
SONOMA COUNTY

SHORT FORM CONSULTING AGREEMENT 
Revision B, January 2011

 1.
CONSULTANT INFORMATION   


[Note: Payee Data Record must be completed and on file with the Auditor’s Office before execution of contract.]

Consultant: 
_____________________________
[Specify Name and Business type.  i.e. corporation, sole 



proprietor, etc.  If a corporation, list state incorporated]
Address:
_____________________________

Telephone:
_______________
Fax:______________

Email:  
_____________________________
 2.
COUNTY INFORMATION


Department:
_____________________________


Address:
_____________________________

Telephone:
_______________
Fax:______________


Email:  
_____________________________
 3.
SCOPE OF SERVICES


THE COUNTY OF SONOMA ("County") has contracted with ________________ (“Consultant”) to perform the following services: [Provide detailed information on Scope of Services, including identification of each task, any County review/approval that will be required for each task and estimate of hours to complete each task.  Note that use of this short form template is only appropriate for contracts valued at $5,000 or less.]

OR


THE COUNTY OF SONOMA, ("County") has contracted with ______________ (“Consultant”) to perform the services described in Exhibit “A,” attached hereto and incorporated herein by this reference. [Provide in Exhibit “A” detailed information on Scope of Services, including identification of each task, any County review/approval that will be required for each task and an estimate of hours required to complete each task.  Note that use of this short form template is only appropriate for contracts valued at $5,000 or less.]

 4.
PAYMENT  [Choose one of the options below.]
[Lump Sum]

Consultant shall be paid a lump sum of $_____________for completion of all work under this Agreement, regardless of the number of hours or length of time necessary for Consultant to complete such services.  A breakdown of costs used to derive the lump sum amount, including but not limited to hourly rates, estimated travel expenses and other applicable rates, is specified in Exhibit [A/B], attached hereto and incorporated herein by this reference.  


Upon completion of the work, Consultant shall submit its bill[s] for payment in a form approved by the Head of the County Department receiving the services.  The bill[s] shall identify the services completed and the amount charged.  In no event shall the total payment for services and expenses under this Agreement exceed $5,000.  [If a Lump Sum payment method is used, Exhibit A/B must contain a list/description of the task or sub tasks, an estimate of the hours required and rates associated with each sub task, and a dollar amount associated with each task or sub task which supports the total amount specified in this paragraph.  This explanation of the basis for the lump sum can be combined with the Scope of Services (Exhibit “A”), if there is one, or it can be its own exhibit (Exhibit “A” or Exhibit “B”).]  

 O[Time and Materials]

County shall pay Consultant at the rate of $ __________ per hour plus approved expenses to perform all services under this Agreement.  Consultant may be reimbursed for the following expenses: [  Specify all reasonable business expenses that may be reimbursed, including maximum allowable amounts.  In addition to other applicable limitations for materials and expenses that are appropriate, include the following limitations if applicable to the agreement at issue: specify that airfare must be coach,and specify dollar limits on any lodging, car rent or transporation and copying, etc., if such expenses are to be reimbursed.  Specify that reimbursement for Car rental shall be for subcompact or compact  only.  Specify that reimburseable mileage must be exclusively attributable to the service provided for the County and the mileage rate shall be reimbursable at the current IRS rate. You may also require pre-approval of such expenses by including the following language: “All expenses must be approved by County prior to expenditure.”]  No other expenses shall be reimbursed. In no event shall the total payment for services and expenses under this Agreement exceed $5,000.   Consultant shall submit its bills in arrears on a monthly basis or when all work is completed in a form approved by the Department Head.  The bills shall show or include: (i) the task(s) performed; (ii) the time in quarter hours devoted to the task(s);  (iii) the hourly rate or rates of the persons performing the task(s); and (iv) copies of receipts for reimbursable materials/expenses, if any.  
OR

[Time Only]

County shall pay Consultant at the rate of $ __________ per hour to perform all services under this Agreement.  No expenses shall be reimbursed under this Agreement. In no event shall the total payment for services under this Agreement exceed $5,000.   Consultant shall submit its bills in arrears on a monthly basis or when all work is completed in a form approved by the Department Head.  The bills shall show or include: (i) the task(s) performed; (ii) the time in quarter hours devoted to the task(s); and (iii) the hourly rate or rates of the persons performing the task(s). 

5.
TERM OF AGREEMENT
The term of this Agreement shall be from _____________ until ___________, unless terminated earlier in accordance with Article 6 below.  In no event shall the term of this Agreement exceed one (1) year.

6.
TERMINATION
At any time, with or without cause, the County may terminate this Agreement by giving five (5) business days written notice to Consultant.

7.
INDEMNIFICATION:


Consultant agrees to accept all responsibility for loss or damage to any person or entity, including County, and to indemnify, hold harmless, and release County, its officers, agents, and employees, from and against any actions, claims, damages, liabilities, disabilities, or expenses, that may be asserted by any person or entity, including Consultant, that arise out of, pertain to, or relate to Consultant’s performance or obligations under this Agreement.  Consultant agrees to provide a complete defense for any claim or action brought against County based upon a claim relating to Consultant’s performance or obligations under this Agreement.  Consultant’s obligations under this Article 7 apply whether or not there is concurrent negligence on County’s part, but to the extent required by law, excluding liability due to County’s conduct.  County shall have the right to select its legal counsel at Consultant’s expense, subject to Consultant’s approval, which shall not be unreasonably withheld.  This indemnification obligation is not limited in any way by any limitation on the amount or type of damages or compensation payable to or for Consultant or its agents under workers' compensation acts, disability benefits acts, or other employee benefit acts.  This indemnity provision survives the Agreement.

8.
INSURANCE.

With respect to performance of work under this Agreement, Consultant shall maintain and shall require all of its subcontractors, consultants, and other agents to maintain, insurance as described in Exhibit [A/B/C/D], which is attached hereto and incorporated herein by this reference. 

[Insurance requirements for different kinds of consultants are now online. Please go to the Human Resources Department intranet site, choose the insurance template that is most appropriate for your agreement, download it, and attach as an exhibit to your agreement. Please contact Risk Management with any questions.] 

9.
INDEPENDENT CONTRACTOR

Consultant is an independent contractor, working under his/her own supervision and direction and is not a representative of County.  Consultant agrees to file tax returns and pay all applicable taxes on amounts paid pursuant to this Agreement.

10.
CONFIDENTIALITY AND OWNERSHIP


The County retains the exclusive right of ownership to the work, products, inventions and confidential information produced for the County by the Consultant, and the Consultant shall not disclose any information, whether developed by the Consultant or given to the Consultant by the County. This clause pertains only to materials developed specifically under this Agreement.  The County makes no claim to Consultant’s existing intellectual property.

11.
CONSULTANT'S STANDARD OF CARE


County has relied upon the professional ability and training of Consultant as a material inducement to enter into this Agreement.  Consultant hereby warrants that all of Consultant's work will be performed in accordance with generally accepted and applicable professional practices and standards as well as the requirements of  applicable federal, state, and local laws, it being understood that acceptance of Consultant's work by County shall not operate as a waiver of release.

12.
COMPLIANCE WITH LAWS


Consultant shall comply with all applicable federal, state, and local laws, rules and regulations including, without limitation, nondiscrimination laws, Sonoma County Ordinance No. 4291 and 4520 (prohibiting AIDS Discrimination).

13.
APPLICABLE LAW AND FORUM

This Agreement shall be construed and interpreted according to the substantive law of California, regardless of the law of conflicts to the contrary in any jurisdiction.  Any action to enforce the terms of this Agreement or for the breach thereof shall be brought and tried in Santa Rosa or the forum nearest to the city of Santa Rosa, in the County of Sonoma.

14.
MERGER

This writing is intended both as the final expression of the agreement between the parties hereto with respect to the included terms and as a complete and exclusive statement of the terms of the agreement, pursuant to Code of Civil Procedure Section 1856.  No modification of this Agreement shall be effective unless and until such modification is evidenced by a writing signed by Consultant and the Sonoma County Purchasing Agent.

CONSULTANT: 






By: 









Name:
 








Title:








COUNTY:  COUNTY OF SONOMA

By:




Purchasing Agent

Date:







COUNTY:  COUNTY OF SONOMA

CERTIFICATES OF INSURANCE ON

FILE WITH AND APPROVED AS TO

SUBSTANCE FOR COUNTY: 

By:



Department Head

Date:  







APPROVED AS TO FORM FOR COUNTY: 

[County Counsel approval is not required if no modifications are made to the standard terms in this template.  Insurance modifications must be approved by Risk Management.] 

By:  
 

County Counsel

Date: 
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