	Sharon Paano Edrote
	· Search Engine Optimization Instructor

· Search  Engine Optimization Specialist
· Social Media Optimization Specialist
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M.L. Quezon St. Casuntingan, Mandaue City, Cebu
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http://www.lexluthor2k9.weebly.com
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 lexluthor2k9@gmail.com | seo.freelance@facebook.com
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+ 63 927 220 1356
Social Media Profile:






	Profile



I am an ambitious, well-organized professional, hardworking and flexible.
	Work Experience




Total Years of Experience: 8.2 Years
Location Preference: No preference.
Desired Job Type : Permanent

Desired Employment Status: Full Time

	Organization: Informatics Computer Institute
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	Experience : June 2011 – till present.
	

	Appointed as : Part-time SEO Instructor
	



Key of Responsibilities:

Teach student’s’ to learn what is search engine optimization, and how it helps them to get an online job.
· Basic SEO training.
· Advance SEO Training.
	Organization: Taking You Foward
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	Experience : May 2011 – till present.
	

	Appointed as : Search Engine Optimisation and Local Lister Optimiztion
	



Key of Responsibilities:

Optimizing the websites to increase the traffic. Assign as On-Page Optimizer and Offsite Link Building:

· On-Page  Optimization: per page optimization using content, keyword and link page.

· Off-Page Optimization: submitting links exchange for page rank purposes and inbound links

· SEO Local Lister

	Organization: Search Engine Optimist
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	Experience : June 2010 – March 2011.
	

	Appointed as : Social Media Optimisation and Virtual Assistant (Freelance)
	



Key of Responsibilities:

Optimizing the websites to increase the traffic. Interacting with the clients through mail and chat (abroad clients).

· Social Media Optimisation: Creating Facebook Page, Viral Video, Twitter, LinkedIN and RSS Feeds.

· Virtual Assitant: Monitor PR’s Local Business rank (Google Map), submitting reports to client.
· SEO Local Lister
	Organization: Syntactics Inc., Cagayan de Oro
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	Experience : Jan 2008 – May 2010.
	

	Appointed as : Search Engine Optimization Specialist and Search Engine Optimization Tech
	




Primary Responsibilities:

Optimizing the websites to increase the traffic. Leading the team and interacting with the clients through mail and chat (both local and abroad clients)

1. SEO (Search Engine Optimization) Projects

Description: Optimizing websites with keywords for search engine rankings
I have optimized the following websites and got good rankings for many keywords in most of the major search engines.
	Keyword
	Url
	Keyword
	Url

	Boracay island
	www.nignigi.com
	SEO Los Angeles
	www.itchair.com

	Accomodation
	www.boracayislandhotel.com
	Gift Registry
	www.agreataffair.com

	Boracay Island Hotel
	www.nignigitoo.com
	Digital Camera
	www.topbuy.com.au

	Study in New Zealand
	www.adecco.co.nz
	Purified Water
	www.aaaaquaflo.com

	Study in Australia
	www. adecco.com.au
	Removalist
	www.comparequotes.com.au

	Study Online
	www. Aot.edu.au
	Warwick Fabric
	www.warwick.com.au


My Role:

Keyword Analysis
Competitor Analysis
Initial Traffic Analysis
Keyword Addition on web pages
Implementing On-Page-Optimization


2. Links Campaign:

Description: Adding reciprocal and one-way links to increase traffic and Page Rank (Google Page Rank) for the website.

I have done links campaign for the following websites and increased the Page Rank for these websites

http://www.StudyInternational.com/

http://www.StudySport.com/
http://www.LearnEnglishInAustralia.com/

http://www.MuslimEducation.com/
http://www.StudyAustralia.com/

   
http://www.StudyAbroadInAustralia.com/
http://www.CollegesInAustralia.com/

http://www.LearnAustralia.com/
http://www.AustralianUniversities.net/

http://www.StudyInNZ.com/
http://www.NewZealandUniversities.com/

http://www.EnglishNewZealand.com/

My Role:

Link Building (Both Reciprocal and One-way)
Bookmarking   

Article Submissions



            Blog Submissions


Press Releases





Viral Marketing


Social Media Networking                                           Forums
Directory Submissions
	Organization: Unilever Phils., Cagayan de Oro
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	Experience : May 2003 – March 2006.
	

	Appointed as : Small Medium Monitoring Trade Assistant
	


Description: Monitor SMMT Key Accounts growth per brand and report  it to Unilever Manila.

My Primary  Responsibility:

· Report all Unilever products to Manila as per request by Brand.

· Handling Key accounts such as SM-CDO, all Gaisano in Cagayan de Oro, Plaza Fair.

· Inventory in Key accounts for Purchase Order.
· Collections of All Gaisano Store (Malaybalay, Valencia, and Butuan)
	Organization: Innodata XML Content Factory Inc., Mandaue City, Cebu
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	Experience : November 1999 to March 2003
	

	Appointed as : Helpdesk – Training Department
	


Description: Knowledgeable of XML and HTML Tagging, Specs wise, and disseminate Specs to Production Area.

My Primary  Responsibility:

· Helpdesk in Format Processing to assist Formatter on how to use proper tagging.
· Helpdesk in Compile Processing to assist Compilers to compile all data needed.
· Helpdesk in Final Processing to ensure Quality tagging.
· Assistant to the Production Manager
	Organization: Del Monte Phils. Inc. Employees Credit Cooperative Inc.
	

	Experience : April 1997 to September 1998
	

	Appointed as : Computer Analyst and Designer
	


	Academic Profile



1. College: Computer Science Technology ( ComSci) from Asian College of Science and Technology - Cagayan de Oro City

2. Secondary: Mindanao Polytechnic School College Cagayan de Oro City

3. Tertiary: West City Central School – Cagayan de Oro City
	Honor and Recognition


· Asian College of Science and Technology – Honor with Distinction – 1998
· Secondary – 1st Honorable Mention
· Secondary 4th Year – Best Artist, Best in Science and Technology, Best in Math, Best in Filipino
· Secondary 3rd  Year - 1st Honorable Mention
· Secondary 3rd Year  - Best Artist, Best in Science and Technology, Best in Math, Best in Filipino
· 2nd Honor Bible Vacation School – Free Methodist Church – 1991
· 1st Honor Bible Baptist Summer School – Bible Baptist Church, Carmen
· Tertiary: Grade 6th - 4th Honorable Mention – West City Central School
	Software Skills




Operating Systems : Disk Operating System, Windows 98, 2000, NT, XP, Vista, Windows 7, Ubuntu Linux, Mac Apple
Databases : Microsoft Access, MSQL, SQLYog
GUI Tools : Visual Foxpro
Web Technologies: HTML, XML, WordPress Plugins
Web : E-Mail, Internet Explorer., Firefox
Productivity : Microsoft Word, PowerPoint, Excel

Design: Adobe Photoshop 


	Technical Skills


Knows how to Troubleshoot and Computer Assembly.
	Strengths



1. Versatile and can adapt to changing situations.
2. Good Communication Skills, Self Starter and Highly Motivated
3. Enough Patience, Instant Grasping and can handle tough situations.
4. Efficient, Dedicated and Collective Team Work
	Personal Profile


Status:  Single






Gender: Male




Date of Birth: May 21, 1977




Birth Place: Cagayan de Oro City

Height: 5’5”






Weight: 120 lbs.

Religion: Protestant





Nationality: Filipino
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