HIGHOVER JMI SCHOOL

JOB DESCRIPTION – TA/1:1 medical support assistant
NAME: 
PURPOSE OF JOB
To ensure that the medical needs of a specific child are carried out during the school day, following the care plan.  
To provide support to teachers in the management of pupils’ learning, when 1:1 care is not required . 

To provide mid-day supervisory care, when 1:1 care is not required, during the lunch break – following the instructions of the lead mid-day supervisor.  
Grade:
 H1 scale, pro-rata
Hours:
 11.75 hours a week, working 11-1.15 daily, term time only, (with ½ hour per day banked for use for longer periods on school trips).  
DUTIES










Purpose of the role:  
This role has been created to fulfil the needs of a specific pupil, who has a medical need.  The person will be employed to follow and carry out the requirements of the child’s care plan (see attached), and to adapt and be flexible to changes as they occur.  Specific duties would include:
· Personal care to the child throughout the day in a medical room as per the care plan

· Supervision of the medical room and maintenance of equipment and stock relevant to the child

· Care in the class room, which would include supporting other children where possible, following the duties outlined below.

· Supervision of the child over the lunchtime period which would include providing necessary medical care as per care plan.  

· Providing emotional support for the child as required.

· Supporting the child 1:1 on any trips or outings.  

· Liaise with class teacher and/or INCo and health care professionals, e.g. school nurse re. child’s medical and welfare needs.  

· Promote inclusion and acceptance of the pupil, while encouraging constructive relationships within the classroom and other pupils in the school.  

In addition, the role might include some general TA/MSA duties as listed below:

· Assisting with the planning, delivery and assessment of learning under the direction of the teaching staff.

· Supervising groups in or out of the classroom.

· Preparing classrooms and resources including display of pupils’ work and providing clerical/administrative support e.g. photocopying, filing and record keeping.

· Use ICT for learning activities and support pupils to develop competence and independence in the use of ICT.
· Where necessary, liaising with parents in a professional manner, ensuring all relevant information is communicated to the class teacher
· Communicating effectively with all staff and pupils promoting professional relationships.

· Ensuring children remain within a safe environment and are able to play safely.

· Actively encouraging pupils to cooperate and play together.

· Setting suitable and positive behaviour standards in line with the school behaviour policy.

· Managing behaviour issues in a calm and positive manner and implement the rewards and sanctions systems in line with school policy.

· Carrying out basic first aid as required.  For more serious cases, ensure that one of the named First Aiders is called and the Senior MSA or senior member of staff is informed.

· Ensuring that all incidents requiring first aid are communicated and recorded appropriately and in line with school’s procedures and policies.

· Reporting any concerns, details of incidents and accidents immediately to the Senior MSA and/or the Class Teacher/INCo as appropriate.

· Be familiar with and maintain up-to-date knowledge of the school’s Child Protection Policy and safeguarding procedures.

· Maintaining confidentiality at all times.

· Attend termly review meetings, staff meetings when required.

· Participate in Child Protection training every three years and other training as required.

· Take on roles and responsibilities as directed by your Line Manager or the Headteacher.

EQUALITIES

Be aware of and support difference and ensure that pupils have equality of access to opportunities to learn and develop 

HEALTH AND SAFETY / FIRST AID

Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection; and report all concerns to an appropriate person.

The job may involve lifting children after falls or accidents

The job may include clearing up blood or other bodily fluids of children after accident or sudden illness.

CRIMINAL RECORDS BUREAU 

It is Hertfordshire County Council (HCC) policy that all staff and volunteers are required to obtain a Disclosure and Barring Service (DBS) check at the appropriate level.  As this role involves direct and regular contact with children, an enhanced DBS check will be required as part of the HCC pre-employment checks.

ADDITIONAL INFORMATION
The jobholder is required to contribute to and support the overall aims and ethos of the school.

All staff are required to participate in training and other learning activities, and in performance management and development, as required by the school's policies and practice.

The duties and responsibilities listed above describe the post as it is at present.  The post holder is expected to accept any reasonable alterations that may from time to time be necessary.


You may sometimes be asked to attend after school performances and concerts.







SUPERVISION

The jobholder is managed by a member of the school's senior management team.

The frequency of meetings is determined by the school's performance management policies and practice.

CONTACTS

The jobholder works directly with teachers and pupils and has routine and regular contact with parents and carers and on occasion with external agencies (such as the Education Welfare Service).

KNOWLEDGE, EXPERIENCE AND TRAINING

· Experience of working with children of the relevant age

· Numeracy and literacy skills equivalent to GCSE Grade C in English and Maths would be preferred
· Ability to work with a minimum of supervision and within a team

· Ability to manage pupils in a classroom and outdoor setting.
Signed ___________________________

Dated ____________

Signed (Postholder) _____________________

Dated ____________

