                                        Voluntary Resignation Letter Templates

[Date]

[Company Name]
Attn: [Manager/Supervisor]
[Address]
[City, State, Zip Code]

Dear [Name of Manager / Supervisor]:

The purpose of this letter is to inform you I will be retiring September 1 of this year.

I have worked with [Company Name] for many years. During my time with this company I have had many experiences.I have learned a great deal, contributed to the best of my ability, and been supported by many fine people within the firm.Furthermore, I am proud to say I

I have worked with [Company Name] for many years. During my time with this company I have had many experiences.I have learned a great deal, contributed to the best of my ability, and been supported by many fine people within the firm.Furthermore, I am proud to say I

 have been an employee of this company.

Retirement is a new phase in my life which will take some getting use to.Even so, I am looking forward to my retirement years.I will truly miss being a team player.

I am more than willing to offer my assistance in any capacity prior to my last day.Feel free to contact me with any questions after I am no longer here.  Thank you for all of the wonderful memories.

Sincerely,

[Written Signature]
