Guidelines for use of Letters of Recognition

In some circumstances a “Letter of Recognition” (LoR) may be issued to recognise that students from specified institutions with specified academic or work-based backgrounds are eligible to progress onto specified Northumbria programmes.

Typically a Letter of Recognition will be provided if the number of students progressing to Northumbria is small or irregular and if the student background relates to a recognised Foundation Programme (for level-4 entry), a recognised national award such as Edexcel HND (for entry to level-6 top-up programmes)  or a degree from a recognised institution (for Master’s entry).

Note that for significant student numbers progressing to Northumbria on a regular basis an Articulation Agreement will normally be required.

On request from a School’s AD for Learning and Teaching, LoRs will be provided and sent by the International Office with the signature of the Director for International Development.

The International Office will check the proposal for the LoR with its database of existing collaborations and will advise Schools and Academic Registry if there are any concerns or other relevant issues. 

Copies of the letter will be kept by the International Office and will be used for information by the Admission’s team. A copy will also be provided for the non-international Admission’s team.

Additionally copies of the letter will be passed to Academic Registry (Learning and Teaching Support) where they will be kept for reference.

The Letters of Recognition will contain the following information which will be provided by the School requesting the LoR:

· Name and address to whom the LoR should be sent

· Name of the Institution requesting the LoR

· Details of NU programmes to which students will be eligible to progress

· Details of student background as approved for student progression

· Required IELTS (or equivalent) score

Recognition Reference Letter Template

Date 16 February 2007

Dear  Dr Spock
Letter of Recognition
Northumbria University recognises that students from Enterprise University who have successfully completed the following programmes: 

BSc (Hons) Space Technology

BSc (Hons) Science fiction

are eligible to progress onto the following Northumbria University programmes:

Master of Science in Fantasy Tourism

Master of Science in Futurism
All students will be required to apply to the University by normal admissions procedures and would need to achieve a minimum IELTS score of 6.0.

This recognition may be extended to incorporate additional programmes by the mutual agreement of the two institutions. A further Letter of Recognition would be required for this. 

Any promotional material or activities of any kind which includes reference to Northumbria University must be approved by Northumbria before use.  

The recognition is valid for three years from the date of this letter.  However Northumbria University retains the right to amend this Letter of Recognition should there be any significant changes to any of the programmes included above.

Yours sincerely, 
Jo Purves

Director for International Development

Northumbria University

Dr S Spock


Enterprise University


Vulcania








