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January 2015

Social Media Manager Job Description

The Social Media Manager will develop and implement social media marketing for Teak Media and its nonprofits and socially responsible corporate clients. Daily responsibilities include content creation, strategy, brand awareness development, and in-bound traffic and leads generation. The perfect candidate will love the news business and have experience in public relations, marketing and design. This salaried position is full-time in our dog-friendly office and provides benefits. 

Qualifications and Experience

· Displays in-depth knowledge and understanding of Social Media platforms, their respective participants (Facebook, Twitter, Yelp, Google+Local, YouTube, Instagram, Pinterest etc.) and how each platform can be deployed in different scenarios. Give links to profiles as examples.

· Maintains excellent writing and language skills.

· Is a Team player with the confidence to take the lead and guide clients. (ie: content development, creation and editing of content, and online reputation management).

· Maintains a working knowledge of principles of SEO including keyword research. 

· Possesses functional knowledge and/or personal experience with WordPress.

· Highly organized, attention to detail; be able to manage multiple projects simultaneously in fast-paced, deadline-driven environment. 
· Has a willingness to participate in traditional media acquisition as well as social media management. 
Responsibilities include:

· Manage social media campaigns and day-to-day activities including online advocacy, and content development and management. 

· Ensure an effective and professional image to the customer and an accurate portrayal of business strategies across all social media platforms.
· Analyze the effectiveness of online campaigns in real time by collecting data and producing reports required to evaluate the effectiveness of social media programs

· Develop and deliver daily social media content to relevant communities that support    business goals.

· Maintain a working knowledge of all company news and businesses to ensure accurate and timely dissemination of information that meets business and corporate objectives.

Teak Media + Communications is a Certified B Corp. Qualified candidates may send resumes and cover letters to info@teakmedia.com. Calls will not be accepted. 
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