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Minutes - Health and Safety Committee Meeting

Tuesday, 29 January 2013 10:00am
Parliament House, Room 1R2
Present

	Travis Bell 
	Liberal Party of Australia

	Louise Crossman
	Australian Labor Party

	Ben Lyons 
	Community and Public Sector Union

	Shaun Schmitke
	Liberal Party of Australia

	Natasa Sikman 
	Australian Labor Party

	Simone Stevenson
	Australian Labor Party

	Linda Townrow 
	Australian Labor Party

	Natalia Weaver 
	Representing staff of independent Senators and Members

	Elisabeth Bateson 
	Office of the Special Minister of State

	Kerren Crosthwaite 
	Ministerial & Parliamentary Services (M&PS)

	Megan Edgar 
	M&PS

	Olivia Rankin 
	M&PS

	Mary Vetere 
	Konekt Australia Pty Ltd


Apologies

	Trish Cowcher 
	Australian Greens

	James Howlin 
	The Nationals


Absent

	Damien Jones 
	Liberal Party of Australia

	Joanne Knight 
	Australian Services Union

	Shawn Lambert 
	Australian Labor Party

	Michael White 
	Media, Entertainment & Arts Alliance


Meeting opened: 10:02 am

Meeting chair: Kerren Crosthwaite
Meeting closed: 10:49 am

1. Welcome and apologies
2. Minutes and actions arising from previous meeting
State WHS information sessions
Ms Crosthwaite advised that the Department of Finance and Deregulation (the Department) was in the process of confirming state WHS information sessions for MOP(S) Act employees.  These sessions will begin to be rolled out in all capital cities (except Darwin) by Comcare at the end of February. 
ACTION:  The Department to advise MOP(S) Act employees via the intranet of state WHS information sessions when dates and locations are finalised. 
Fatigue Management Policy
Ms Stevenson requested that the policy be agreed out of session, to enable her to assess the policy against the draft Code of Practice for Preventing and Managing Fatigue in the Workplace.  The Committee agreed.
ACTIONS:

· Ms Stevenson to review the policy and send any consultation comments to the Department; and

· If received in time, the Department to finalise and circulate the Fatigue Management Policy via email prior to the next Committee meeting.
Vacant WHS roles list to HSRs
Ms Crosthwaite advised that the list of vacant WHS roles for individual workgroups was still to be distributed to HSRs, following recent advice to party leaders about the provision of WHS information to HSRs. 
ACTION:  The Department to provide HSRs with a list of vacant WHS roles within their workgroup by the next Committee meeting.

Ergonomic/worksite assessment flowchart
Ms Crosthwaite distributed copies of an ergonomic/worksite assessment flowchart to members of the Committee, and asked for any comments or questions by HSRs to be raised.  The Committee discussed publicising the availability of ergonomic/worksite assessments, and the role HSRs can play in this.
First Aid Officer (FAO) training
Ms Crosthwaite informed the Committee that an email was sent out to all relevant FAOs advising of the arrangements for accessing training.  The Committee asked the Department to send HSRs a copy of the standard first aid training response to FAOs, for their information.
ACTION:  The Department to forward to the Committee a copy of the template email sent to all FAOs regarding training.
First Aid Kit Contents Lists
Ms Crosthwaite informed the Committee that the first aid kit contents list has been confirmed as accurate.  A detailed account of the process for offices in Parliament House ordering first aid kit contents can be found in the draft First Aid and Emergency Management Policy and Procedure.
3. Harassment Contact Officers for MOP(S) Act employees
The Committee discussed the possibility and practicality of establishing harassment contact officers for MOP(S) Act employees.  
The Committee suggested that HSRs be trained as harassment contact officers. The Committee asked the Department to prepare a proposal for HSRs to be trained as harassment contact officers. 
ACTION:  The Department to provide the Committee with a harassment contact officer proposal. 

4. WHS Quarterly Report

The Committee noted the report.

Ms Crossman asked about the increase in reported hazards from the previous report.  Ms Vetere (Konekt) advised that this is most likely due to the increase in the number of health and safety inspections taking place by WHS Site Officers.  The Committee requested that future reports incorporate previous quarter comparisons and previous year comparisons. 

ACTION:  The Department to incorporate, where possible, previous quarter comparisons and previous year comparisons in future WHS Quarterly Reports. 
5. WHS Policy List for 2013
Ms Crosthwaite requested that all feedback on the First Aid and Emergency Management Policy and Procedure be submitted to the Department by COB Friday 15 February 2013.
Ms Crosthwaite also stated that at this stage the Department will be prioritising a policy on manual handling, and a policy on working alone/working from home.  
ACTION:  The Committee to advise of any additional topics they wish to see incorporated into policies in 2013.
6. Other Business
No other business was raised during the meeting.
7. Next Meeting 
The next meeting will be held at Parliament House at 10:00am, Friday 5 April 2013.
PROGRESS OF ACTION ITEMS
	Action Item
	Status

	The Department to advise MOP(S) Act employees via the intranet of state WHS information sessions when dates and locations are finalised.
	→ In progress

	Ms Stevenson to review the Fatigue Management Policy and send any consultation comments to the Department.
The Department to finalise and circulate the Fatigue Management Policy via email prior to the next Committee meeting.
	→ In progress

→ Awaiting Ms Stevenson’s consultation comments.


	The Department to provide HSRs with a list of vacant WHS roles within their workgroup by the next Committee meeting.
	→ In progress




	Action Item
	Status

	The Department to forward to the Committee a copy of the template email sent to all FAOs regarding training.
	→ In progress

	The Department to provide the Committee with a harassment contact officer proposal.
	→ In progress

	The Department to incorporate, where possible, previous quarter comparisons and previous year comparisons in future WHS Quarterly Reports.
	→ In progress

	The Committee to advise of any additional topics they wish to see incorporated into policies in 2013.
	→ In progress
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