Do you seek a unique career opportunity in a dynamic company?

Job Title:

Quality Assurance Document Control Clerk,
Carlsbad, CA

The Role

At DNAe, our multi-disciplinary teams are engaged in developing the company’s
revolutionary NGS products for point-of-need diagnostic applications. This
comprises a mixture of electrical engineering, molecular biology, chemistry,
mechanical design, software, bioinformatics and product design.

This is an existing full time positon reporting to the Quality Assurance Manager
in our Carlsbad, CA location.

The Quality Assurance Document Control Clerk is a key member of the Quality
Assurance group that will assist to drive compliance to ISO 13485 Quality
Management System and FDA requirements. This detailed individual will work
with multi-disciplinary teams to support the Quality Management System
processes.

Responsibilities

The successful candidate must demonstrate successful experience working in a
regulated ISO and/or FDA environment, specifically working with the document
control process. Experience with a training tracking processes is desired.

Specific tasks:

Document change processing

Training record retention

National and international standards representation

Product compliance

» Support the document and record control process, custody and
archiving of the company’s documents

Assign lot numbers, non-conformance and CAPA numbers

Update and maintain non-conformance and CAPA systems

Update and maintain employee training system

Update and maintain equipment calibration and PM system

Process internal controlled documents including but not limited to:
DCOs, SOPs, forms, templates, internal reports, engineering documents,
etc.



Qualifications and experience

* High School diploma
e Atleast 1 year of previous experience in the medical device, chemical,
biological or biotech industry.

Location

This role will be at the facility in Carlsbad, California. DNA Electronics
headquarters is based in West London at White City, London, UK.

Apply

If you believe you meet the above criteria and would relish playing a key role in
developing a revolutionary technology, we would be delighted to hear from you.

We offer a competitive compensation package to successful candidates.

Please send your CV and covering letter to: careers-us@dnae.com, quoting the
job title in the subject line of your email.

For more information about DNAe, please visit our website www.dnae.com

Thank you.

Equal Opportunity Employer




