OSpoon Drawer’

Media Group

Job Description: Assistant Web Developer (part-time)

Assists with the production of all web projects for the company.

SpoonDrawer Media currently has a part-time position open for an Assistant Web Developer.

The role of the Assistant Web Developer is to assist the Web Design/Project Manager on all web projects, while gaining
experience to develop and implement creative ideas that will help grow the web division of the company. He/she will be
responsible for creating new and innovative designs and templates, develop new features and functionality that enhance the
existing website products, and support/assist customers with training and maintenance. This position reports to the president of
the company.

Specific Responsibilities:

Contributes and executes ideas on the creative direction of web projects, templates and functionality.

Assists with planning site design by clarifying goals and designing the proper functionality.

Develops websites in the Accrisoft Freedom CMS platform.

Write programming code when necessary, either from scratch or by adapting existing website software and graphics
packages to meet the business requirements.

Develops site navigation by categorizing content, and funneling traffic through content for ease of use (usability).
Tracks time in project management.

Works closely with the Web Design/Project Manager and reports any issues or concerns with regard to the development
of the project.

Assists with training clients on how to use the system.

Providing quality assurance on all creative deliverables.

Job Requirements:

He/she requires knowledge in HTML/CSS, and have a basic understanding of Java and HTMLS5.

Experience with CMS platforms such as Joomla or Wordpress is a plus.

Willingness to learn and excel in developing websites in the Accrisoft CMS platform.

Excellent communication skills, including excellent verbal and written skills, including proper grammar and spelling.
Knowledge of Adobe Creative Suite, especially Photoshop.

Have a passion for modern web design techniques and a willingness to learn and implement new and creative ideas.
Excels in a team environment, ability to build/maintain positive relationships through strong collaboration efforts.
Able to promote excellent client service.

Meets critical deadlines under changing conditions.

Embraces new technologies and concepts into their workflow.

Ability to learn fast, take direction and good time management skills in order to juggle many projects simultaneously.
Work well under pressure.

Must be able to accommodate occasional evening or weekend work. As things progress, occasional overnight travel
may be required to attend trade shows or conferences.

Submit a portfolio when applying.

Core Company Responsibilities:

Maintain a team rapport with internal creative team/co-workers, clients and other personnel associated with the
company.

Updates job knowledge by tracking technology advances; participating in educational opportunities; reading professional
publications; maintaining personal networks; participating in professional organizations.

Promote and represent the company is a positive light through networking and social media.

Assist colleagues with regard to various needs and/or requests.

Responsible for maintaining a clean, organized environment for the entire studio.

Must like dogs! We have 3 small Pomeranians on staff that everyone enjoys. You must be willing to assist with the
critters when needed (walks, treats, playtime).

Must enjoy working in a fun environment.




