{Your address}

{City, State, Zip}

{Date}

{Recipient}

{Recipient's address}

{City, State, Zip}
To Whom It May Concern:

It is with great pleasure and zero reservations that I recommend _____________ for your business program.
____________ works well both independently and in groups. She has the rare quality of being able to stand out in the crowd while at the same time putting the good of her team first. She is popular among students and faculty members alike.

She has an enviable work ethic, impeccable integrity, and is very bright. While ___________ is clearly talented, she knows what it means to work hard to cultivate her strengths. She is not one to rest on her laurels.

______________ is also community-minded. She served as president of our school’s chapter of the Young Entrepreneur’s Program, and almost single-handedly raised more than $5,000 for seed money funding women’s startup businesses in developing countries. 

During the two years I have had her in class, _______________ has repeatedly expressed her strong desire to study business at a higher level. I believe she is the ideal candidate for your program.

Sincerely,

{Name}

