Restaurant Event Coordinator Resume

Heather Brown 
2441 Pursglove Court 
Dayton, OH 45417 
Tel# (111)-729-6033 
E-mail: heather@resumesamples.info 

Job Objective : Seeking position as Restaurant Event Coordinator. 

Summary of Qualifications 

Experience in event planning in restaurants. 
Knowledge of catering techniques. 
Familiarity with guest services. 
Ability to book parties. 
Ability to maintain guest relationships. 
Ability to network with potential customers to drive sales. 

Job Experience 

Restaurant Event Coordinator, 2009 - Present 
Tommy Bahama - Sarasota, FL 

Planned and coordinated restaurant events. 
Addressed all inquiries promptly. 
Followed-up with host for any event operations. 
Created welcoming environment for guests. 
Mailed thank you notes within three days following the events. 
Assisted in promoting restaurant services. 

Education 

Bachelor's Degree in Restaurant, 2009 
Lynn University, Boca Raton, FL 
GPA 3.65 (on scale of 4.0)
