Materials Controller

Company: Swiber Offshore Construction ‘
Location: Singapore

Opportunities.

Responsibilities

Materials Controller — a person who can deal with the Material Requisitioning, Physical receipt of goods,

Inspection, Storage and Delivery of materials.

Main Duties:
++» Based on Material Take-off received from Engineering Department, to raise Material Requisition
in SAP, by properly grouping the materials. For ex., Piping materials should be grouped into
different sizes and specification of pipes and fittings etc. i.e. all pipes in one PR together, all pipe
fittings in one PR, all flanges in one PR, similarly all Gaskets, all Bolts +Nuts, all specialty items,
all small bore valves, all valves by type of valves separated in PR, etc. Similar grouping of PR to
be done on Electrical materials , Instrumentation materials, HVAC materials, Structural steel
materials, pipeline materials and so on.

+* Goods receiving, handling and logging of inventory materials and tooling through the company’s
SAP/computer modules.

%+ Preparation and checking of shipping documents including dangerous goods declarations with
MSDS for such items for safe handling

%+ Loading and unloading of half-height containers, baskets and other offshore containers as
required

** Inventory control
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Requirements

++» Degree or Diploma in Basic Engineering discipline (Civil / Mechanical / Electrical /
Instrumentation / Metallurgy) with minimum of 5 years’ experience in related field.

% SAP Knowledge

«+» Experience of working in a goods receiving / stores environment. Manual handling will be a part
of the successful candidate's day.

% Working location: IBP, Jurong East
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