CHARACTER REFERENCE LETTER EXAMPLES

EXAMPLE ONE:

Dear Lawson & Thompon Ltd,

I was John Smith’s tutor for his EN3003 module last term. This is to confirm that he was a conscientious, punctual and hardworking student; had an excellent attendance record and was extremely mature, engaging, keen and self motivated. 
I have absolutely no hesitation in recommending him for accommodation – I believe he will be a very responsible and conscientious tenant. 
If there is any further information you require please do not hesitate to contact me at 01334 111 111  or lecturer.name@st-and.ac.uk for more information.
Yours sincerely,
<Lecturer Name>
School of Chemistry

EXAMPLE TWO:

Dear Lawson & Thompon Ltd,

I have known Jennifer Black throughout her life and am happy to offer a personal reference as to her good character, honesty and reliability. 

I understand that a reference is required for accommodation purposes. I have always found Jennifer to be trustworthy and would be very pleased to accept her as a tenant if I were a landlord. 

If there is any further information you require please do not hesitate to contact me at <enter telephone number>  or <enter email address> for more information.
Yours sincerely,
<name of referee>

