Assistant Account Executive Cover Letter

Arthur Cherry
3891 Arthur Avenue
Streator, IL 61364
(333)-243-4597
[email]

Aug 19, 2010

Mr. Gordon Mudd
SNI Companies
1518 Levy Court
Acton, MA 1720

Dear Mr. Mudd,

I am writing in response to an ad that was placed for Assistant Account Executive position recently. I am confident that I have the accounting and administrative skills that are necessary for this position listed by SNI Companies.

The following is a summary of my qualifications which I would bring to SNI Companies:
•I have 7 years experience in building relationships with my clients who trusted me with their financial issues.
•Am highly organized and can co-ordinate all the employees in my team to meet deadlines and to ensure that all billings are reconciled on time each month.
•Have the ability to work not only with clients and employees, but can also establish a relationship with vendors should the situation require this.

When dealing with clients accounts, it is vital to be a strong leader as well as a part of a team. I know that my skills in accounting and management would be a benefit to a company as well known and respected as SNI Companies.

I’m available at any time to further discuss my history in more detail and would be willing to travel in order to do this. Please contact me at any time by calling (333)-243-4597 or emailing me at [email]

Sincerely,
Signature
Arthur Cherry

Encl: Resume
