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Job Title: Associate Marketing Manager
Department: Meeting Services

Reports to: Director of Global Events
FLSA Status: Exempt

Location: Skokie, IL - A suburb of Chicago

The International Society for Stem Cell Research (ISSCR) is seeking a full time Associate Marketing
Manager responsible for managing, developing and implementing multi-channel marketing campaigns
that drive society membership and participation in society activities, most notably the ISSCR Annual
Meeting.

This individual will join the ISSCR team at a time of growth and tremendous interest in stem cell research
and regenerative medicine. The association is based in Skokie, IL. Some international travel is required.

Organization Overview

Formed in 2002, the ISSCR is a professional association that promotes global collaboration among the
world’s most talented and committed stem cell scientists, physicians and industry professionals. The
society currently has more than 3,600 members from more than 55 countries and is led by the most
distinguished scientists in the field. Stem cell research is yielding fundamental scientific discoveries and
unprecedented opportunities to cure disease. Working with the ISSCR provides both scientists and
nonscientists alike the opportunity to learn about and promote the research that will change the future
of medicine.

Position Responsibilities

The Associate Marketing Manager will be responsible for managing ISSCR marketing activities targeting
scientists and professionals in the stem cell science field. These activities include planning, budgeting
and executing promotions through email, advertising and direct mail channels. The qualified candidate
will vet and manage all marketing-related vendors including illustrators, freelancers, printers and design
agencies. Frequent collaboration with internal team members and international partner organizations is
essential to success of projects.

Duties include but are not limited to:

e Work directly with team members to manage planned projects including writing copy, oversight
of design with external graphic designers, and managing/executing production/ distribution

e Development of marketing strategies and budget

e Write copy for a variety of projects including email, promotional materials, and websites

e Effectively and consistently communicate ISSCR brand tone, message and image to its target
audience through advertising, email, direct mail and web promotions
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e Evaluate the ROl and response rates of marketing channels and campaigns and make
suggestions for improvements as necessary

e Manage marketing calendars and budget; ensure accurate project tracking against budget and
manage timely payments for vendor services

e Evaluate website performance and rankings and suggest improvements as necessary

e Manage and vet all marketing-related vendors

e Provide recommendations for improving results or reducing costs

Requirements:

e Bachelor’s degree in marketing, advertising, communications, public relations or related
business field of study

e 2 to 4 years of work experience

e Excellent verbal and written communication skills

e Experience in event marketing a plus

e Basic understanding and willingness to acquire further knowledge in areas of graphic design,
illustration, prepress, printing and mailing technologies

e Must possess exceptional organizational and project management skills to handle multiple
projects

e Must have ability to self-start, self- direct and prioritize workload

e Must possess a strong working knowledge of MS Office and be familiar with Adobe Creative
Suite

e Must have familiarity with or a willingness to learn Google Analytics

e Knowledge of HTML or CSS a plus

e International or multi-cultural work experience a plus

We offer a competitive compensation and benefits package. We are EOE M/F/D/V.

Interested candidates should send their resume and cover letter to isscr@isscr.org. No phone calls
please.
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