Payroll Accountant Resume

Jeremiah Joseph CPA
1 Main Street, New Cityland, CA 91010

Home: (555) 322-7337 | Cell: 000-000-0000

example-email@example.com
Summary
Team-oriented Payroll Accountant adept at creating clear and comprehensive financial reports detailing payroll activity while efficiently managing all payroll tasks. Focused on honoring company ethics and preserving confidentiality. Committed professional keen to be part of a highly productive and growing team.
Highlights
	· In-depth payroll experience

· Vendor coordination

· Database management

· Tax law understanding

· Analytical reasoning
	· Budget analysis

· Account reconciliations

· Team cooperation

· Strategic planning

· Training and development


Experience
Payroll Accountant

4/1/2009 - Current
EnGen

New Cityland, CA
· Process time sheets new hire documents PTO and terminations.

· Calculate and verify payroll amounts.

· Prepare payroll and tax reports for files and government agencies.

· Create scheduled reports for management.
Payroll Accountant

6/1/2006 - 3/1/2009
Flynt and Larsen Inc.

New Cityland, CA
· Maximized efficiency through effective coordination with employees and management.

· Ensured all accounts and payroll actions maintained government compliance.

· Balanced payroll accounts and maintained department accuracy.

· Verified employee data and made needed corrections.
Payroll Accountant

7/1/2003 - 5/1/2006
Piston Manufacturing

New Cityland, CA
· Collected employee information and maintained confidentiality of all files.

· Processed weekly and bi-monthly payrolls for hourly and salaried employees.

· Generated reports for each payroll cycle as well as monthly quarterly and yearly documents.

· Streamlined operations by efficiently completing all process requests.

Education
Bachelor of Science - Accounting

2003
University of California

New Cityland, CA
Licenses
Certified Public Accountant (CPA)
