye Clinics
Wg;ﬁg (éleaned 5 Sluice Sistgr's Treatment
Task Freq Area Freq days a Freq Freq Office Freq Room
week)
x1|{x2|x3|x4 x1|{x2|x3|x4 x1|{x2|x3| x4 x1|{x2|x3|x4 x1|{x2|x3|x4
Vaccum floor Daily v Daily |[v Daily |[v Daily |v Daily |v
Damp mop Daily v Daily |v Daily |v
Damp dust Daily |[v Daily |v Daily |v
Static mop Weekly | | v | | Weekly v Weekly | v | | | Weekly v Weekly v
Shampoo carpet
Wet scrub
Clean sanitary fittings Daily |[v Daily |[v Daily |v Daily |v
Replenish disposables Daily |v Daily |v Daily |v Daily |v
Rubbish Daily v Daily |[v Daily |v Daily |v
Clean coloured doors Weekly |v
Polish desks Weekly |v
Clean toilet brushes & holders
Low dust Weekly |v Weekly | v Weekly | v/ Weekly | v
High dust Weekly |v Weekly | v Weekly | v Weekly | v Weekly | v
Internal glass Weekly |v Weekly | v
Machine buff Weekly v Weekly v Weekly | v | | | Weekly v Weekly v
Mop edges after buffing Weekly v Weekly v Weekly v Weekly v
Curtain change Annually | v

Wash furniture

Weekly |

A




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Outpatients
Toilets Clinics
(Cleaned 7 (Cleaned 7 Visual Aid Field Test Domestic
Task Freq days a Freq days a Freq Room Freq Room Freq Cupboard
week) week) *
x1|{x2|x3|x4 x1|{x2|x3|x4 x1|{x2|x3|x4 x1|x2[{x3|x4 x1|{x2|x3[x4
Vacuum floor Daily |[v Daily |[v Daily |[v Daily v Weekly | v
Damp mop Daily |v Daily |v Daily |v
Damp dust Daily |[v Daily |[v Daily |[v
Static mop Weekly v
Shampoo carpet Annually | v | Annually | v |
Wet scrub Annually v
Clean sanitary fittings Daily v | Daily |v Daily |[v Daily v Daily |v
Replenish disposables Daily |v Daily |v Daily |v Daily v Daily |v
Rubbish Daily |[v Daily |[v Daily |[v Daily v Daily |v
Clean coloured doors
Descale Weekly | v Weekly |\/ | | |
Clean toilet brushes & holders | Weekly |v
Low dust Weekly | v Weekly | v Weekly | v Weekly |v Weekly | v
High dust Weekly | v Weekly | v Weekly | v Weekly |v Weekly | v
Internal glass Weekly | v
Machine buff Weekly v
Mop edges after buffing Weekly v
Curtain change Annually | v

Wash furniture

* Clinic room numbers include: 13/39, 13/41, 13/42, 13/43, 13/44, 13/10 & 15/4




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: West Wing Outpatients (Day Hospital)
Sanitary Domestic Corridors Store TFreiaotm:r;t
Task Freq Areas * Freq Cupboard Freq Freq Rooms Freq Clinics
X1|x2|x3|x4 x1[x2|x3[x4 x1[x2|x3[x4 x1[x2|x3[x4 x1[x2|x3[x4
Suction clean Daily |v Monthly v Weekly v Monthly v Weekly v
Damp mop Daily |v Monthly v Daily v Monthly v Daily v
Damp dust Daily |v Monthly | v Weekly |v Monthly |+ Daily v
Clean sanitary fittings Daily |v Daily |v Daily v
Replenish disposables Daily |v Daily |v Daily v
Rubbish Daily |v Daily |v Daily v Daily v
Spray buff ** Weekly v
Wash toilet brush & holders | Weekly | Weekly |
Descale Weekly | v
High dust Weekly | v
High & low dust Weekly | v Monthly | v | | | Weekly | v | | | Monthly | v | | | Weekly |v
Internal glass Weekly | v Weekly |v
Wash furniture Annually | v | | | Annually |v
Curtain change Annually v
Clean carpet
Machine buff Weekly | | v | | Monthly | | v | | Weekly | | v | | Weekly | | v | |

* Machine buff vinyl floors only
** Mondays & Wednesdays




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Day Hospital - Outpatients
Task Freq W::':;Q Freq Dirty Utility Freq i‘::ﬁ;lﬁ Freq Offices Freq Whgﬁ:ﬁ: o
x1|x2|{x3[x4 x1|x2[x3|x4 x1|x2|{x3[x4 x1|x2|{x3[x4 x1|x2|x3| x4
Suction clean Daily v Daily |v Daily |v K v Daily v
Damp mop Daily |v Daily |v Daily v
Damp dust Daily | v | | | Daily |v Daily |v Weekly | v | | | Daily v
Clean sanitary fittings Daily |v Daily |v Daily v
Replenish disposables Daily |v Daily |v Daily v
Rubbish paily |[v| | [ [ paily |v Daily |v Daily |v Daily |v
Polish mirrors Daily v
Wash toilet brush holders
Descale Weekly |v| | |
High dust Daily | v | | |
High & low dust Weekly | v | | | Weekly | v Weekly | v | | | il v
Internal glass Weekly |v Weekly | v Weekly |v
Wash furniture & Fittings Annually |v Annually |v
Curtain change Annually |v Annually v
Clean carpet Annually | v | | | Annually |v Annually |v
Machine buff *** Weekly | | v | | Weekly |v

*** Mondays & Wednesdays

*+% Damp mop vinyl floors only

*k% Suction cleaning on 17 week rotation

Wheelchair Office, Chief Dietitian's Office & Speech Therapy Office - on 17 week rotation for the

collection of rubbish




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Day Surgery (Arthur Levin)
Clean Utility, Maiq
. Sanitary Regept|on., Consulting .
Task Freq Bays Freq Kitchen Freq Areas & Freq Cfxlgzriegs Freq Rooms Freq Offices
Dirty Utility Corridor
X1|x2|x3|x4 x1|x2|x3|x4 x1|x2|x3|x4 X1|x2|x3|x4 x1|x2|x3|x4 X1|x2|x3|x4
Suction clean Daily |v Daily |v Daily |v Daily |v Daily |v Weekly v
Shampoo Carpets Annually v Annually v Annually v
Damp mop Daily |v Daily | v | | | Daily |v Daily |v
Damp dust Daily |v Daily |v Daily |7| | | Weekly |7| | |
Clean sanitary fittings Daily |v
Replenish disposables Daily |v
Rubbish Daily [v Daily [v paily |v| | [ [ paly |v Daily [v
Clean bins Weekly |v Weekly |7| | | Weekly | v/ Weekly | v Weekly |v
Wash toilet brush holders Weekly v
Descale Weekly | v Weekly | v/
High & low dust Weekly | v Weekly |v Weekly | v/ Weekly | v Weekly |v Weekly | v
Internal glass & doors | Weekly |v Weekly | v/ Weekly |v Weekly | v Weekly |v
Curtain rails Weekly | v
Machine buff Weekly v Weekly | |7| | Weekly | |7| |




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Day Surgery (Arthur Levin)
Male &
Link Domestic Seminar Female
t . Eye R taff R .
Task Freq Store Freq | Corridor | Freq | Cupboard Freq Room Freq ye Room Freq Staff Room Freq Changing
Room
X1|x2|x3|x4 x1|x2|x3|x4 X1|x2|x3|x4 x1|x2|x3|x4 X1|x2|x3|x4 x1|x2|x3|x4 X1|x2|x3|x4
Suction clean Weekly | v/ Daily | v/ Weekly| v/ Weekly v Daily |v Daily |v Daily |v
Shampoo Carpets Annually v Annually v Annually v
Damp mop Daily | v/ Weekly| v/ Daily |v
Damp dust Weekly |7| | | Weekly| v/ Weekly| v/ Weekly |7| | | Daily |v Daily |v Daily |v
Clean sanitary fittings Daily | v/ Daily |v Daily |v Daily |v
Replenish disposables Daily | v Daily |v Daily |v Daily |v
Rubbish paily [v| | | |paily[v Daily |v Daily |v Daily |v Daily |v
Clean bins Weekly | v Weekly | v/ Weekly | v
Wash toilet brush holders Weekly
Descale Weekly | v/ Weekly |v Weekly | v/
High & low dust Weekly | v | | | Weekly| v | | | Weekly| v/ Weekly | v | | | Weekly | v/ Weekly |v Weekly | v/
Internal glass & doors Weekly| v/

Curtain rails

Machine buff

Weekly|7| | | Weekly

|7| | Weekly|7|

Weekly| |7| |




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Day Surgery - Arthur Levin (Evenings)
Anasthetic Recovery Equipment Seminar
Task Freq Prep Room Freq Freq Store Freq Room
X1[{x2[x3[x4 X1[{x2[x3[x4 X1[x2[x3[x4 X1[{x2[x3[x4
Suction clean Daily v Daily |v Daily v
Damp mop Daily v Daily |v Daily v
Damp dust Daily v Daily |v
Clean sanitary fittings Daily v Daily |v
Replenish disposables Daily v Daily |v
Check & empty bins Daily v Daily |v Daily |v
High & low dust Weekly v Weekly | v Weekly | v
Internal glass Daily v Weekly v
Wet scrub Daily v
Ceiling & wall wash Every 4 months | v
Machine buff Monthly * | v

* |If access can be gained




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Day Surgery - Arthur Levin (Evenings)
Sterile Domestic Toilets
Task Freq Room Freq Cupboard Freq
X1[x2[x3[x4 X1[x2[x3[x4 X1[x2[x3
Suction clean Daily v Weekly |v
Damp mop Daily v Weekly | v
Damp dust Daily v Weekly | v
Clean sanitary fittings Daily |v Daily |v
Replenish disposables Daily |v Daily |v
Check & empty bins Daily |v Daily |v
High & low dust Weekly |v
Internal glass Weekly |v
Wet scrub
Bed cleaning
Machine buff Monthly* | v

* |If access can be gained



DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Denver
Task Freq Ward Areas Freq Day Room Freq quélt%r:eem Freq SZ?(Iet;sry Freq gtuart?ﬁ Freq Offices
x1[x2[x3|x4 x1[x2[x3|x4 x1|{x2[x3]x4 x1[x2[x3|x4 x1[x2[x3[x4 x1|x2|x3|x4
Suction clean Daily |v Daily |v Monthly v Daily | v Daily |v
Damp mop Daily |v Monthly v Daily | v Daily |v
Damp dust Daily |v Daily | v | | | Monthly | v Daily | v Daily |v Weekly | v
Clean sanitary fittings Daily |v Daily | v Daily |v Daily |v
Replenish disposables Daily |v Daily | v Daily |v Daily |v
Rubbish Daily |v Daily | v | | | Daily | v Daily |v Daily |v
Change locker bags Daily |v
Wash toilet brush Weekly
holders v
Descale Weekly| v Weekly |/ | | |
High & low dust Weekly | v Weekly | v Monthly | v Weekly| v Weekly | v
Internal glass & doors | Weekly |[v Weekly | v Monthly | v Weekly | v Weekly | v
Machine buff Weekly v Weekly | v | | Weekly v Weekly v
Wash furniture Annually v Annually| | | |/




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Denver
Corridor Ser\{ice Ward Pantry Domestic PreZirzlcy Egzs:gﬂgsi
Task Freq Freq | Corridor Freq Freq | Cupboard Freq Bay Freq Bay
X1|x2|x3|x4 x1|x2|x3|x4 X1|x2|x3|x4 x1|x2|x3|x4 X1|x2|x3|x4 x1|x2|x3| x4
Suction clean Daily |v Daily | v Daily |v Weekly| v Daily v Daily v
Damp mop Daily |v Daily | v I/Veekly v
Damp dust Daily |v Weekly v Daily |v Weekly| v
Clean sanitary fittings Daily |v Daily |v Daily | v Daily v Daily v
Replenish disposables Daily |v Daily |v Daily | v Daily v Daily v
Rubbish Daily |v paily [v| | | [ paily |~ Daily | v Daily |v Daily |v
Change locker bags
Wash toilet brush
holders
Descale Weekly | v Weekly | v
High & low dust Weekly | v Monthly |v Weekly | v Weekly| v | | | Weekly |v Weekly |v
Internal glass & doors | Weekly | v Weekly| v Weekly |v Weekly |v
Machine buff Weekly v Weekly v Weekly |/ | | |
Wash furniture | Annually| | | |\/ Annually| | | |/




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Elm
Task Freq Ward Areas Freq bay Room Freq = gltrc))rrneent Freq Sirr”et;sty Freq gtuartsisi
x1|x2|x3|x4 x1|x2|x3|x4 x1|x2|x3|x4 x1|x2|x3|x4 x1|x2|x3|x4
Suction clean Daily |v Daily |v Monthly v Daily |v Daily |v
Damp mop Daily |v Monthly v Daily |v Daily |v
Damp dust Daily |v Daily |v Monthly | v Daily |v Daily |v
Clean sanitary fittings Daily |v Daily |v Daily |v
Replenish disposables Daily |v Daily |v Daily |v
Rubbish Daily |v Daily |v Daily |v Daily |v
Change locker bags Daily |v
Wash toilet brush holders Weekly |
Descale Weekly | v
High & low dust Weekly |v Weekly |v Monthly | v Weekly | v Weekly | v
Internal glass & doors Weekly |v Weekly |v Monthly | v Weekly | v
TV arms Weekly |v
Curtain rails Weekly |v
Bed cleaning Weekly |v
Machine buff Weekly v Weekly v Weekly v
Wash furniture Annually v |Annually v




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Elm
Task Freq Offices Freq Corridor Freq (?c?rr:?:jc(fr Freq Ward Pantry Freq (I?Sr;nbeosetlrz
x1|x2|x3|x4 x1|x2|x3|x4 x1|x2|x3|x4 x1|x2|x3|x4 x1|x2|x3|x4
Suction clean Daily |v Daily |v Daily |v Weekly | v
Damp mop Daily |v Daily |v Weekly | v
Damp dust Weekly | v Daily |v Weekly v Daily |v Weekly | v
Clean sanitary fittings Daily |v Daily |v Daily |v Daily |v
Replenish disposables Daily |v Daily |v Daily |v Daily |v
Rubbish Daily |v Daily |v Daily |v Daily |v Daily |v
Change locker bags
Wash toilet brush holders
Descale Weekly | v Weekly | v Weekly | v
High & low dust Weekly | v Monthly v Weekly | v Weekly | v
Internal glass & doors | Weekly | v Weekly | v Weekly | v
TV arms
Curtain rails
Bed cleaning
Machine buff Weekly v Weekly v Weekly v Weekly | v

Wash furniture




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Feltwell
Sanitary Equipment Nu_rses Treatment
Task Freq Ward Areas Freq Areas Freq Store Freq StSaItl;(i)cne& Freq Room
X1[{x2|x3|x4 X1[{x2|x3|x4 X1[{x2|x3|x4 X1[{x2|x3|x4 X1[{x2|x3|x4
Suction clean Daily v Daily |v Monthly v Daily |v Daily |v
Vacuum carpet
Damp mop Daily v Daily v | Monthly v Daily |v Daily |v
Static Mop
Damp dust Daily v Daily v | Monthly | v Daily |v Daily |v
Clean sanitary fittings Daily v Daily v Daily |v Daily |v
Replenish disposables Daily v Daily v Daily |v Daily |v
Rubbish Daily v Daily v Daily |v Daily |v
Clean sink & still
Fridge seal
Record fridge temperature
Wash toilet brush holders Weekly |
Descale Weekly | v/
High & low dust Weekly |v Weekly | v/ Monthly | v/ Weekly | v/ Weekly v
Internal glass & doors Weekly |v Weekly | v/
TV arms Weekly |v
Curtain rails Weekly |v
Bed cleaning Weekly |v
Machine buff * Weekly v Weekly v Monthly v Weekly v Weekly v
Wash furniture Annually v

* Spinal Room only (in Laser & Spinal Room schedule)




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Feltwell
Service Laser Room , Domestic
Task Freq Corridor Freq &Rsozlrr:]al Freq Offices Freq Ward Pantry Freq Cupboard
x1|x2|x3[x4 x1|x2|x3|x4 x1|x2|x3|x4 x1|x2|x3|x4 x1|x2[x3|x4
Suction clean Daily v Weekly |v Daily |v Weekly | v/
Vacuum carpet Daily v
Damp mop Weekly | v Daily v Daily |v Daily |v
Static Mop Daily |v
Damp dust Weekly |v Weekly | v/
Clean sanitary fittings Daily v
Replenish disposables Daily v Daily |v Daily |v
Rubbish Daily v Daily |v
Clean sink & still Daily |v Daily |v
Fridge seal Daily |v
Record fridge temperature Daily |y
Wash toilet brush holders
Descale
High & low dust Weekly | v Weekly |v Weekly |v Weekly | v/ Weekly | v/
Internal glass & doors Weekly | v/
TV arms
Curtain rails
Bed cleaning
Machine buff * Weekly | v/ Weekly |v Weekly | v Weekly | v/
Wash furniture Annually v | Annually v

* Spinal Room only (in Laser & Spinal Room schedule)




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Gayton
Ward Areas / Sanitary Equipment Nurses Offipes ./
Task Freq Treatment Freq Area§/Staff Freq Store (x2) Freq Statlgn & Freq Examination
Rooms toilets Sluice Rooms
X1|{x2|x3|x4 x1[{x2|x3|x4 x1[{x2|x3|x4 X1[x2|x3|x4 x1[{x2|x3| x4
Suction clean Daily v Daily |v Monthly v Daily |v Daily |v
Vacuum carpet
Damp mop Daily |/| | | Daily ‘ ‘ ‘ ‘/ Monthly ‘ ‘/‘ ‘ Daily |/| | | Daily ‘/‘ ‘ ‘
Static Mop
Static edges
Spray buff
Damp dust Daily v Daily v | Monthly ‘/ ‘ ‘ ‘ Daily |v Daily |v
Clean sanitary fittings Daily v Daily v Daily |v Daily |v
Replenish disposables Daily v Daily v Daily |v Daily |v
Rubbish Daily v Daily v Daily |v Daily |v
Clean sink & still
White doors
Fire doors
Fridge seal
Record fridge temperature
Wash toilet brush holders Weekly |
Descale Weekly | v
High & low dust Weekly |v Weekly | v Monthly || | | [weekly |« weekly | [v] |
Internal glass & doors Weekly |v Weekly | v
TV arms Weekly |v
Curtain rails Weekly |v
Bed cleaning Weekly |v
Machine buff Weekly v Weekly ‘ ‘/‘ ‘ Monthly ‘ ‘/‘ ‘ Weekly | |/| | Weekly ‘ ‘/‘ ‘
Wash furniture Annually v




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Gayton
Ward Seminar Service Toilet areas Domestic
Task Freq Corridors Freq Room Freq Corridor Freq (x2) Freq Cupboard
x1[x2|x3]x4 x1|x2|x3|x4 x1|x2|x3|x4 x1|x2|x3|x4 x1|x2|x3|x4
Suction clean Daily v Weekly | v Daily |v Weekly | v
Vacuum carpet Daily v
Damp mop Weekly | v Daily v Daily |/| | | Daily ‘/ ‘ ‘ ‘
Static Mop Daily |v Weekly |[v
Static edges Weekly | v
Spray buff Weekly |v
Damp dust Weekly |v Weekly | v Weekly ‘ v ‘ ‘ ‘
Clean sanitary fittings Daily v
Replenish disposables Daily v Daily |/| | | Daily |v
Rubbish Daily v Daily |v
Clean sink & still Daily |/ | | | Daily |v
White doors Weekly |v
Fire doors Weekly | v
Fridge seal Daily |v
Record fridge temperature Daily |y
Wash toilet brush holders
Descale
High & low dust Weekly | v weekly |v| | | | weeky [v|[ [ [ [weeky[v] | | [weeky[v] | |
Internal glass & doors Weekly | v
TV arms
Curtain rails
Bed cleaning
Machine buff Weekly ‘/ ‘ ‘ ‘ Weekly |/| | | Weekly ‘/ ‘ ‘ ‘
Wash furniture Annually v' | Annually v




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Leverington
Bays & Side Sanitary Equipment N“TSGS Offi(?es/
Task Freq Rooms Freq Areas Freq Stores Freq Stat|9n & Freq Seminar
Sluice Rooms
x1|x2|x3|x4 x1|x2|x3|x4 x1|x2|x3|x4 x1|x2|x3|x4 x1|x2|x3|x4
Suction clean Daily |v Daily |v Daily |v Daily |v Weekly |v
Damp mop Daily |v Daily |v Daily |v Daily |v
Static Mop
Damp dust Daily |v Daily |v Weekly |v
Clean sanitary fittings Daily |v Daily |v Daily |v
Replenish disposables Daily |v Daily |v Daily |v
Rubbish Daily |v Daily |v Daily |v Daily v
Clean bins Weekly |v Weekly | v/
Change locker bags Daily |v
Fridge seal
Record fridge temperature
Wash toilet brush holders Weekly |v
High & low dust Weekly |v Weekly |v Weekly | v Weekly | v Weekly |v
Internal glass & doors Weekly | v Weekly |v
TV arms Weekly |v
Curtain rails Weekly |v
Bed cleaning Weekly |v
Machine buff Weekly v Weekly v Weekly v Weekly v
Wash furniture Annually v Annually v




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Leverington
Task Freq ExaFf;:)IQ;UOH Freq Corridors Freq Ward Pantry Freq C?c?rrxldcc?r Freq CDS;r)nb?)Saﬂ‘c:i
x1[x2|x3|x4 x1[x2|x3|x4 x1[x2|x3|x4 x1|x2|x3|x4 x1[x2|x3|x4
Suction clean Daily |v Daily |v Daily v Weekly | v
Damp mop Daily |v Daily |v Weekly | v/ Weekly | v
Static Mop Daily |v
Damp dust Daily |v Daily |v Daily v
Clean sanitary fittings Daily |v Daily |v Daily v Daily |v
Replenish disposables Daily |v Daily |v Daily v
Rubbish Daily |v Daily |v Daily v Daily |v
Clean bins Weekly | v Daily |v Weekly |v
Change locker bags Weekly | v
Fridge seal Daily v
Record fridge temperature Daily v
Wash toilet brush holders
High & low dust Weekly | v Weekly | v/ Weekly |v Weekly | v/ Weekly | v/
Internal glass & doors Weekly | v/ Weekly | v/ Weekly | v/
TV arms
Curtain rails
Bed cleaning
Machine buff Weekly v Weekly v Weekly |v Weekly | v/ Weekly | v
Wash furniture Annually v




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Theatres
Main
Task Freq Tgi?it\:grsy& Freq Corridor Freq Recovery Freq Co?rlir;)t/)rs Freq Sluice
Room J
x1|x2|x3|x4 X1|x2|x3|x4 X1|x2|x3|x4 x1|x2|x3|x4 x1|x2|x3|x4
Vacuum Weekly | v Daily |v Daily v Daily |v Daily |v
Static Mop Daily |v Daily v Daily |v Weekly |v
Ceilings Monthly v
Walls Monthly v Annually | v | | |
Clean toilet brushes Weekly | v
Clean bins Weekly | v
Descale Weekly | v
Carpets
Curtains Monthly | | | v |
Furniture
Scrub vinyl floors Weekly | v Weekly |/| | | Weekly |‘/| | | Weekly |/| | |
Scrub floors & suck dry Daily |v
Mop vinyl floors Daily |v Daily | v | | |
Paper towels Daily |v Daily v Daily | v | | | Daily |v
Damp mop Daily v Daily |v
Static Mop Daily |v
High & Low dust
Damp dust Daily |v Daily | v | | | Weekly |v Weekly | v
Clean sanitary fittings Daily |v Daily v Daily | v | | |
Rubbish Daily | v | | | Daily v
High dust Weekly |v Weekly |‘/| | |
Glass
Machine buff Weekly |/| | | Daily |/| | | Weekly |/| | | Weekly |/| | | Weekly |/| | |




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Theatres
Task R qultp())Teent e Toilets R Locker Tops e Kitchen e Staff Rooms e Offices
x1|x2[{x3|x4 x1|x2[{x3|x4 x1|x2|x3|x4 Xx1|x2[{x3|x4 x1|x2[{x3|x4 Xx1|x2[{x3|x4
Vacuum Weekly |v Daily |v Daily v Daily v Daily v
Static Mop Daily |v
Ceilings
Walls Annually |/| | | Annually |/| | |
Clean toilet brushes
Clean bins
Descale
Carpets Annually |v Annually |v
Curtains Annually |v Annually |v
Furniture Annually |v Annually |v
Scrub vinyl floors Daily | v | | |
Scrub floors & suck dry
Mop vinyl floors
Paper towels Daily |v
Damp mop Weekly | v | | | Daily |v Daily | v | | |
Static Mop
High & Low dust Weekly | v | | |
Damp dust Weekly |/| | | Daily v Daily |/| | | Daily |/| | |
Clean sanitary fittings Daily |v Daily v
Rubbish Daily |v Daily v
High dust weekly [v| | | [ weeky |/ weekly [v| [ |
Glass Weekly |/| | | Weekly |v
Machine buff Daily | v | | | Daily | v |




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Fracture Clinic
Consulting/ Corridor
Task Freq RC;l |onr|ncs Freq Offices Freq W::zgg
xX1|x2[x3[x4 x1|{x2|{x3|x4 x1|x2[x3|x4
Vacuum floor Daily v Weekly v Daily v
Sweep floor
Scrub floor
Mop floor Daily v Daily v
Damp dust Daily v Every 4 months | v Weekly |v
Shampoo carpet Annually v
Static mop Weekly v Weekly v
Clean sanitary fittings Daily v
Replenish disposables Daily v
Rubbish Daily v Daily v Daily v
Descale Weekly * | v
High & low dust Weekly |v Weekly v Weekly |v
Machine buff Weekly v Weekly v
Mop edges after buffing Weekly v Weekly v
Wall Wash Annually | v Annually |v
Wash furniture Annually v Annually v
Change curtains Monthly v Annually v Annually [V

* Tuesdays




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Fracture Clinic
: Main Plaster Childrens’
Task Freq Sluice Freq Room Freq Plaster
Room
x1|x2|x3|x4 xl|x2|x3|x4 xl|x2|x3|x4
Vacuum floor
Sweep floor Daily v Daily v Daily v
Scrub floor Mon-Wed-Fri | v Mon-Wed-Fri | v
Mop floor Daily v Tue-Thur v Daily v
Damp dust Daily v Daily v Daily v
Shampoo carpet
Static mop
Clean sanitary fittings Daily v Daily v Daily v
Replenish disposables Daily v Daily v Daily v
Rubbish Daily v Daily v
Descale Weekly * | v Weekly * v Weekly * v
High & low dust Weekly |v Weekly v Weekly v
Machine buff
Mop edges after scrubbing Daily v Daily v Daily v
Wall Wash Monthly v Monthly v
Wash furniture
Change curtains Monthly v Monthly v




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Brancaster
Waiting Area Day Sanitary Examination On-call
Task Freq Corridor Freq Assessment Freq Areas Freq Room Freq Rooms
x1[{x2|x3|x4 x1|x2[x3]| x4 X1|x2|x3|x4 X1 |x2|x3]| x4 x1[{x2|x3|x4
Suction clean Daily v Daily v Daily |v Daily v Weekly | v
Damp mop Daily |v Daily v
Damp dust Daily v Daily v Daily |v Daily v Weekly | v
Shampoo carpets Annually v Annually v Annually v
Curtain change Annually v Annually v Annually | v
Curtain rails Weekly |v Weekly | v | | |
Change bed linen Daily v
Clean sanitary fittings Daily v Daily |v Daily v Daily v
Replenish disposables Daily v Daily |v Daily v Daily v
Rubbish Daily v Daily v Daily |v Daily v Daily v
Clean bins Weekly |v Weekly |v Weekly | v Weekly |v
Change locker bags
Wash toilet brush & holders Weekly | v/
Descale Weekly |v Weekly | v Weekly |v Weekly | v
High dust Weekly |[v Weekly |v Weekly | v Weekly |[v Weekly | v
Internal glass & doors Weekly |v
TV arms
Bed cleaning
Machine buff Weekly |[v
Wash furniture Annually v Annually v Annually |v




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Brancaster
Offices Kitchen/ Sluice Domestic
Task Freq Freq Rest Room Freq Freq Cupboard
x1[{x2|x3|x4 X1|{x2|x3|x4 X1[{x2|x3|x4 X1[x2|x3|x4
Suction clean Weekly | v Daily v Weekly |v Weekly | v
Damp mop Daily v Weekly |v Weekly | v
Damp dust Weekly | v Daily v Weekly Weekly | v
Shampoo carpet Annually | v Annually v
Curtain change Annually | v
Curtain rails
Change bed linen
Clean sanitary fittings Daily v Daily v Daily |v
Replenish disposables Daily v Daily v Daily |v
Rubbish paily |[v| [ | | paily [v Daily |v
Clean bins Weekly |v Weekly |v
Change locker bags
Wash toilet brush & holders
Descale Weekly |v Weekly |v
High dust weekly |v| | | | weeky |v Weekly Weekly [v | | |
Internal glass & doors
TV arms
Bed cleaning
Machine buff Monthly |v| | | | Montnly |
Wash furniture




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Castleacre
Ward Areas
Nurseries & Sanitary Nurses Office on Office on Store Ward
Task Freq Treatment | Freq Areas Freq Station Freq Ward Freq Corridor Freq Cupboard | Freq Corridor
Rooms
x1[x2|x3|x4 x1[x2|x3[x4 x1[x2|x3|x4 x1[x2|x3[x4 x1|x2|x3]x4 x1[x2|x3|x4 x1[x2|x3[x4
Suction clean Daily |v Daily |v Daily |v Daily |v Monthly v Daily |v
Damp mop Daily |v Daily |v Daily |v Daily |v
Damp dust Daily |v Daily |v Daily |v Weekly | v/ Weekly v
Clean sanitary fittings Daily |v Daily |v Daily |v Daily |v Daily |v
Replenish disposables Daily |v Daily |v Daily |v Daily |v Daily |v
Rubbish Daily |v Daily |v Daily |v Weekly | /| | | Daily |v
Clean bins Weekly | v Weekly | v/ Weekly | v
Change locker bags Daily |v
Wash toilet brush holders Weekly | v
Descale Weekly | v/
High & low dust Weekly | v | | | Weekly | v Weekly | v Weekly | v/ Monthly | v/ Weekly | v
Internal glass & doors Weekly | v Weekly | v/ Monthly | v/ Weekly | v
TV arms Weekly | v
Bed cleaning Weekly | v
Machine buff Weekly v Weekly | | /| | Weekly | | /| | Weekly | | /| |
Wash furniture Annually v




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Castleacre
Seryice Domestic Sluice Ward Pantry Staff Rest C?(Je;:lildccfr
Task Freq Corridor Freq Cupboard Freq Freq Freq Room Freq Offices
x1|x2|x3|x4 x1[{x2|x3|x4 x1|x2|x3|x4 x1|x2[x3|x4 x1|x2|x3|x4 x1|x2[x3|x4
Suction clean Daily |v Weekly | v Daily |v Daily |v Daily |v Weekly | v
Damp mop Daily |v Weekly | v Daily |v Daily |v Daily |v
Damp dust Weekly v Weekly | v Daily |v Daily |v Daily |v Weekly | v
Clean sanitary fittings Daily |v Daily |v Daily |v Daily |v Daily |v
Replenish disposables Daily |v Daily |v Daily |v Daily |v
Rubbish Daily | /| | | Daily |v Daily |v Weekly | v
Clean bins Weekly | /| | |
Change locker bags
Wash toilet brush holders
Descale
High & low dust Weekly | v Weekly | /| | | Weekly | /| | | Weekly | v | | | Weekly | /| | | Weekly | v | |
Internal glass & doors Weekly | v
TV arms
Bed cleaning
Machine buff Weekly | | /| | Weekly | /| | | Weekly | | /| | Weekly | | v | |

Wash furniture




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: CDS
Normal . Lounge / _ Offic.e/ Corridors
Delivery Observation Nurses Waiting Sanitary Reading (only.small
Task Freq Rooms Freq Ward Freq Station Freq Room Freq Areas Freq Roqm & Freq corridor,
Offices rest carpet)
x1|x2|x3|x4 x1|x2|x3| x4 x1|x2|x3|x4 x1|x2|x3|x4 x1|x2|x3|x4 Xx1|x2|x3|x4 x1|x2|x3|x4
Suction clean Daily |v Daily |v Daily |v Daily v Daily | v/ Weekly | v/ Daily |v
Damp mop Daily |v Daily |v Daily |v Daily | v/ Daily |v
Damp dust Daily |v Daily |v Daily |v paily |[v| | | [paily|v Weekly v
Clean sanitary fittings Daily |v Daily |v Daily |v Daily | v/ Daily |v Daily |v
Replenish disposables Daily |v Daily |v Daily |v Daily | v Daily |v Daily |v
Rubbish Daily |v Daily |v Daily |v paily |[v| | | [paily|v Weekly | v Daily |v
Clean bins Weekly |v Weekly |v Weekly| v/
Change locker bags Daily |v
Wash toilet brush holders Weekly| v
Descale Weekly |v Weekly |v Weekly| v/
High & low dust Weekly |v Weekly |v Weekly | v | | | Weekly | v | | | Weekly| v/ Monthly v Weekly | v/
Internal glass & doors Weekly |v Weekly |v Monthly v Weekly | v/
TV arms Weekly |v
Curtain rails Weekly | v | | |
Bed cleaning
Machine buff weekly | [v| | [weekly | [v] | [weeky | [v] | Weekly [v] | weekly | |v] |
Wash furniture Annually | | v | |




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: CDS
Domestic Service On-call Nursgs
Task Freq Staff Rooms Freq | Cupboard | Freq Ward Pantry Freqg | Corridor Freq Bedroom | Freq Cginc?r:qng
x1 x1|x2|x3|x4 x1|x2|x3|x4 x1|x2|x3|x4 x1|x2|x3|x4 x1|x2|x3|x4
Suction clean Daily |v Weekly| v/ Daily | v/ Daily Weekly v Daily | v
Damp mop lNeekIy v
Damp dust paily |v| [ | weekiyv Daily | v weekly [v| | | weekly weekly| v| [ | [paily[v
Clean sanitary fittings Daily | v Daily | v Daily Daily | v/
Replenish disposables Daily | v Daily | v Daily Daily | v
Rubbish paily |v| | | |paily|v Daily | v Daily | v
Clean bins Weekly| v/ Weekly
Change locker bags
Wash toilet brush holders
Descale Weekly| v/
High & low dust Weekly | v | | | WeekIyI v | | | Weekly| v/ WeekIyI v | | | Weekly | v | | | Weekly| v | | | Weekly| v | | |
Internal glass & doors
TV arms
Curtain rails
Bed cleaning Daily | v | | |
Machine buff veekly v | | | weeky [v]| | eekly [v] |
Wash furniture Annually | Annually |




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: NICU
Sanitar
Feeding Patient Nurses In((::lj)kzzf;or Large Areas Si/
Task Freq Room Freq Bedroom Freq Station Freq ROOMS Freq Nursery | Freq | Changing
Rooms
x1|x2|x3|x4 X1|x2|x3|x4 x1|x2|x3|x4 x1|x2|x3|x4 x1|x2|x3|x4 x1|x2|{x3[x4
Suction clean Daily |v Daily | v
Damp mop Daily |v Daily |[v Daily |v Daily |v Daily |v Daily | v
Static Mop Daily |v Daily |v Daily |v Daily |v
Damp dust Daily |v Daily |v Daily |v Daily |v Daily |v Daily | v
Clean sanitary fittings Daily |v Daily |v Daily |v Daily |v Daily |v Daily | v
Replenish disposables Daily |v Daily |v Daily |v Daily |v Daily |v Daily | v
Rubbish Daily |v Daily |v Daily |v Daily |v Daily |v Daily | v
Pull out trolleys daily
Clean bins Weekly |7| | | Weekly |7| | | Weekly |7| | | Weekly |7| | | Weekly |7| | | Weekly| v/
Wash toilet brush holders Weekly| v
High & low dust * Weekly | v Weekly | v Weekly |7| | | Weekly | v/ Weekly | v | | | Weekly| v/
Internal glass & doors Weekly | v Weekly | v Weekly | v/
Curtain rails
Machine buff Weekly | |7| | Weekly | |7| | Weekly| |7| | Weekly |7| |
Wash furniture

* all high dusting to be completed when there are no babies in the room. Where possible, ask the Nurse first.




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: NICU
Corridors Ser\{ice Staff Rooms Pantry / Milk Domestic Room K &
Task Freq Freq Corridor Freq Freq Demo Freq Cupboard Freq Bathroom
x1|x2|x3|x4 X1|x2|x3|x4 X1|x2|x3|x4 x1|x2|x3|x4 X1|x2|x3|x4 X1|x2|x3|x4
Suction clean Daily |[v Daily v Weekly | v/ Daily |[v
Damp mop Daily |v Daily |v Daily v Daily |v Weekly | v/ Daily |v
Static Mop Daily |v Daily |[v
Damp dust Daily |[v Daily v Daily |[v Weekly | v/ Daily |[v
Clean sanitary fittings Daily |[v Daily v Daily |[v Daily |[v Daily |[v
Replenish disposables Daily |[v Daily v Daily |[v Daily |[v Daily |[v
Rubbish Daily |[v Daily v Daily |[v Daily |[v Daily |[v
Pull out trolleys daily Daily |[v
Clean bins Weekly |7| | | Weekly | v/
Wash toilet brush holders
High & low dust * Weekly | v/ Weekly |/| | | Weekly |v Weekly |7| | | Weekly |7| | | Weekly |7| | |
Internal glass & doors Weekly | v/ Monthly v
Curtain rails Weekly |7| | |
Machine buff Weekly | |7| | Weekly | |/| | Weekly v Weekly | |7| | Weekly |/| | |
Wash furniture Annually v




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Rudham
Sanitary Equipment Nurses Treatment
Task Freq Bed Area Freq Play Room Freq Areas Freq Store/Linen Freq Station Freq Room
Cupboard
x1|x2|x3|x4 x1|x2|x3|x4 x1|x2|x3|x4 x1|x2|x3|x4 x1|x2|x3|x4 Xx1|x2|x3|x4
Suction clean Daily |v Daily |v Daily |v Weekly | v/ Daily |v Daily |v
Damp mop Daily |v Daily |v Weekly | v/ Daily |v Daily |v
Damp dust Daily |v Daily |v Weekly | v/ Daily |v Daily |v
Clean sanitary fittings Daily |v Daily |v Daily |v Daily |v Daily |v
Replenish disposables Daily |v Daily |v Daily |v Daily |v Daily |v
Rubbish Daily |v Daily |v Daily |v Daily |v Daily |v
Clean bins Weekly | v Weekly | v Daily |v Weekly | v/ Weekly | v
Clean white doors
Clean fire doors
Change locker bags Daily | v | | |
Clean sink & still
Fridge seal
Record fridge temperature
Wash toilet brush holders Weekly | v
Descale
High & low dust Weekly |v Weekly |7| | | Weekly |7| | Weekly |7| | | Weekly | v Weekly |7| | |
Internal glass & doors Weekly |v Weekly | v
Curtain rails Weekly | v
Bed cleaning Weekly | v
Machine buff Weekly v Weekly |7| | | Weekly | |7| | Weekly | |7| |
Wash furniture Annually v Annually| | | v




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Rudham
Task Freq Offices Freq C?c()arr:/ildC:r Freq /ard Corridor Freq C?L?g;)eosaﬂg Freq Ward Pantry
x1|x2|x3|x4 x1|x2|x3|x4 x1|x2|x3|x4 x1|x2|x3|x4 x1|x2|x3|x4
Suction clean Weekly |v Daily |v Daily |v Weekly | v/ Daily |v
Damp mop Daily |v Daily |v Weekly | v/ Daily |v
Damp dust Weekly | v | | | Weekly | v/ Daily |v Weekly | v/
Clean sanitary fittings Daily |v Daily |v
Replenish disposables Daily |v Daily |v
Rubbish paily |v| | | | paily [v] | | | paily |v Daily |v Daily |v
Clean bins Weekly | v Weekly | v/ Weekly | v/
Clean white doors Weekly | v
Clean fire doors Weekly | v
Change locker bags
Clean sink & still Daily |v
Fridge seal Daily |v
Record fridge temperature Daily |v
Wash toilet brush holders
Descale Weekly | v
High & low dust Weekly |7| | | Weekly | v/ Weekly | v Weekly |7| | | Weekly | v
Internal glass & doors Weekly | v Weekly | v
Curtain rails
Bed cleaning
Machine buff Weekly | |7| | Weekly | |7| | Weekly |7| | | Weekly | |7| |
Wash furniture Annually | | | v




DOMESTIC SERVICES CLEANING SCHEDULES

Ward/Dept: Roxburgh
V'\i\e;g;n/g Examination Office; / Kitchen Sanitary Domestic
Task Freq ; Freq Rooms Freq Reception Freq Freq Areas Freq Cupboard
Corridors
X1[x2|x3|x4 x1[{x2|x3| x4 x1[x2|x3|x4 x1[x2|x3|x4 X1[x2|x3|x4 x1[x2|x3|x4
Suction clean Daily |v Daily |v Weekly |v Daily |v Daily |v Weekly | v
Shampoo carperts Annually v |Annually v
Damp mop Daily |v Weekly | v Daily |v Daily |v Weekly | v
Damp dust Daily |v paily |[v| | | | weekly |v Daily |v Daily |v Weekly | v
Clean sanitary fittings Daily |v Daily |v Daily |v
Replenish disposables Daily |v Daily |v Daily |v
Rubbish Daily |v Daily |v weekly |v| | | Daily |v Daily |v
Clean bins Weekly | v Weekly |v Weekly | v | | | Weekly | v
Wash toilet brush holders Weekly | v
Descale Weekly | v Weekly | v
High dust Weekly |v | | weekly [v| | | [weeky [v| | | [weekly|v Weekly | v Weekly | v
Low dust Weekly | v
Machine buff Weekly | |v weekly [v| | | Weekly | v

Wash furniture

Monthly




DOMESTIC SERVICES ON DUTY CLEANING STAFF

Ward:

DATE SIGNATURE 1 *| PRINT NAME | SIGNATURE 2*| PRINT NAME

* This signature is to certify that the ward detailed above has been cleaned in accordance with the Trust's Cleaning Schedule for
this area.




