CHECKBOOK RECONCILIATION PRACTICE #3

Name:__________________  Hr._______

***NOTE*** Use last month’s check register as well as this month’s to do this reconciliation.  

	Check #
	Date
	Item
	Amt
	+Amt
	Balance
	
	
	Bank Statement
	
	
	
	

	
	
	
	
	
	433
	
	
	March 31, 200X
	
	
	
	

	306
	1-Mar
	Lake Ripley Lanes
	16
	
	16
	
	
	BEGINNING BALANCE March 1
	
	
	
	 $ 531.00 

	
	
	
	
	
	417
	
	
	
	
	
	
	

	ATM
	10-Mar
	South Street Withdrawal
	43
	
	43
	
	
	WITHDRAWALS
	
	
	
	

	
	
	
	
	
	374
	
	
	305
	 $     38.00 
	25-Feb
	
	

	
	15-Mar
	My Paycheck
	
	175
	175
	
	
	307
	 $     75.00 
	1-Mar
	
	

	
	
	
	
	
	549
	
	
	ATM -Main St.
	 $     60.00 
	23-Feb
	
	

	307
	18-Mar
	Slammin Ink Tattoo
	75
	
	75
	
	
	ATM Fee
	 $       3.00 
	10-Mar
	
	

	
	
	
	
	
	474
	
	
	ATM-South St.
	 $     40.00 
	10-Mar
	
	

	308
	20-Mar
	Cambridge HS
	15
	
	15
	
	
	
	
	TOTAL
	
	 $ 216.00 

	
	
	
	
	
	459
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	DEPOSITS
	
	
	
	

	
	
	
	
	
	
	
	
	15-Mar
	 $    175.00 
	
	
	

	
	
	
	
	
	
	
	
	20-Mar
	 $     30.00 
	
	
	

	
	
	
	
	
	
	
	
	
	
	TOTAL
	
	 $ 205.00 

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	CHECKING BALANCE
	
	
	 $ 520.00 


To reconcile your checkbook...Perform these steps:  

1. Check-mark BOTH the bank statement & the check register for things that match.

2. Adjust the checkbook ending balance to include any checks (-) or deposits (+) that are on the statement, but not in the checkbook.

3. Adjust the statement balance to include any checks (-) or deposits (+) that are in the register, but not on the statement.

	Statement ending balance:
	
	
	A
	
	Checkbook ending balance:
	
	
	E

	
	
	
	
	
	
	
	
	

	ADD:
	Deposits made, but not on the statement.
	
	
	
	ADD:
	Deposits made, but not in the check register.
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	TOTAL
	
	B
	
	
	TOTAL
	
	F

	SUBTRACT:
	Checks written out, but not on the statement
	
	
	
	SUBTRACT:
	Checks received by bank, ATM withdrawals, Fees...not yet recorded in the check register.
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	TOTAL
	
	C
	
	
	TOTAL
	
	G

	
	
	
	
	
	
	
	
	

	ADJUSTED STATEMENT BALANCE:
	
	
	
	
	ADJUSTED CHECKBOOK BALANCE:
	
	
	

	
	
	
	A+B-C
	
	
	
	
	E+F-G

	
	
	
	
	
	
	
	
	

	*The Adjusted Statement Balance & Adjusted Checkbook Balance SHOULD match.


